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The Purchasing User Guide is divided into 5 documents, which contains the following sections. This is Document 5.
Document 1
Section 1: How to Use this Guide
Section 2: Pegasys Homepage & Navigation
Section 3: Pegasys Purchasing Overview
Section 4: Working With Purchasing Forms and Documents
Section 5: Reservations & Requests
Document 2
Section 6: Orders
Section 7: Receipts
Section 8: Estimated Accruals
Section 9: Recurring Profiles
Document 3
Section 10: Approvals & Vendors
Section 11: Standard Purchasing Reports
Section 12: Blanket Purchase Agreements
Section 13: Appendix A: Field Descriptions (13.1-13.5)
Document 4
Section 13: Appendix A: Field Descriptions (13.6-13.9)
Document 5
Section 14: Appendix B: Form Mappings
Section 15: Appendix C: External Procurements
Section 16: Appendix D: Document Types
Section 17: Appendix E: Transaction Types
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[bookmark: _Toc513727225]GSA Form 49 to Pegasys Purchase Request
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 49 that is currently used. A copy of the GSA Form 49 is provided in Figure 1. The tables below each Pegasys screenshot describe the GSA Form fields, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User’s Guide. When completing the GSA Form 49, use the procedures for completing a Request.
[bookmark: _Toc513727485]Figure 1: GSA Form 49 for a Purchase Request
[bookmark: _bookmark303][image: ]
The title of this GSA Form 49 is the Requisition/Procurement Request for Equipment Supplies or Services. The form contains the following fields:
Page of Pages
Requisition Procurement Request Number
ACT Number
Date Prepared
Job Project Number
To (Stockroom Contracting office, Name and Location)
From (Requisitioning office, Name, Symbol, Location, and Telephone Number)
For Information Call (Name and Telephone Number)
Receiving Office (Name, Symbol and Telephone Number)
Accounting Classification section
Ship to (Address, Zip code and Telephone Number)
Contract Number
Item Number Form or Stock Number
Description of Articles or Services
Quantity
Unit of Issue
Unit Price
Amount
Total Amount Including Continuation
Typed Name and Title of Fund Certifying Official
· Signature
· Date
List Attachment
Typed Name of Requisitioner
· Signature
· Date
Typed Name of Approving Official
· Signature
· Date
Shipped By
· Freight
· Parcel Post
· Express
· Mail
Filled By
Packed By
Checked By
Bill of Lading Number
Date Shipped
[bookmark: _TOC_250061][bookmark: _Toc513727226]Header Page - GSA Form 49 to Pegasys Purchase Request
[bookmark: _Ref505178501][bookmark: _Toc513727486]Figure 2: Purchase Request Header page
[image: ]
Table 1 details how the GSA Form 49 Fields are mapped to Pegasys.
[bookmark: _Ref506246170][bookmark: _Toc513727519]Table 1: GSA Form 49 Field Descriptions (1 of 7)
	Field #
	Form 49 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	3.
	ACT Number
	Pegasys Document Number
	YES

	12.
	Contract Number
	Contract Information Section
	OPTIONAL

	20a.
	Typed Name and Title of Fund Certifying Official
	Approval History - (Funds Certification Approval)
	YES

	22.
	List Attachments
	Suggested Vendors
	OPTIONAL

	23a.
	Typed Name of Approving Official
	Approval History - (Manager Approval)
	YES


NOTE: The total amount of the request will populate the Net Request field and print in Block 19.
[bookmark: 14.1.2_Office_Address_Page—GSA_Form_49_t][bookmark: _TOC_250060][bookmark: _Toc513727227]Office Address Page - GSA Form 49 to Pegasys Purchase Request
[bookmark: _Ref505178569][bookmark: _Toc513727487]Figure 3: Purchase Request Office Addresses Page
[image: ]
[bookmark: _Toc513727520]Table 2: GSA Form 49 Field Descriptions (2 of 7)
	Field #
	Form 49 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	6.
	TO (Stockroom/Contracting Officer, Name and Location)
	COTR Office Address Radio Button (on Office Addresses page)
	YES

	7.
	FROM (Requisitioning office, Name, Symbol, Location and Telephone Number)
	Rqst Office Address Radio Button (on Office Addresses page)
	YES

	8.
	FOR INFORMATION CALL
(Name and Telephone Number)
	Rqst Office Address Radio Button (on Office Addresses page)
	YES

	21a.
	Typed Name of Requisitioner
	Rqst Office Address Radio Button (on Office Addresses page) (Contact
Name)
	YES


[bookmark: _Toc513727228]Header Accounting Line Page - GSA Form 49 to Pegasys Purchase Request
[bookmark: _Ref505178630][bookmark: _Toc513727488]Figure 4: Purchase Request Header Accounting Line Page
[image: ]
[bookmark: _Toc513727521]Table 3: GSA Form 49 Field Descriptions (3 of 7)
	Field #
	Form 49 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Amount
	Requested Line Amount
	YES

	10.
	ACCOUNTING CLASSIFICATION
	Accounting Line
	YES

	10.
	FUND
	Fund
	YES

	10.
	ORG CODE
	Org (Organization Code)
	YES

	10.
	B/A CODE
	Program
	YES

	10.
	FUNC CODE
	F/C (Function Code)Activity
	YES

	10.
	C/E Code
	C/E (Cost Element)Sub Object Class
	YES

	10.
	PROJ/PROS. NO.
	Proj (Project)
	OPTIONAL

	10.
	W/ITEM
	Wrk Itm
	OPTIONAL

	10.
	CC-B
	Bldg#
	OPTIONAL

	10.
	PRT/CRFT
	Syst
	OPTIONAL

	14.
	DESCRIPTION OF ARTICLES OR SERVICES
	Description
	YES


NOTE: Field 13, Item No., is representational of the number of accounting lines entered.
[bookmark: 14.2_GSA_Form_49_to_Pegasys_Itemized_Req][bookmark: _TOC_250059][bookmark: _Toc513727229]GSA Form 49 to Pegasys Itemized Request
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 49 that is currently used. The tables below each Pegasys screenshot describe the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 49 (shown in Figure 5), use the procedures for completing an Itemized Request. 
[bookmark: _Toc513727489]Figure 5: GSA Form 49 for an Itemized Purchase Request
[image: ]
The Title of this GSA Form 49 is the Requisition/Procurement Request for Equipment Supplies or Services (Instructions on reverse). The form contains the following fields:
Page of Pages
Requisition Procurement Request Number
ACT Number
Date Prepared
Job Project Number
To (Stockroom Contracting office, Name and Location)
From (Requisitioning office, Name, Symbol, Location, and Telephone Number)
For Information Call (Name and Telephone Number)
Receiving Office (Name, Symbol and Telephone Number)
Accounting Classification section
Ship to (Address, Zip code and Telephone Number)
Contract Number
Item Number Form or Stock Number
Description of Articles or Services
Quantity
Unit of Issue
Unit Price
Amount
Total Amount Including Continuation
Typed Name and Title of Fund Certifying Official
Signature
Date
List Attachment
Typed Name of Requisitioner
Signature
Date
Typed Name of Approving Official
Signature
Date
Shipped By
Freight
Parcel Post
Express
Mail
Filled By
Packed By
Checked By
Bill of Lading Number
Date Shipped
[bookmark: _TOC_250058][bookmark: _Toc513727230]Header Page - GSA Form 49 to Pegasys Itemized Request
[bookmark: _Ref505192107][bookmark: _Toc513727490]Figure 6: Itemized Request Header Page
[image: ]
[bookmark: _Toc513727522]Table 4: GSA Form 49 Field Descriptions (4 of 7)
	Field #
	Form 49 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	4.
	Date Prepared
	Request Date
	YES

	3.
	ACT Number
	Pegasys Document Number
	YES

	12.
	Contract Number
	Contract Info.
	OPTIONAL

	20a.
	Typed Name and Title of Certifying Official
	Approval History - (Funds Certification Approval)
	YES

	22.
	List Attachments
	Suggested Vendors
	OPTIONAL

	23a.
	Typed Name of Approving Official
	Approval History - (Manager Approval)
	YES


NOTE: The total amount of the request will populate the Net Request field and is printed in Block19.
[bookmark: 14.2.2_Office_Address_Page—GSA_Form_49_t][bookmark: _TOC_250057][bookmark: _Toc513727231]Office Address Page - GSA Form 49 to Pegasys Itemized Request
[bookmark: _Ref505192169][bookmark: _Toc513727491]Figure 7: Itemized Request Office Address Page
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[bookmark: _Toc513727523]Table 5: GSA Form 49 Field Descriptions (5 of 7)
	Field #
	Form 49 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	6.
	TO (Stockroom/Contracting Officer, Name and Location)
	COTR Office Address Radio Button (on Office Addresses page)
	YES

	7.
	FROM (Requisitioning office, Name, Symbol, Location and
Telephone Number)
	Request Office Address Radio Button (on Office Addresses page)
	YES

	8.
	FOR INFORMATION CALL (Name
and Telephone Number)
	Request Office Address Radio Button (on Office Addresses page)
	YES

	9.
	Receiving Office (Name, Symbol and Telephone Number)
	Itemized Address Page also includes a Delivery TAB (Contact Name)
	YES

	11.
	SHIP TO (Address, ZIP Code and Telephone Number)
	Itemized Address Page also includes a Delivery TAB (Contact Name)
	YES

	21a.
	Typed Name of Requisitioner
	Request Office Address Radio Button (on Office Addresses page)
	YES


[bookmark: _TOC_250056][bookmark: _Toc513727232]Itemized Line Page - GSA Form 49 to Pegasys Itemized Request
[bookmark: _Ref505192257][bookmark: _Toc513727492]Figure 8: Itemized Request Itemized Line Page
[image: ]
[bookmark: _Toc513727524]Table 6: GSA Form 49 Field Descriptions (6 of 7)
	Field #
	Form 49 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	14.
	DESCRIPTION OF ARTICLES OR SERVICES
	Description
	YES

	15.
	Quantity
	Quantity
	YES

	16.
	Unit of Issue
	Unit
	YES

	17.
	Unit Price
	Unit Price
	YES


[bookmark: _TOC_250055][bookmark: _Toc513727233]Funding Button - GSA Form 49 to Pegasys Itemized Request
[bookmark: _Ref505177353][bookmark: _Toc513727493]Figure 9: Accounting Dimensions section
[image: ]
[bookmark: _Toc513727525]Table 7: GSA Form 49 Field Descriptions (7 of 7)
	Field #
	Form 49 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	10.
	ACCOUNTING CLASSIFICATION
	Accounting Line
	YES

	10.
	FUND
	Fund
	YES

	10.
	ORG CODE
	Org (Organization Code)
	YES

	10.
	B/A CODE
	Program
	YES

	10.
	FUNC CODE
	F/C (Function Code)Activity
	YES

	10.
	C/E Code
	C/E (Cost Element)Sub Object Class
	YES

	10.
	PROJ/PROS. NO.
	Proj (Project)
	OPTIONAL

	10.
	W/ITEM
	Wrk Itm
	OPTIONAL

	10.
	CC-B
	Bldg#
	OPTIONAL

	10.
	PRT/CRFT
	Syst
	OPTIONAL


NOTE: Field 13, Item No. is representational of the number of accounting lines entered.
[bookmark: _TOC_250054][bookmark: _Toc513727234]GSA Form 300 to Pegasys Purchase Order
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 300 that is currently used. The tables below each Pegasys screenshot describe the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 300, use the procedures for completing a Purchase Order.
NOTE: When amending a Purchase Order, the modification number on the 300 will be generated in Block 8C from the Pegasys Amendment Number entered when the form is created.
The type of Business Organization for block 10B defaults based on the Pegasys Vendor Information, if the designation is cited on the Vendor record as Corporation, Partnership, or Sole Proprietor.
[bookmark: _Toc513727494]Figure 10: GSA Form 300 for a Purchase Order
[image: ]
This GSA Form 300 is a purchase Order entitled Order for Supplies or Services and contains the following fields:
Date of Order
Order Number
Contract Number
ACT Number
To: Contractor (Name, address, and zip code)
Type of Order
· Purchase
· Delivery
· Modification Number
Withhold 20% checkbox
Classification
· Small Business
· Other than Small Business
· Small Disadvantaged
· Small women-owned
Type of Business Organization
· Corporation
· Partnership
· Sole
Issuing Office (Address, zip code, and telephone number)
Remittance Address (Mandatory)
Ship To (Consignee address, zip code, and telephone number)
Place of Inspection and Acceptance
Requisition Office (Name, Symbol, and Telephone Number)
FOB Point
Government B/t Number
Delivery FOB Point on or Before
Payment/Discount Terms
Item Number
Supplies or Services
Quantity Ordered
Unit
Unit Price
Amount
Receiving Office (Name, Symbol, Telephone Number)
Shipping Point
Gross Shipping Weight
Mail Invoice To
For Inquiries Regarding Payment Contact:
· Telephone Number
Name of Contracting/Ordering Officer
· Telephone Number
Signature
[bookmark: _TOC_250053][bookmark: _Toc513727235]Header Page - GSA Form 300 to Pegasys Purchase Order
[bookmark: _Ref505177429][bookmark: _Toc513727495]Figure 11: Purchase Order Header Page
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[bookmark: _Toc513727526]Table 8: GSA Form 300 Field Descriptions (1 of 7)
	Field #
	Form 300 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Date of Order
	Order Date
	YES

	2.
	Order Number
	Contract Info.
	OPTIONAL

	3.
	Contract Number
	Contract Info.
	OPTIONAL

	4.
	ACT Number
	Pegasys Document Number
	N/A

	7.
	TO: Contractor Vendor Name
	Vendor More Button
	YES

	7.
	Assignee
	Designated Agent
	*YES - Only if the Order/ Contract has been assigned.

	8A.
	Type of Order
	Contract Info.
	OPTIONAL

	9A.
	Employer’s Identification Number
	Vendor Code (Required)
	YES

	10A.
	Classification
	Business Classification
	OPTIONAL

	12.
	Remittance Address
	Remit To Address
	YES

	14.
	Place of Inspection and Acceptance
	Discount Terms
	OPTIONAL

	19.
	Payment/Discount Terms
	Discount Terms
	YES

	26A.
	Name of Contracting/Ordering Officer
	Approval History - (Most recent Contracting Officer or Authorized Buyer approver name will print)
	YES


[bookmark: _TOC_250052][bookmark: _Toc513727236]Office Address Page - GSA Form 300 to Pegasys Purchase Order
[bookmark: _Ref505177546][bookmark: _Toc513727496]Figure 12: Purchase Order Office Addresses Page
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[bookmark: _Toc513727527]Table 9: GSA Form 300 Field Descriptions (2 of 7)
	Field #
	Form 300 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	11.
	Issuing Office
	Issue Office Address Radio Button (on Office Addresses page)
	OPTIONAL

	15.
	Requisition Office
	Order Office Address Radio Button (on Office Addresses page)
	YES

	21.
	Receiving Office
	Delivery Office Address Radio Button (on Office Addresses page)
	YES

	24.
	Mail Invoice To:
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice To)
	YES

	25A.
	For Inquiries Regarding Payment Contact:
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice To)
	YES

	25B.
	Telephone Number
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice To)
	YES

	25B.
	Telephone Number
	COTR Office Address Radio Button (on Office Addresses page)
	OPTIONAL

	26B.
	Contracting/Ordering Officer Telephone Number
	COTR Office Address Radio Button (on Office Addresses page)
	OPTIONAL


[bookmark: _TOC_250051][bookmark: _Toc513727237]Header Accounting Line Page - GSA Form 300 to Pegasys Purchase Order
[bookmark: _Ref505177607][bookmark: _Toc513727497]Figure 13: Purchase Order Header Accounting Line Page
[image: ]
[bookmark: _Toc513727528]Table 10: GSA Form 300 Field Descriptions (3 of 7)
	Field #
	Form 300 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	Field #
	Field Description
	Field Description
	N/A

	5.
	ACCOUNTING CLASSIFICATION
	Accounting Strip
	YES

	5.
	FUND
	BFY/Fund
	YES

	5.
	B/A CODE
	B/A (Budget Activity)Program
	YES

	5.
	ORG CODE
	Org (Organization)
	YES

	5.
	FUNC CODE
	F/C (Function Code)Activity
	YES

	5.
	C/E CODE
	C/E (Cost Element)Sub Object Class
	YES

	5.
	PROJ/PROS NO.
	Proj. (Project)
	OPTIONAL

	5.
	W/Item
	Wrk Itm
	OPTIONAL

	5.
	CC-B
	Bldg#
	OPTIONAL

	5.
	PRT/CRFT
	Syst
	OPTIONAL

	20B.
	Supplies or Services
	Description
	YES

	20F.
	Amount
	Line Amount
	YES


NOTE: Field 20 A. is representational of the number of accounting lines entered.
[bookmark: _TOC_250050][bookmark: _Toc513727238]GSA Form 300 to Pegasys Itemized Order
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 300 that is currently used. The tables below each Pegasys screenshot describe the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 300, use the procedures for completing an Itemized Purchase Order as detailed in Figure 14.
NOTE: When amending a Purchase Order, the modification number on the 300 will be generated in Block 8C from the Pegasys Amendment Number entered when the form is created.
The type of Business Organization for block 10B defaults based on the Pegasys Vendor Information, if the designation is cited on the Vendor record as Corporation, Partnership, or Sole Proprietor.
[bookmark: _Toc513727498]Figure 14: GSA Form 300 for an Itemized Purchase Order
[image: ]
This GSA Form 300 is a purchase Order entitled Order for Supplies or Services and contains the following fields:
Date of Order
Order Number
Contract Number
ACT Number
To: Contractor (Name, address, and zip code)
Type of Order
· Purchase
· Delivery
· Modification Number
Withhold 20% checkbox
Classification
· Small Business
· Other than Small Business
· Small Disadvantaged
· Small women-owned
Type of Business Organization
· Corporation
· Partnership
· Sole
Issuing Office (Address, zip code, and telephone number)
Remittance Address (Mandatory)
Ship To (Consignee address, zip code, and telephone number)
Place of Inspection and Acceptance
Requisition Office (Name, Symbol, and Telephone Number)
FOB Point
Government B/t Number
Delivery FOB Point on or Before
Payment/Discount Terms
Item Number
Supplies or Services
Quantity Ordered
Unit
Unit Price
Amount
Receiving Office (Name, Symbol, Telephone Number)
Shipping Point
Gross Shipping Weight
Mail Invoice To
For Inquiries Regarding Payment Contact:
· Telephone Number
Name of Contracting/Ordering Officer
· Telephone Number
Signature
[bookmark: _TOC_250049][bookmark: _Toc513727239]Header Page - GSA Form 300 to Pegasys Itemized Order
[bookmark: _Ref505177780][bookmark: _Toc513727499]Figure 15: Itemized Purchase Order Header page
[image: ]
[bookmark: _Toc513727529]Table 11: GSA Form 300 Field Descriptions (4 of 7)
	Field #
	Form 300 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Date of Order
	Order Date
	YES

	2.
	Order Number
	Contract Info
	YES

	3.
	Contract Number
	Contract Info
	OPTIONAL

	4.
	ACT Number
	Pegasys Document Number
	N/A

	7.
	TO: Contractor Vendor Name
	Vendor More Button
	YES

	7.
	TO: Contractor Assignee
	Designated Agent
	*YES- Only if the Order/ Contract has been assigned.

	8.
	Type of Order
	Contract Info
	OPTIONAL

	9A.
	Employer’s Identification Number
	Vendor Code (Required)
	YES

	10A.
	Classification
	Business Classification
	OPTIONAL

	12.
	Remittance Address
	Remit To Address
	YES

	14.
	Place of Inspection and Acceptance
	Discount Terms
	YES

	16.
	F.O.B. Point
	Shipping Info. Box
	OPTIONAL

	17.
	Government B/L No.
	Shipping Info. Box
	OPTIONAL

	18.
	Delivery F.O.B Point on or Before
	Shipping Info. Box
	OPTIONAL

	19.
	Payment/Discount Terms
	Discount Terms
	YES

	26A.
	Name of Contracting/Ordering Officer
	Approval History- (Most recent Contracting Officer or Authorized Buyer approver name will print)
	YES

	26C.
	Signature
	Approval History- (Most recent Contracting Officer or Authorized Buyer approver name will print)
	YES


[bookmark: _TOC_250048][bookmark: _Toc513727240]Office Address Page - GSA Form 300 to Pegasys Itemized Order
[bookmark: _Ref505177892][bookmark: _Toc513727500]Figure 16: Itemized Purchase Order Office Addresses Page
[image: ]
[bookmark: _Toc513727530]Table 12: GSA Form 300 Field Descriptions (5 of 7)
	Field #
	Form 300 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	11.
	Issuing Office
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	13.
	Ship To:
	Delivery Office Address Radio Button (on Office Addresses page)
	YES

	15.
	Requisition Office
	Order Office Address Radio Button (on Office Addresses page)
	YES

	21.
	Receiving Office
	Delivery Office Address Radio Button (on Office Addresses page)
	YES

	24.
	Mail Invoice To:
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice To)
	YES

	25A.
	For Inquiries Regarding Payment Contact:
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice To)
	YES

	25B.
	Telephone No.
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice To)
	YES

	26B.
	Contracting/Ordering Officer Telephone No.
	COTR Office Address Radio Button (on Office Addresses page)
	YES


[bookmark: _TOC_250047][bookmark: _Toc513727241]Itemized Line Page - GSA Form 300 to Pegasys Itemized Order
[bookmark: _Ref505192599][bookmark: _Toc513727501]Figure 17: Itemized Purchase Order Itemized Line Page
[image: ]
[bookmark: _Toc513727531]Table 13: GSA Form 300 Field Descriptions (6 of 7)
	Field #
	Form 300 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	20B.
	Supplies or Services
	Commodity Name
	YES

	20B.
	Supplies or Services
	Description
	OPTIONAL

	20C.
	Quantity Ordered
	Quantity
	YES

	20D.
	Unit
	Unit
	YES

	20E.
	Unit Price
	Unit Price
	YES


NOTE: Field 20 A. is representational of the number of accounting lines entered.
[bookmark: _TOC_250046][bookmark: _Toc513727242]Funding Button - GSA Form 300 to Pegasys Itemized Order
Figure 9 refers to the Accounting Dimensions section.
[bookmark: _Toc513727532]Table 14: GSA Form 300 Field Descriptions (7 of 7)
	Field #
	Form 300 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	5.
	ACCOUNTING CLASSIFICATION
	Accounting Strip
	YES

	5.
	FUND
	Accounting Strip
	YES

	5.
	B/A CODE
	B/AProgram
	YES

	5.
	ORG CODE
	Org. Code
	YES

	5.
	FUNC CODE
	F/CActivity
	YES

	5.
	C/E CODE
	C/ESub Object Class
	YES

	5.
	PROJ/PROS NO.
	Proj
	OPTIONAL

	5.
	W/Item
	W/Itm
	OPTIONAL

	5.
	CC-B
	Bldg#
	OPTIONAL

	5.
	PRT/CRFT
	System
	OPTIONAL


[bookmark: _TOC_250045][bookmark: _Toc513727243]GSA Form 2957 (RWA) to Pegasys Purchase Order
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 2957 that is currently used. The tables below each Pegasys screenshot describe the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 2957 (shown in Figure 18), use the procedures for completing a Purchase Order. NOTE: This is for internal GSA RWAs between PBS and Services.
[bookmark: _Toc513727502]Figure 18: GSA Form 2957 for a Purchase Order
[image: ]
The GSA Form 2957 is entitled Reimbursable Work Authorization, and contains the following fields:
Date of Request
RWA Number
Name of Agency
Work Site
Contact’s Name
· Contact’s Telephone Number
· Contact’s Fax Number
· Contact’s Address
· Contact’s Email
Detailed Description of Requested Work
Check as Appropriate
Plans Attached
MCC
Requested Work Dates
· Start
· Completion
Billing Type
Billing Teams
Amount Certified by Agency
Agency Location Code
Agency ID Number
Fund Code
Agency Accounting Data
Def Code
Bureau Code
Agency Finance Billing Office
Street Address
City
State
Zip Code
Certification Signature
· Date
· Name of Signer
Credit Card Number 
· Expiration Date
· Type of Card
· Name of Cardholder
Telephone Number of Certifying Official
The following section fields are labeled for General Services Administration Use Only:
Project number
Organization Code
Action (Check One)
· New
· Change
· Delete
· Complete
Please Check if Appropriate
· Cost Breakdown Attached
· Multiple Building Function
Fixed Price Does Not Apply
Guarantee Does Not Apply
Agreed Upon Completion Date
Organization Code
Building Number
Lease Number
Function Code
O/C
Total
GSA Approving Official’s Signature
· Date
· Telephone
Name
· Point of Sale Terminal
Certificate of Completion Signature
· Signer’s Name
· Completion Date
[bookmark: _TOC_250044][bookmark: _Toc513727244]Header Page - GSA Form 2957 to Pegasys Purchase Order
Figure 11 refers to the Purchase Order Header page.
[bookmark: _Toc513727533]Table 15: GSA Form 2957 Field Descriptions (1 of 7)
	Field #
	Form 2957 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Date of Request
	Request Date
	YES

	2.
	RWA Number
	Pegasys Document Number
	*Only used if an incorrect Document Type is selected.

	12A.
	Agency Location Code
	Customer Account Number
	YES

	15B.
	Date
	Approval History- (Most recent Interagency Document Types.)
	* Contracting Officer or Authorized Buyer approval if the incorrect document type is selected.

	15C.
	Name of Signer
	Approval History- (Most recent Interagency Document Types.)
	* Contracting Officer or Authorized Buyer approval if the incorrect document type is selected.


[bookmark: _TOC_250043][bookmark: _Toc513727245]Office Address Page - GSA Form 2957 to Pegasys Purchase Order
Figure 12 refers to the Purchase Order Office Addresses page.
[bookmark: _Toc513727534]Table 16: GSA Form 2957 Field Descriptions (2 of 7)
	Field #
	Form 2957 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	3.
	Name of Agency
	Order Office Address Radio Button (on Office Addresses page)
	YES

	4.
	Work Site
	Delivery Office Address Radio Button (on Office Addresses page)
	YES

	5A.
	Contact’s Name
	Order Office Address Radio Button (on Office Addresses page)
	YES

	5B.
	Contact’s Telephone No.
	Order Office Address Radio Button (on Office Addresses page)
	YES

	5C.
	Contact’s FAX Number
	Order Office Address Radio Button (on Office Addresses page)
	YES

	5D.
	Contact’s Address
	Order Office Address Radio Button (on Office Addresses page)
	YES

	5E.
	Contact’s E-mail
	Order Office Address Radio Button (on Office Addresses page)
	YES

	14A.
	Agency Finance Billing Office
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice to)
	YES

	14B.
	Street Address
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice to)
	YES

	14C.
	City
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice to)
	YES

	14D.
	State
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice to)
	YES

	14E.
	Zip Code
	Invoice Office Address Radio Button (on Office Addresses page) (Send Invoice to)
	YES


[bookmark: _Toc513727246]Header Accounting Line Page - GSA Form 2957 to Pegasys Purchase Order
Figure 13 refers to the Purchase Order Header Accounting Line page.
[bookmark: _Toc513727535]Table 17: GSA Form 2957 Field Descriptions (3 of 7)
	Field #
	Form 2957 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	6.
	Detailed Descriptions of Requested Work
	Description
	YES

	10.
	Requested Work Dates
	Period of Performance
	* Enter the Period of Performance from the lowest number accounting line.

	11.
	Amount Certified by Agency
	Original Line Amount
	YES

	12C.
	Fund Code
	Accounting Line
	YES

	12D.
	Agency Accounting Data
	Accounting Line
	YES


[bookmark: _Toc513727247]GSA Form 2957 (RWA) to Pegasys Itemized Order
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 2957 that is currently used. In the tables below each Pegasys screenshot describes the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 2957, use the procedures for completing an Itemized Order shown in Figure 19. NOTE: This is for internal GSA RWAs between PBS and Services.
[bookmark: _Ref506246668][bookmark: _Toc513727503]Figure 19: GSA Form 2957 for an Itemized Order
[image: ]
The GSA Form 2957 is entitled Reimbursable Work Authorization, and contains the following fields:
Date of Request
RWA Number
Name of Agency
Work Site
Contact’s Name
· Contact’s Telephone Number
· Contact’s Fax Number
· Contact’s Address
· Contact’s Email
Detailed Description of Requested Work
Check as Appropriate
Plans Attached
MCC
Requested Work Dates
· Start
· Completion
Billing Type
Billing Teams
Amount Certified by Agency
Agency Location Code
Agency ID Number
Fund Code
Agency Accounting Data
Def Code
Bureau Code
Agency Finance Billing Office
Street Address
City
State
Zip Code
Certification Signature
· Date
· Name of Signer
Credit Card Number 
· Expiration Date
· Type of Card
· Name of Cardholder
Telephone Number of Certifying Official
The following section fields are labeled for General Services Administration Use Only:
Project number
Organization Code
Action (Check One)
· New
· Change
· Delete
· Complete
Please Check if Appropriate
· Cost Breakdown Attached
· Multiple Building Function
Fixed Price Does Not Apply
Guarantee Does Not Apply
Agreed Upon Completion Date
Organization Code
Building Number
Lease Number
Function Code
O/C
Total
GSA Approving Official’s Signature
· Date
· Telephone
Name
· Point of Sale Terminal
Certificate of Completion Signature
· Signer’s Name
· Completion Date
[bookmark: _TOC_250042][bookmark: _Toc513727248]Header Page - GSA Form 2957 to Pegasys Itemized Order
Figure 15 shows the Itemized Purchase Order Header page.
[bookmark: _Toc513727536]Table 18: GSA Form 2957 Field Descriptions (4 of 7)
	Field #
	Form 2957 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Date of Request
	Order Date
	YES

	2.
	RWA Number
	Description
	YES

	12A.
	Agency Location Code
	Customer Account Number
	YES

	15B.
	Date
	Approval History- (Most recent Interagency Document Types.)
	* Contracting Officer or Authorized Buyer approval if the incorrect document type is selected.

	15C.
	Name of Signer
	Approval History- (Most recent Interagency Document Types.)
	* Contracting Officer or Authorized Buyer approval if the incorrect document type is selected.


[bookmark: _TOC_250041][bookmark: _Toc513727249]Office Address Page - GSA Form 2957 to Pegasys Itemized Order
Figure 16 referes to the Itemized Purchase Order Office Addresses tab.
[bookmark: _Toc513727537]Table 19: GSA Form 2957 Field Descriptions (5 of 7)
	Field #
	Form 2957 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	3.
	Name of Agency
	Order Office Address Radio Button (on Office Addresses page)
	YES

	4.
	Work Site
	Delivery Office Address Radio Button (on Office Addresses page)
	YES

	5A.
	Contact’s Name
	Order Office Address Radio Button (on Office Addresses page)
	YES

	5B.
	Contact’s Telephone No.
	Order Office Address Radio Button (on Office Addresses page)
	YES

	5C.
	Contact’s FAX Number
	Order Office Address Radio Button (on Office Addresses page)
	YES

	5D.
	Contact’s Address
	Order Office Address Radio Button (on Office Addresses page)
	YES

	5E.
	Contact’s E-mail
	Order Office Address Radio Button (on Office Addresses page)
	YES

	14A.
	Agency Finance Billing Office
	Invoice Office Address Radio Button (on Office Addresses page) (Mail Invoice to)
	YES

	14B.
	Street Address
	Invoice Office Address Radio Button (on Office Addresses page) (Mail Invoice to)
	YES

	14C.
	City
	Invoice Office Address Radio Button (on Office Addresses page) (Mail Invoice to)
	YES

	14D.
	State
	Invoice Office Address Radio Button (on Office Addresses page) (Mail Invoice to)
	YES

	14E.
	Zip Code
	Invoice Office Address Radio Button (on Office Addresses page) (Mail Invoice to)
	YES


[bookmark: _TOC_250040][bookmark: _Toc513727250]Itemized Line Page - GSA Form 2957 to Pegasys Itemized Order
[bookmark: _Toc513727504]Figure 20: Itemized Purchase Order Itemized Line Page
[image: ]
[bookmark: _Toc513727538]Table 20: GSA Form 2957 Field Descriptions (6 of 7)
	Field #
	Form 2957 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	6.
	Detailed Description of Requested Work
	Description
	YES

	10.
	Requested Work Dates
	Supp. Info -(Period of Performance)
	* Enter the Period of Performance from the lowest number accounting line.


[bookmark: _Toc513727251]Funding Page - GSA Form 2957 to Pegasys Itemized Order
Figure 9 refers to the Accounting Dimensions section.
[bookmark: _Toc513727539]Table 21: GSA Form 2957 Field Descriptions (7 of 7)
	Field #
	Form 2957 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	Field #
	Field Description
	Field Description
	N/A

	11.
	Amount Certified by Agency
	Original Line Amount
	YES

	12C.
	Fund Code
	Accounting Line
	YES

	12D.
	Agency Accounting Data
	Accounting Line
	YES


[bookmark: _TOC_250038][bookmark: _Toc513727252]GSA Form 3076 to Pegasys Training Request
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 3076 that is currently used. The tables below each Pegasys screenshot describe the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 3076, use the procedures for completing a Training Request as shown in Figure 21.
[bookmark: _Ref506246927][bookmark: _Toc513727505]Figure 21: GSA Form 3076 for a Training Request
[image: ]
The GSA Form 3076 is entitled Request, Authorization, Agreement and Certification of Training. The form contains the following fields:
Agency Code, Agency Subelement and Submitting Office Number
Document Control Number
Request Status (Choose one)
· Initial or Resubmission
· Correction or Cancellation
Section A-Trainee Information
· Applicant’s Name
· Social Security Name
· Position Level
· Nonsupervisory
· Supervisor
· Manager
· Executive
· Home Address
· Home Telephone
· Organization Mailing Address
· Office Telephone
· Continuous Civilian Service
· Years
· Months
· Position Title/Function
· Applicant Handicap, PED or Disabled
· Pay Plan
Section B-Training Course Data
· Name and Mailing Address of Training Vendor
· Location of Training Site
· Catalog/Course Number
· Course Title
· Course Training Period 
· Number of Course Hours
· Training Codes
Section C-Estimated Costs and Billing Information
· Direct Costs and Appropriation/Fund Chargeable
· Tuition
· Books and Supplies
· Other
· Indirect Costs and Appropriation/Fund Chargeable
· Travel
· Per Diem
· Other
· ACT/Document/Purchase Order Requisition Number
· 8-Digit Station Symbol
· Billing Instructions
Section D-Recommendation/Concurrence
· Immediate Supervisor (Name and Title)
· Telephone Number
· Signature
· Date
· Second-Line Supervisor (Name and Title)
· Telephone Number
· Signature
· Date
Section E-Approval/Concurrence
· Authorizing Official (Name and Title)
· Telephone Number
· Signature
· Approved versus Disapproved checkboxes
· Date
· Training Officer (Name and Title)
· Telephone Number
· Signature
· Date
Section F-Certification of Training Completion
· Certifying Official (Name and Title)
· Telephone Number
· Signature
· Date
[bookmark: _TOC_250037][bookmark: _Toc513727253]Header Page - GSA Form 3076 to Pegasys Training Request
[bookmark: _Toc513727506]Figure 22: Training Request Header Page
[image: ]
[bookmark: _Toc513727540]Table 22: GSA Form 3076 Field Descriptions (1 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	11a.
	Name and Mailing Address of Training Vendor
	Vendor Code (More Button displays Vendor address)
	YES

	19.
	ACT/Document/ Purchase Order/ Requisition NO.
	Document Number
	YES

	20.
	8-Digit Station Symbol
	Customer Account Number
	YES

	24a.
	Authorizing Official (Name and title)
	Approval History -(Manager Approval)
	YES

	25a.
	Training Officer (Name and title)
	Approval History - (Training Coordinator Approval) (All 4 approvals are made here. Only 2 will print on the 3076)
	YES


[bookmark: _TOC_250036][bookmark: _Toc513727254]Office Address Page - GSA Form 3076 to Pegasys Training Request
[bookmark: _Toc513727507]Figure 23: Training Request Office Address Page
[image: ]
[bookmark: _Toc513727541]Table 23: GSA Form 3076 Field Descriptions (2 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	6.
	Organization Mailing Address
	Request Office Address Radio Button (on Office Addresses page) (Request)
	YES

	7.
	Office Telephone (Area Code, Number, Extension)
	Request Office Address Radio Button (on Office Addresses page) (Request)
	YES


[bookmark: _TOC_250035][bookmark: _Toc513727255]Course Information Page - GSA Form 3076 to Pegasys Training Request
[bookmark: _Ref505250760][bookmark: _Toc513727508]Figure 24: Course Information Page
[image: ]
[bookmark: _Toc513727542]Table 24: GSA Form 3076 Field Descriptions (3 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	11b.
	Location of Training Site
	Training Address
(Address Same as Vendor Check Box)
	YES

	12.
	Catalog/Course Number
	Course
	YES

	13.
	Course Title
	Title
	YES

	14.
	Training Period
	Start/End Dates
	YES

	15.
	Number of Course Hours
	Course Hours
	YES


[bookmark: _Toc513727256]Employee Button - GSA Form 3076 to Pegasys Training Request
[bookmark: _Ref505178401][bookmark: _Toc513727509]Figure 25: Employees Dialog Box
[image: ]
[bookmark: _Toc513727543]Table 25: GSA Form 3076 Field Descriptions (4 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Applicant’s Name
	Employee (A single Employee’s name will print in field 1 on the 3076. Multiple employee’s will print to an attachment)
	YES


[bookmark: _TOC_250033][bookmark: _Toc513727257]Accounting Line Page - GSA Form 3076 to Pegasys Training Request
[bookmark: _Toc513727510]Figure 26: Training Request Accounting Line Page
[image: ]
[bookmark: _Toc513727544]Table 26: GSA Form 3076 Field Descriptions (5 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	17d.
	Direct Costs and Appropriation/Fund
Chargeable
	Requested Line Amount
	YES

	17.
	Appropriation/Fund
	Accounting Strip (One accounting line will print in field 17 on the 3076. Multiple lines will print to an attachment.)
	YES


[bookmark: _TOC_250032][bookmark: _Toc513727258]GSA Form 3076 to Pegasys Training Order
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 3076 that is currently used. The tables below each Pegasys screenshot describe the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 3076, use the procedures for completing Training Order as shown in Figure 27.
[bookmark: _Ref506247096][bookmark: _Toc513727511]Figure 27: GSA Form 3076 for a Training Order
[image: ]
The GSA Form 3076 is entitled Request, Authorization, Agreement and Certification of Training. The form contains the following fields:
Agency Code, Agency Subelement and Submitting Office Number
Document Control Number
Request Status (Choose one)
· Initial or Resubmission
· Correction or Cancellation
Section A-Trainee Information
· Applicant’s Name
· Social Security Name
· Position Level
· Nonsupervisory
· Supervisor
· Manager
· Executive
· Home Address
· Home Telephone
· Organization Mailing Address
· Office Telephone
· Continuous Civilian Service
· Years
· Months
· Position Title/Function
· Applicant Handicap, PED or Disabled
· Pay Plan
Section B-Training Course Data
· Name and Mailing Address of Training Vendor
· Location of Training Site
· Catalog/Course Number
· Course Title
· Course Training Period 
· Number of Course Hours
· Training Codes
Section C-Estimated Costs and Billing Information
· Direct Costs and Appropriation/Fund Chargeable
· Tuition
· Books and Supplies
· Other
· Indirect Costs and Appropriation/Fund Chargeable
· Travel
· Per Diem
· Other
· ACT/Document/Purchase Order Requisition Number
· 8-Digit Station Symbol
· Billing Instructions
Section D-Recommendation/Concurrence
· Immediate Supervisor (Name and Title)
· Telephone Number
· Signature
· Date
· Second-Line Supervisor (Name and Title)
· Telephone Number
· Signature
· Date
Section E-Approval/Concurrence
· Authorizing Official (Name and Title)
· Telephone Number
· Signature
· Approved versus Disapproved checkboxes
· Date
· Training Officer (Name and Title)
· Telephone Number
· Signature
· Date
Section F-Certification of Training Completion
· Certifying Official (Name and Title)
· Telephone Number
· Signature
· Date
[bookmark: _TOC_250031][bookmark: _Toc513727259]Header Page - GSA Form 3076 to Pegasys Training Order
[bookmark: _Toc513727512]Figure 28: Training Order Header Page
[image: ]
[bookmark: _Toc513727545]Table 27: GSA Form 3076 Field Descriptions (6 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	11a.
	Name and Mailing Address of Training Vendor
	Vendor Code
(More Button displays Vendor address)
	YES

	19.
	ACT/Document/ Purchase Order/ Requisition No.
	Document Number
	YES

	20.
	8-Digit Station Symbol
	Customer Account Number
	YES

	24a.
	Authorizing Official (Name and title)
	Approval History -(Manager Approval)
	YES

	25a.
	Training Officer (Name and title)
	Approval History - (Training Coordinator Approval) (All 4 approvals are made here. Only 2 will print on the 3076)
	YES


[bookmark: _TOC_250030][bookmark: _Toc513727260]Office Address Page - GSA Form 3076 to Pegasys Training Order
[bookmark: _Toc513727513]Figure 29: Training Order Office Addresses page
[image: ]
[bookmark: _Toc513727546]Table 28: GSA Form 3076 Field Descriptions (7 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	6.
	Organization Mailing Address
	Order Address Radio Button
(on Office Addresses page) (Order)
	YES

	7.
	Office Telephone (Area Code, Number, Extension)
	Order Address Radio Button
(on Office Addresses page) (Order)
	YES

	21.
	Billing Instructions (Furnish invoice to)
	Invoice (Mail Invoice to) Order Only
	YES


[bookmark: _TOC_250029][bookmark: _Toc513727261]Course Information Page - GSA Form 3076 to Pegasys Training Order
Figure 24 refers to the Course Information page.
[bookmark: _Toc513727547]Table 29: GSA Form 3076 Field Descriptions (8 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	11b.
	Location of Training Site
	Training Address (Address Same as Vendor Check Box)
	YES

	12.
	Catalog/Course Number
	Course
	YES

	13.
	Course Title
	Title
	YES

	14.
	Training Period
	Start/End Dates
	YES

	15.
	Number of Course Hours
	Course Hours
	YES


[bookmark: _Toc513727262]Employee Button - GSA Form 3076 to Pegasys Training Order
Figure 25 refers to the Employees Dialog Box.
[bookmark: _Toc513727548]Table 30: GSA Form 3076 Field Descriptions (9 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Applicant’s Name
	Employees (A single Employee’s name will print in field 1 on the 3076. Multiple employee’s will print to an attachment)
	YES


[bookmark: _TOC_250027][bookmark: _Toc513727263]Header Accounting Line Page - GSA Form 3076 to Pegasys Training Order
[bookmark: _Toc513727514]Figure 30: Training Order Header Accounting Line Page
[image: ]
[bookmark: _Toc513727549]Table 31: GSA Form 3076 Field Descriptions (10 of 10)
	Field #
	Form 3076 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	17.
	Direct Costs and Appropriation/Fund Chargeable
	Ordered Line Amounts
	YES

	17.
	Appropriation/Fund
	Accounting Strip (One accounting line will print in field 17 on the 3076. Multiple lines will print to an attachment.)
	YES


[bookmark: _Toc513727264]GSA Form 3669 (Inter/Intra) to Pegasys Purchase Request
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 3669 that is currently used. The tables below each Pegasys screenshot describe the GSA Form Field, the appropriate location on the Pegasys Screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 3669, use the procedures for completing a Request.
[bookmark: _Toc513727515]Figure 31: GSA Form 3669 for a Request
[image: ]
GSA Form 3669 is entitled Interagency Agreement and contains the following fields:
Period of Agreement
· Performance Period
· Budget Period
Agreement Number Modification
Determination and Finding Number
Name and Address of GSA Organization
Name and Address of Other Agency
GSA Project Officer (Name and Title)
· Telephone
· Fax number
· Email Address
· Address
Other Agency Project Officer (Name and Title)
· Telephone
· Fax number
· Email Address
· Address
Products/Service to be Performed
Estimated Costs
Statutory Authorization
· Economy Acr 31 USC 1535
· Other
Requesting Agency Billing Instructions
· OPAC
· SF 1080
· OTHER
Requesting Agency Billing Address
Requesting Agency Accounting Classification
Agency Location Code
GSA Finance Office Contact Name and Telephone and Fax
Other Agency Finance Office Contact Name and Telephone and Fax
Authorized Signature (GSA)
· Signature, Name and Title of Finance Officer
· Signature, Name and Title of Procurement Officer
· Signature, Name and Title of Program Authorizing Official
Authorized Signature (Other Agency)
· Signature, Name and Title of Finance Officer
· Signature, Name and Title of Procurement Officer
· Signature, Name and Title of Program Authorizing Official
[bookmark: _TOC_250025][bookmark: _Toc513727265]Header Page - GSA Form 3669 to Pegasys Purchase Request
Figure 2 refers to the Purchase Request Header page.
[bookmark: _Toc513727550]Table 32: GSA Form 3669 Field Descriptions (1 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	2.
	Agreement No./ Modification
	Pegasys Document Number
	YES

	5.
	Name and Address of Other Agency
	Vendor
	YES

	7A.
	Other Agency Project Officer
	Vendor
	YES

	7B.
	Telephone/Fax No.
	Vendor
	YES

	7C.
	E-mail Address
	Vendor
	YES

	9.
	Estimated Costs
	Net Costs
	YES

	14.
	Agency Location Code
	Customer Account Number
	YES

	17C.
	Signature, Name, and Title of GSA Program Authorizing Official
	Approval History - Manager Approval
	YES


NOTE: Field 9, Estimated Costs, will print in the Net Requested field.
[bookmark: 14.9.2_Office_Address_Page—GSA_Form_3669][bookmark: _TOC_250024][bookmark: _Toc513727266]Office Address Page - GSA Form 3669 to Pegasys Purchase Request
Figure 3 refers to the Purchase Request Office Address Page.
[bookmark: _Toc513727551]Table 33: GSA Form 3669 Field Descriptions (2 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	4.
	Name and Address of GSA Organization
	Issue Address Radio Button (on Office Addresses page)
	YES

	6A
	GSA Project Officer
	Issue Address Radio Button (on Office Addresses page)
	YES

	6B.
	Telephone/FAX No.
	Issue Address Radio Button (on Office Addresses page)
	YES

	6C.
	E-Mail Address
	Issue Address Radio Button (on Office Addresses page)
	YES

	17B.
	Signature, Name, and Title of Procurement Officer
	Issue Address Radio Button (on Office Addresses page)
	YES


[bookmark: _Toc513727267]Header Accounting Line Page - GSA Form 3669 to Pegasys Purchase Request
Figure 4 refers to the Purchase Request Header Accounting Line Page.
[bookmark: _Toc513727552]Table 34: GSA Form 3669 Field Descriptions (3 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Period of Agreement
	Period of Performance
	YES

	8.
	Product/Service to be Performed
	Description
	YES

	13.
	Requesting Agency Accounting Classification
	Accounting Line
	YES


[bookmark: _TOC_250023][bookmark: _Toc513727268]GSA Form 3669 (Inter/Intra Agency) to the Pegasys Purchase Order
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 3669 that is currently used. The tables below each Pegasys screenshot describe the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 3669, use the procedures for completing an Order as shown in Figure 32.
NOTE: Block 11 OPAC/SF1080 indicator will be filled in from the Vendor Information database if the Use for Payments information is completed citing either OPAC or SF1080.
[bookmark: _Ref506247219][bookmark: _Toc513727516]Figure 32: GSA Form 3669 for a Purchase Order
[image: ]
GSA Form 3669 is entitled Interagency Agreement and contains the following fields:
Period of Agreement
· Performance Period
· Budget Period
Agreement Number Modification
Determination and Finding Number
Name and Address of GSA Organization
Name and Address of Other Agency
GSA Project Officer (Name and Title)
· Telephone
· Fax number
· Email Address
· Address
Other Agency Project Officer (Name and Title)
· Telephone
· Fax number
· Email Address
· Address
Products/Service to be Performed
Estimated Costs
Statutory Authorization
· Economy Acr 31 USC 1535
· Other
Requesting Agency Billing Instructions
· OPAC
· SF 1080
· OTHER
Requesting Agency Billing Address
Requesting Agency Accounting Classification
Agency Location Code
GSA Finance Office Contact Name and Telephone and Fax
Other Agency Finance Office Contact Name and Telephone and Fax
Authorized Signature (GSA)
· Signature, Name and Title of Finance Officer
· Signature, Name and Title of Procurement Officer
· Signature, Name and Title of Program Authorizing Official
Authorized Signature (Other Agency)
· Signature, Name and Title of Finance Officer
· Signature, Name and Title of Procurement Officer
· Signature, Name and Title of Program Authorizing Official
[bookmark: _TOC_250022][bookmark: _Toc513727269] Leader Page - GSA Form 3669 to the Pegasys Purchase Order
Figure 11 refers to the Purchase Order Header page.
[bookmark: _Toc513727553]Table 35: GSA Form 3669 Field Descriptions (4 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	2.
	Agreement No./ Modification
	Pegasys Document Number
	YES

	5.
	Name and Address of Other Agency
	Vendor
	YES

	7A.
	Other Agency Project Officer
	Vendor
	YES

	7B.
	Telephone/FAX No.
	Vendor
	YES

	7C.
	E-mail Address
	Vendor
	YES

	9.
	Estimated Costs
	Net Order
	YES

	7D.
	Address
	Remit To Address
	YES

	15.
	Finance Contact
	Remit To Address
	YES

	14.
	Agency Location Code
	Customer Account Number
	YES

	17C.
	Signature, Name, and Title of GSA Program Authorizing Official
	Approval History - Manager Approval
	YES


NOTE: Field 9, Estimated Costs, will print in the Net Order field.’
[bookmark: 14.10.2_Office_Address_Page—GSA_Form_366][bookmark: _TOC_250021][bookmark: _Toc513727270] Office Address Page - GSA Form 3669 to the Pegasys Purchase Order
Figure 12 refers to the Purchase Order Office Addresses page.
[bookmark: _Toc513727554]Table 36: GSA Form 3669 Field Descriptions (5 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	4.
	Name and Address of GSA Organization
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	6A.
	GSA Project Officer
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	6B.
	Telephone
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	6B.
	FAX
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	6C.
	E-Mail Address
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	17B.
	Signature, Name, and Title of Procurement Officer
	Issue Office Address Radio Button (on Office Addresses page)
	YES


[bookmark: _Toc513727271] Header Accounting Line Page - GSA Form 3669 to the Pegasys Purchase Order
Figure 13 refers to the Purchase Order Header Accounting Lines page.
[bookmark: _Toc513727555]Table 37: GSA Form 3669 Field Descriptions (6 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Period of Agreement
	Period of Performance
	YES

	8.
	Product/Service to be Performed
	Description
	YES

	9.
	Estimated Costs
	Original Line Amount
	YES

	13.
	Requesting Agency Accounting Classification
	Accounting Line
	YES


[bookmark: _TOC_250020][bookmark: _Toc513727272]GSA Form 3669 (Inter/Intra Agency) to the Pegasys Itemized Request
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 3669 that is currently used. The tables below each Pegasys screenshot describe the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 3669, use the procedures for completing an Itemized Request.
[bookmark: _Toc513727517]Figure 33: GSA Form 3669 for an Itemized Request
[image: ]
GSA Form 3669 is entitled Interagency Agreement and contains the following fields:
Period of Agreement
· Performance Period
· Budget Period
Agreement Number Modification
Determination and Finding Number
Name and Address of GSA Organization
Name and Address of Other Agency
GSA Project Officer (Name and Title)
· Telephone
· Fax number
· Email Address
· Address
Other Agency Project Officer (Name and Title)
· Telephone
· Fax number
· Email Address
· Address
Products/Service to be Performed
Estimated Costs
Statutory Authorization
· Economy Acr 31 USC 1535
· Other
Requesting Agency Billing Instructions
· OPAC
· SF 1080
· OTHER
Requesting Agency Billing Address
Requesting Agency Accounting Classification
Agency Location Code
GSA Finance Office Contact Name and Telephone and Fax
Other Agency Finance Office Contact Name and Telephone and Fax
Authorized Signature (GSA)
· Signature, Name and Title of Finance Officer
· Signature, Name and Title of Procurement Officer
· Signature, Name and Title of Program Authorizing Official
Authorized Signature (Other Agency)
· Signature, Name and Title of Finance Officer
· Signature, Name and Title of Procurement Officer
· Signature, Name and Title of Program Authorizing Official
[bookmark: _TOC_250019][bookmark: _Toc513727273]Header Page - GSA Form 3669 to the Pegasys Itemized Request
Figure 6 refers to the Itemized Request Header Page.
[bookmark: _Toc513727556]Table 38: GSA Form 3669 Field Descriptions (7 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	2.
	Agreement No./Modification
	Pegasys Document Number
	YES

	5.
	Name and Address of Other Agency
	Vendor
	YES

	7A.
	Other Agency Project Officer
	Vendor
	YES

	7B.
	Telephone/FAX No.
	Vendor
	YES

	7C.
	E-mail Address
	Vendor
	YES

	14.
	Agency Location Code
	Customer Account Number
	YES

	17C.
	Signature, Name, and Title of GSA Program Authorizing Official
	Approval History - Manager Approval
	YES


NOTE: Field 9, Estimated Costs, will print in the Net Order field.
[bookmark: 14.11.2_Office_Address_Page—GSA_Form_366][bookmark: _TOC_250018][bookmark: _Toc513727274]Office Address Page - GSA Form 3669 to the Pegasys Itemized Request
Figure 7 refers to the Itemized Request Office Address Page.
[bookmark: _Toc513727557]Table 39: GSA Form 3669 Field Descriptions (8 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	4.
	Name and Address of GSA Organization
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	6A.
	GSA Project Officer
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	6B.
	Telephone
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	6B.
	FAX No.
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	6C.
	E-Mail Address
	Issue Office Address Radio Button (on Office Addresses page)
	YES

	17B.
	Signature, Name, and Title of Procurement Officer
	Issue Office Address Radio Button (on Office Addresses page)
	YES


[bookmark: _TOC_250017][bookmark: _Toc513727275]Itemized Line Page - GSA Form 3669 to the Pegasys Itemized Request
Figure 8 refers to the Itemized Request Itemized Line page.
[bookmark: _Toc513727558]Table 40: GSA Form 3669 Field Descriptions (9 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Period of Agreement
	Supp Info. Section
	YES

	8.
	Product/Service to be Performed
	Commodity Name
	YES

	8.
	Product/Service to be Performed
	Unit
	YES

	8.
	Product/Service to be Performed
	Quantity
	YES

	8.
	Product/Service to be Performed
	Unit Price
	YES


[bookmark: _TOC_250016][bookmark: _Toc513727276]Funding Button - GSA Form 3669 to the Pegasys Itemized Request
Figure 9 refers to the Accounting Dimensions section.
[bookmark: _Toc513727559]Table 41: GSA Form 3669 Field Descriptions (10 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	13.
	Requesting Agency Accounting Classification
	Accounting Line
	YES


[bookmark: _TOC_250015][bookmark: _Toc513727277]GSA Form 3669 (Inter/Intra Agency) to Pegasys Itemized Order
Pegasys is used as a system for the data entry of purchasing transactions. The Purchasing subsystem enables GSA to incur costs against its budgets by recording these spending transactions. GSA currently uses various Forms to complete these transactions; Pegasys will enable these transactions to be entered online. GSA Forms will still be available in a printable format, but all information is entered online in Pegasys. To assist with this transition, Form Mappings have been designed for the GSA Form 3669 that is currently used. The tables below each Pegasys screenshot describe the GSA Form field, the appropriate location on the Pegasys screen, and whether GSA requires the field to be entered.
These mappings will be most helpful if they are used in conjunction with the step-by-step procedures in the Pegasys Purchasing User's Guide. When completing the GSA Form 3669, use the procedures for completing an Itemized Order as shown in Figure 34.
NOTE: Block 11 OPAC/SF1080 indicator will be filled in from the Vendor Information database if the Use for Payments information is completed citing either OPAC or SF1080.
[bookmark: _Ref506247285][bookmark: _Toc513727518]Figure 34: GSA Form 3669 for an Itemized Order
[image: ]
GSA Form 3669 is entitled Interagency Agreement and contains the following fields:
Period of Agreement
· Performance Period
· Budget Period
Agreement Number Modification
Determination and Finding Number
Name and Address of GSA Organization
Name and Address of Other Agency
GSA Project Officer (Name and Title)
· Telephone
· Fax number
· Email Address
· Address
Other Agency Project Officer (Name and Title)
· Telephone
· Fax number
· Email Address
· Address
Products/Service to be Performed
Estimated Costs
Statutory Authorization
· Economy Acr 31 USC 1535
· Other
Requesting Agency Billing Instructions
· OPAC
· SF 1080
· OTHER
Requesting Agency Billing Address
Requesting Agency Accounting Classification
Agency Location Code
GSA Finance Office Contact Name and Telephone and Fax
Other Agency Finance Office Contact Name and Telephone and Fax
Authorized Signature (GSA)
· Signature, Name and Title of Finance Officer
· Signature, Name and Title of Procurement Officer
· Signature, Name and Title of Program Authorizing Official
Authorized Signature (Other Agency)
· Signature, Name and Title of Finance Officer
· Signature, Name and Title of Procurement Officer
· Signature, Name and Title of Program Authorizing Official
[bookmark: _TOC_250014][bookmark: _Toc513727278]Header Page - GSA Form 3669 to Pegasys Itemized Order
Figure 15 refers to the Itemized Purchase Order Header page.
[bookmark: _Toc513727560]Table 42: GSA Form 3669 Field Descriptions (11 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	2.
	Agreement No./ Modification
	Pegasys Document Number
	YES

	5.
	Name and Address of Other Agency
	Vendor
	YES

	7A.
	Other Agency Project Officer
	Vendor
	YES

	7B.
	Telephone/FAX No.
	Vendor
	YES

	7C.
	E-mail Address
	Vendor
	YES

	7D.
	Address
	Remit To Address
	YES

	14.
	Agency Location Code
	Customer Account Number
	YES

	17C.
	Signature, Name, and Title of GSA Program Authorizing Official
	Approval History- Manager Approval
	YES


NOTE: Field 9, Estimated Costs, will print in the Net Order field.
[bookmark: 14.12.2_Office_Address_Page—GSA_Form_366][bookmark: _TOC_250013][bookmark: _Toc513727279]Office Address Page - GSA Form 3669 to Pegasys Itemized Order
Figure 16 refers to the Itemized Purchase Order Office Addresses page.
[bookmark: _Toc513727561]Table 43: GSA Form 3669 Field Descriptions (12 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	4.
	Name and Address of GSA Organization
	Order Address Radio Button (on Office Addresses page)
	YES

	6A.
	GSA Project Officer
	Order Address Radio Button (on Office Addresses page)
	YES

	6B.
	Telephone
	Order Address Radio Button (on Office Addresses page)
	YES

	6B.
	FAX No.
	Order Address Radio Button (on Office Addresses page)
	YES

	6C.
	E-Mail Address
	Order Address Radio Button (on Office Addresses page)
	YES

	12.
	Requesting Agency Billing Address
	Invoice Address Radio Button (on Office Addresses page)
	YES

	15.
	GSA Finance Office Contact Name/ Telephone/ FAX
	Invoice Address Radio Button (on Office Addresses page)
	YES

	17B.
	Signature, Name, and Title of Procurement Officer
	Issue Address Radio Button (on Office Addresses page)
	YES


[bookmark: _TOC_250012][bookmark: _Toc513727280]Itemized Line Page - GSA Form 3669 to Pegasys Itemized Order
Figure 17 refers to the Itemized Purchase Order Itemized Line page.
[bookmark: _Toc513727562]Table 44: GSA Form 3669 Field Descriptions (13 of 13)
	Field #
	Form 3669 Field Description
	PEGASYS FIELD LOCATION
	GSA REQUIRED FIELD

	1.
	Period of Agreement
	Supp Info. Section
	YES

	8.
	Product/Service to be Performed
	Commodity Name
	YES

	8.
	Product/Service to be Performed
	Unit
	YES

	8.
	Product/Service to be Performed
	Quantity
	YES

	8.
	Product/Service to be Performed
	Unit Price
	YES



[bookmark: _TOC_250011][bookmark: _Toc513727281]Appendix C: External Procurements
Pegasys is a comprehensive financial management system. The system provides extensive functionality to record purchasing and budgeting activities. Those procurement activities that will be completed outside of Pegasys are noted in Table 45.
[bookmark: _bookmark304][bookmark: _Ref502823013][bookmark: _Toc513727563]Table 45: External Procurement Activities
	Current System
	Pegasys
	Plans

	External Client Services Purchasing Documents (excluding the Form GSA 49)
	Clients will send hard copy of the purchase order (e.g., Training) to External Services and they will enter the document into Pegasys.
	No current plans for clients to receive Pegasys software, except for NARA.

	Citibank
	Interface invoice transactions in Phase 1 with Pegasys Credit Card System.
	Interface will automatically load the statement, generate prepayments and payments and reconcile statements to obligations.

	FedEx
	Interface invoice transactions with Pegasys.
	EDI

	Fleet - FSS
	Fleet invoices will directly interface with Pegasys in Phase II.
	No plans to replace Fleet.

	FSS 19
	Interface with Fedpay, which will interface with NEAR in Phase I.
	Interface with Pegasys, date is Phase 2.

	ITAP/VITAP - Finance System
	Pegasys will be used to enter invoices.
	System will be replaced in Phase IA.

	ITSS/ITOMS - FTS System
	Interface Purchase Orders, Receipts, Expense Accruals with Pegasys and ITSS vendors only.
	No plans to replace ITSS/ITOMS. ITOMS interface is Phase 1A.

	OMIS - FTS System
	Interface with NEAR - only operating expense into Pegasys; will backfill during Phase 1.
	Interface with Pegasys, date is TBD.

	PAR - Personnel System
	Interface Employee information with Pegasys.
	Interface with Pegasys for payroll transactions in Phase 2.

	PIX FedEX - Region 6 Finance
	N/A
	System will be replaced in Phase IA.

	Comprizon.com - PBS System
	Interface Purchase Orders, Receipts and Requisitions with Pegasys.
	All purchasing will continue in Comprizon.com except for Training Documents, Credit Card Transactions, and Direct Pay Transactions.

	STAR - PBS System
	Interface income transactions by building; Billing transactions; Cost distribution information; Reference data from NEAR to Pegasys in Phase I. STAR will directly interface with Pegasys in Phase II.
	No plans to replace STAR.

	TARGETS - PBS System
	RWA Agreements will be established in PCAS. Pegasys Planning Subsystem will be used for tracking budgets, commitments and reconciliation.
	System will be replaced in Phase I.

	TOPS - FTS System
	Interface telephone interfund from NEAR to Pegasys in Phase I. TOPS will directly interface with Pegasys in Phase II.
	N/A

	TMR
	Travel information will backfill to Pegasys from NEAR during Phase 1. Relocation is not part of TMR in Phase I; therefore, relocation will be entered into NEAR and backfilled to Pegasys.
	No plans to directly enter travel transactions in Pegasys.

	VCPC
	Pegasys will be used to enter accruals and payments for variable contracts (except for PBS).
	Region 7 will continue to use VCPC.

	VOLDR
	No Interface with Pegasys
	N/A

	Web Card
	NEAR in Phase 1
	Will be replaced by Pegasys Credit Card Module in Phase 1A.
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	Code
	Name
	Subsystem
	Description

	A1
	Appropriation
	Budget Execution
	Represents a congressional appropriation or portion of a congressional appropriation.

	A2
	Apportionment
	Budget Execution
	Represents the amount apportioned by OMB.

	A3
	Allotment
	Budget Execution
	Represents the amount allotted to each lower budget level.

	A4
	Allowance
	Budget Execution
	Represents a breakdown of the budget below the Allotment level.

	A5
	Operating Plan
	Budget Execution
	Represents a breakdown of the budget below the A4 Allowance level.

	A6
	Lower Level 1
	Budget Execution
	Represents a breakdown of the budget below the A5 Operating Plan level.

	A7
	Lower Level 2
	Budget Execution
	Represents a breakdown of the budget below Lower Level 1.

	AA
	Appropriation
	Budget Execution
	Represents a congressional appropriation or portion of a congressional appropriation.

	AT
	Appropriation Transfer
	Budget Execution
	The appropriation transfer form is used to transfer budgetary resources between appropriations or revolving funds. It can be used to transfer resources between two GSA appropriations or revolving funds, or between one GSA appropriation or revolving fund and another agency’s appropriation or revolving fund.

	BR
	Budget Reprogramming
	Budget Execution
	The budget reprogramming form is used to transfer budgetary resources between existing budget lines at the same budget level. For example, if there are two allotments, A and B, and $100,000 is to be moved from allotment A to allotment B, the reprogramming form is used. The reprogramming form can be used to move resources between two different funds in Pegasys, but only if both funds are part of the same congressional appropriation (i.e., the funds must have the same Treasury symbol).

	R1
	Fund Level
	Budget Execution
	Represents the highest level at which funds are distributed.

	R2
	Master Allowance
	Budget Execution
	Represents the total availability established by operating expense projections.

	R3
	Allowance
	Budget Execution
	Represents the total availability allowed to each budget level.

	R4
	Operating Plan
	Budget Execution
	Represents a breakdown of the budget below the R3 Allowance level.

	R5
	Lower Level Plan 1
	Budget Execution
	Represents a breakdown of the budget below the R4 Operating Plan level.

	R6
	Lower Level Plan 2
	Budget Execution
	Represents a breakdown of the budget below Lower Level Plan 1.

	R7
	Lower Level 2
	Budget Execution
	Represents a breakdown of the budget below Lower Level Plan 2.

	RL
	Revolving Apportioned Lower Level 1
	Budget Execution
	N/A

	RN
	Revolving Apportioned Lower Level 2
	Budget Execution
	N/A

	RX
	Revolving Apportionment
	Budget Execution
	N/A

	RY
	Revolving Allotment
	Budget Execution
	N/A

	RZ
	Revolving Apportioned Allowance
	Budget Execution
	N/A
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	Code
	Name
	Subsystem
	Description

	AE
	Estimated Accrual 3-Way
	Purchasing
	Used to record the estimated receipt of goods or services against an expense-based budget in a three-way match transaction.

	AN
	Estimated Accrual No-Way
	Purchasing
	Used to record the estimated receipt of goods or services against an expense-based budget in a transaction that does not require an invoice.

	AR
	Self-Reversing Estimated Accrual
	Purchasing
	Used to record the estimated receipt of goods or services against an expense-based budget in a two-way match transaction. If reversal options have been selected, the system will then automatically reverse the estimated accrual at the end of the specified period.

	BL
	BPA with Limitations
	Purchasing
	A purchase request form used to establish a BPA with Limitations in Pegasys. Blanket purchase agreements are pre-negotiated agreements between GSA and vendors.

	BP
	BPA without Limitations
	Purchasing
	A purchase request form used to establish a BPA without Limitations in Pegasys. Blanket purchase agreements are pre-negotiated agreements between GSA and vendors.

	CL
	Credit Card Log
	Purchasing
	Used to record and facilitate the reconciliation of credit card purchases.

	CT
	Credit Card Training Log
	Purchasing
	Used to record and facilitate the reconciliation of transactions in which a credit card is used to pay for a training course and contains information such as the vendor supplying the training, the attending employee(s), and the date and time of the training.

	D6
	Direct Pay - Region 6, Under $2,500
	Purchasing
	Direct payments for less than $2,500 from non-finance that use Region 6/ used by Services.

	D7
	Direct Pay - Region 7, Under $2,500
	Purchasing
	Direct payments for less than $2,500 from non-finance that use Region 7/ used by Services.

	DC
	Direct Pay - Region 6, Over $2,500
	Purchasing
	Direct payments for more than $2,500 from non-finance that use Region 6/ used by Services.

	DF
	Direct Pay Region 7, Over $2,500
	Purchasing
	Direct payments for more than $2,500 from non-finance that use Region 7/ used by Services.

	DK
	Finance Direct Pay - Region 6
	Purchasing
	Direct payments for finance users in Region 6.

	DW
	Finance Direct Pay - Region 7
	Purchasing
	Direct payments for finance users in Region 7.

	DX
	Finance Direct Pay - External Client
	Purchasing
	Direct payments for external clients.

	FP
	FSS Purchase Order
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information. Each commodity line item contains its own lines of funding. An FP document type indicates either a non-itemized or itemized purchase order used by FSS.

	FW
	FSS-Training Order
	Purchasing
	The training order form is used to obligate funds for training classes and contains information such as the vendor supplying the training, the attending employee(s), and the date and time of the training. An FW document type indicates a training order used by FSS.

	FX
	FSS Interagency
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information used to record purchase of goods or services from another agency of the federal government. Each commodity line item contains its own lines of funding. An FX document type indicates either a non-itemized or itemized purchase order used by FSS for interagency procurements.

	FY
	FSS-Prepaid Training Order
	Purchasing
	The training order contains information such as the vendor supplying the training, the employee(s) attending the training, the date and time of the training, and the accounting line to charge for the training. An FY document type indicates a training order used by FSS.

	GP
	GMA Purchase Order
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information. Each commodity line item contains its own lines of funding. A GP document type indicates either a non-itemized or itemized purchase order used by GMA.

	GW
	GMA-Training Order
	Purchasing
	The training order form is used to obligate funds for training classes and contains information such as the vendor supplying the training, the attending employee(s), and the date and time of the training. A GW document type indicates a training order used by GMA.

	GX
	GMA Interagency
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information used to record purchase of goods or services from another agency of the federal government. Each commodity line item contains its own lines of funding. A GX document type indicates either a non-itemized or itemized form used by GMA for interagency procurements.

	GY
	GMA-Prepaid Training Order
	Purchasing
	The training order contains information such as the vendor supplying the training, the employee(s) attending the training, the date and time of the training, and the accounting line to charge for the training. A GY document type indicates a training order used by GMA.

	IG
	Intra-agency Purchase Request
	Purchasing
	Used to record a commitment of funds for goods or services but is not legally binding and may or may not contain commodity, unit quantity, and unit price information used to record purchase of goods or services from another agency of the federal government. Each commodity line item contains its own lines of funding. An IG document type indicates a purchase request used for intra-agency procurements.

	IK
	Itemized Match Invoice 2-Way R6
	Purchasing
	An itemized invoice that requires the match of an order and an invoice from the vender for payment / Region 6.

	IN
	Non-Match Invoice
	Purchasing
	An IN document type is used for invoice returns.

	IQ
	Itemized Request
	Purchasing
	Used to record a commitment of funds for goods or services but is not legally binding. An itemized request form contains commodity, unit quantity, and unit price information. Each commodity line item contains its own line of funding.

	IW
	Itemized Match Invoice 2-Way R7
	Purchasing
	An itemized invoice that requires the match of an order and an invoice from the vender for payment / Region 7.

	IX
	Intra-agency
	Purchasing
	Used to record purchasing transactions that may or may not contain commodity, unit quantity, and unit price information between services within GSA. Each commodity line item contains its own lines of funding.

	LT
	Travel Relocation Obligation
	Purchasing
	A non-itemized form used to obligate funds for employee Travel Relocation.

	LV
	Travel Relocation Voucher/Invoice
	Purchasing
	A Travel Relocation form used to record third-party vendors and vouchers for employee expenses.

	M6
	Match Invoice 3- Way R6
	Purchasing
	Requires match of an order, invoice, and receipt for payment / Region 6.

	M7
	Match Invoice 3- Way R7
	Purchasing
	Requires match of an order, invoice, and receipt for payment / Region 7.

	MJ
	Match Invoice 3- Way R7 Partial
	Purchasing
	Requires match of an order, invoice, and receipt for payment / Region 7.

	MK
	Match Invoice 2- Way R6
	Purchasing
	Requires match of an order and an invoice from the vender for payment / Region 6.

	MM
	Mat Inv 3-Way R6 Partial
	Purchasing
	Requires match of an order, invoice, and receipt for payment / Region 6.

	MW
	Match Invoice 2- Way R7
	Purchasing
	Requires match of an order and an invoice from the vender for payment / Region 7.

	NA
	Not Automated Match Invoice
	Purchasing
	A vendor invoice form that is not enabled for Automated Match.

	OP
	Other Purchase Order
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information. Each commodity line item contains its own lines of funding. An OP document type indicates either a non-itemized or itemized purchase order used by someone other than the specified agencies or clients.

	OW
	Other-Training Order
	Purchasing
	The training order form is used to obligate funds for training classes and contains information such as the vendor supplying the training, the attending employee(s), and the date and time of the training. An OW document type indicates a training order used by someone other than the specified agencies or clients.

	OY
	Other-Prepaid Training Order
	Purchasing
	The training order contains information such as the vendor supplying the training, the employee(s) attending the training, the date and time of the training, and the accounting line to charge for the training. An OY document type indicates a training order used by someone other than the specified agencies or clients.

	PJ
	PBS 3-way Obligation
	Purchasing
	A form used by PBS to obligate funds to for transactions that are not otherwise recorded in Pegasys.

	PN
	PBS Construction Obligation
	Purchasing
	A form used by PBS to obligate funds for large construction projects.

	PP
	PBS Purchase Order
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information. Each commodity line item contains its own lines of funding. A PP document type indicates either a non-itemized or itemized purchase order used by PBS.

	PR
	Purchase Request
	Purchasing
	A request that may or may not contain commodity, unit quantity, and unit price information. Each commodity line item contains its own lines of funding. A purchase request is usually the first step in a Pegasys purchasing cycle, commits funds for goods, or services, but is not legally binding.

	PW
	PBS-Training Order
	Purchasing
	The training order form is used to obligate funds for training classes and contains information such as the vendor supplying the training, the attending employee(s), and the date and time of the training. A PW document type indicates a training order used by PBS.

	PX
	PBS Interagency
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information used to record purchase of goods or services from another agency of the federal government. Each commodity line item contains its own lines of funding. A PX document type indicates either a non-itemized or itemized purchase order used for interagency procurements.

	PY
	PBS-Prepaid Training Order
	Purchasing
	The training order contains information such as the vendor supplying the training, the employee(s) attending the training, the date and time of the training, and the accounting line to charge for the training. A PY document type indicates a training order used by PBS.

	RC
	Receipt
	Purchasing
	A receipt form used to record the receipt of purchases that do not contain commodity line items.

	RK
	Receipt - R6
	Purchasing
	A receipt form used to record the receipt of purchases that do not contain commodity line items / Region 6.

	RM
	Receipt-Manual
	Purchasing
	A receipt form used to record the receipt of purchases that do not contain commodity line items. Unlike other receipts, the RM does not need to be copied forward from an order, and it is not enabled for Automated Match.

	RR
	Purchase Request - RWA
	Purchasing
	A purchase request form used to establish a Reimbursable Work Authorization in Pegasys.

	RS
	Reservation
	Purchasing
	A reservation is a pre-commitment of funds for a projected purchase. For example, within GSA a field office may enter a reservation to record the intent to purchase office supplies for a projected amount. Reservations will not decrease available budget amounts, but will decrease available plan amounts. The information on the reservation can be connected to future requests, orders, receipts, invoices, and payments. A reservation is an optional step and will typically be entered into Pegasys by a Funds Manager.

	RW
	Receipt - R7
	Purchasing
	A receipt form used to record the receipt of purchases that do not contain commodity line items / Region 7.

	TP
	FTS Purchase Order
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information. Each commodity line item contains its own lines of funding. A TP document type indicates either a non-itemized or itemized purchase order used by FTS.

	TR
	Training Request
	Purchasing
	A training request is usually the first step in a Pegasys purchasing cycle, commits funds for goods, or services, but is not legally binding. It is similar to a purchase request but contains additional training class information such as the vendor providing the training, the attending employee(s), and the date and time of the training.

	TW
	FTS-Training Order
	Purchasing
	The training order form is used to obligate funds for training classes and contains information such as the vendor supplying the training, the attending employee(s), and the date and time of the training. A TW document type indicates a training order used by FTS.

	TX
	FTS Interagency
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information used to record purchase of goods or services from another agency of the federal government. Each commodity line item contains its own lines of funding. A TX document type indicates either a non-itemized or itemized purchase order used by FTS for interagency procurements.

	TY
	FTS-Prepaid Training Order
	Purchasing
	The training order contains information such as the vendor supplying the training, the employee(s) attending the training, the date and time of the training, and the accounting line to charge for the training. A TY document type indicates a training order used by FTS.

	XP
	Client Purchase Order
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information. Each commodity line item contains its own lines of funding. An XP document type indicates either a non-itemized or itemized purchase order used by a client.

	XW
	Client-Training Order
	Purchasing
	The training order form is used to obligate funds for training classes and contains information such as the vendor supplying the training, the attending employee(s), and the date and time of the training. An XW document type indicates a training order used by a client.

	XX
	Client Interagency
	Purchasing
	A purchase order form used to record purchases that may or may not contain commodity, unit quantity, and unit price information used to record purchase of goods or services from another agency of the federal government. Each commodity line item contains its own lines of funding. An XX document type indicates either a non-itemized or itemized purchase order used by a client for interagency procurements.

	XY
	Client-Prepaid Training Order
	Purchasing
	The training order contains information such as the vendor supplying the training, the employee(s) attending the training, the date and time of the training, and the accounting line to charge for the training. An XY document type indicates a training order used by a client.

	ZP
	Pres Trans Purchase Order
	Purchasing
	A purchase order form used by the Presidential Transition team to record purchases that may or may not contain commodity, unit quantity, and unit price information. Each commodity line item contains its own lines of funding.

	ZX
	Pres Trans Interagency Order
	Purchasing
	A purchase order form used by the Presidential Transition team to record purchases that may or may not contain commodity, unit quantity, and unit price information used to record purchase of goods or services from another agency of the federal government. Each commodity line item contains its own lines of funding.
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	Code
	Name
	Subsystem
	Description

	BA
	Borrowing Authority
	Accounts Payable
	A payment authorization form used to record payments to vendors for one specific project where the budgetary entries have already been booked elsewhere.

	CC
	Credit Card Cost Transfer
	Accounts Payable
	An interface correction form used to make corrections to credit card transactions. Not active.

	CP
	Credit Card Payment
	Accounts Payable
	An interface correction form used to facilitate payment of a credit card bill.

	HR
	Holdback Release
	Accounts Payable
	A HR document type is used for Holdback Releases.

	NV
	Internal Voucher
	Accounts Payable
	N/A

	OC
	CONVERSION - Payments
	Accounts Payable
	The payment authorization code for Conversion only.

	P3
	Travel Relocation Payment
	Accounts Payable
	A payment authorization form used to facilitate Travel Relocation payments for employees or third-party vendors.

	P4
	Travel Relocation Collection
	Accounts Payable
	A payment authorization form used to record repayment of outstanding travel advances.

	P5
	Expenditure Refund
	Accounts Payable
	A payment authorization form used to record an Expenditure Refund associated with Travel Relocation.

	P6
	Payment Authorization
	Accounts Payable
	The payment authorization code for finance/ Region 6.

	P7
	Payment Authorization
	Accounts Payable
	The payment authorization code for finance/ Region 7.

	P8
	Payment Authorization
	Accounts Payable
	The payment authorization code for finance/ Region 8.

	P9
	Payment Authorization
	Accounts Payable
	The payment authorization code for finance/ Region 9.

	PA
	Payment Authorization
	Accounts Payable
	A payment authorization certifies that a purchasing chain is complete and that the associated vendor should be paid. Pegasys payment authorization forms authorize payments for eight different payment models: normal payments, holdbacks, prepayments, credits, manual interest, penalties, discounts, and advance refunds.

	PM
	Manual Payment Authorization
	Accounts Payable
	A payment authorization form entered into the system manually that not reference a purchasing chain.

	PQ
	Revenue Refund
	Accounts Payable
	A payment authorization form used to facilitate revenue refunds. It does not need to reference other documents and is not enabled for Automated Match.
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	Code
	Name
	Subsystem
	Description

	ED
	External Direct Agreement
	Project Cost Accounting System
	The External Direct Agreement replaces the reimbursable work authorization's (RWA) functionality for customers outside of GSA, by recording the RWA's terms and tracking the spending. The agreement can also increase the budget authority for the affected budget. These customer agreements record the external party’s obligation to pay for all or part of GSA’s agreement costs either through the reimbursement of actual costs or through the payment to GSA for goods or services provided.

	IB
	IBAA
	Project Cost Accounting System
	The Internal Direct Agreement replaces both the IBAA’s and the internal RWA’s (RWAs within GSA) functionality by recording the terms and tracking the spending. The agreement can also increase the budget authority for the affected budget. These agreements record the internal organization’s obligation to pay for all or part of the recipient’s agreement costs. The customer of the internal direct agreement represents an accounting entity within GSA. For each agreement, the accounting information is entered, as well as agreement details such as the maximum reimbursement amount and the frequency of cost transfers.

	ID
	Internal RWA
	Project Cost Accounting System
	The Internal Direct Agreement replaces both the IBAA’s and the internal RWA’s (RWAs within GSA) functionality by recording the terms and tracking the spending. The agreement can also increase the budget authority for the affected budget. These agreements record the internal organization’s obligation to pay for all or part of the recipient’s agreement costs. The customer of the internal direct agreement represents an accounting entity within GSA.
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	Code
	Name
	Subsystem
	Description

	BB
	Beginning Balance
	General Ledger
	The beginning balance entry posts an amount equal to the GL accounts balance at the end of the closing fiscal year.

	CE
	Closing Entry
	General Ledger
	The Annual Close process generates closing entries for accounts that should have a zero dollar balance at year-end. Momentum determines whether or not to close an account based on settings on the General Ledger Account Maintenance table and the Year End Account Definition Maintenance table. Any account that has a balance and is not designated as a real/closing account on the General Ledger Account Maintenance table must be closed (have a zero balance) at year-end.

	ET
	Expense Transfer
	General System
	A standard voucher form used to record a cost transfer. If, for example, an employee transferred from GM&A to FSS but the payroll system was not updated with the employee’s new funding information in a timely manner, the employee’s payroll may be drawn from the wrong fund. If so, the ET is used to transfer from fund 262X to fund 255X.

	JL
	Labor Distribution
	General System
	A standard voucher form used to report information from the Labor-to- Pegasys Interface via the Transformation Process.

	JV
	Journal Voucher
	General Ledger
	A journal voucher transaction is used whenever there is a need to record non-standard accounting transactions in Pegasys. These transactions include:
Miscellaneous events not handled by other subsystems such as recording the financial impact of events that took place in a system other than Pegasys.
Transactions that should be automatically reversed at a later date such as a monthly payroll accrual amount. When reversing, there is an option to add a new line for the corrected amount, rather than reducing the selected line on documents that have been identified to automatically reverse.
Transactions that reclassify accounts (i.e., alter the accounting distribution on a processed transaction).
Period-end adjustments such as entries required to close your books at year-end.
Non-standard accruals such as work-in-progress accruals.
Balance sheet transfers that may include, for example, the transfer of the cost of a capitalized item and its depreciation from one part of the agency to another.

	LA
	Travel Relocation Interfund/ Employee Claim
	General System
	A standard voucher form used to set-up a payroll claim if an Employee was over-advanced or overpaid for Travel Relocation expenses or to correct an advance posted to the wrong accounting template.

	LC
	Travel Relocation Interfund Cost Transfer
	General System
	A standard voucher form used to record a cost transfer associated with employee Travel Relocation expenses.

	LS
	Travel Relocation Billing
	General System
	A standard voucher form used to bill OPM/GPO for payment and administrative fees. Once a payment has gone out on behalf of OPM/GPO, it is necessary to bill and replenish the 206x fund by recording an Interagency Transfer on a standard voucher document in Pegasys.

	PC
	AM Payment Correction - Budget Update
	General System
	A standard voucher form used to correct Automated Match errors.

	RE
	Reinstatement Entry
	General Ledger
	The reinstatement entry reverses the closing entry made in the preceding fiscal year, posting the entry in the current fiscal year's Beginning Balance period.

	SV
	Standard Voucher
	General System
	The Standard Voucher is used to record miscellaneous accounting transactions that are not included in any of the other Pegasys subsystems.
As on most other Pegasys transactions, a transaction type is entered on the Standard Voucher that Pegasys uses to determine and perform system updates. The Standard Voucher updates any affected budget lines, plans, and projects based on the accounting event derived from the voucher’s entered transaction type. I.E., a Standard Voucher that is used to record an obligation (e.g., its transaction type points to an obligation accounting event) updates the unliquidated obligation amount for the affected budget line and increases the obligation amount in any corresponding plans and projects.
Examples of uses of the Standard Voucher include: 
Recording budget adjustments
Changing the accounting distribution for a transaction
Recording FTE usage
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	Code
	Name
	Subsystem
	Description

	VC01-VC36
	Vendor- NEAR
	General System
	For Conversion Use Only.

	VENC
	Vendor- Contracting Officer
	General System
	Form used by contracting officers to add or update information on the Vendor Maintenance table. The Vendor form differs from other Pegasys forms because vendor information is considered reference data and is, consequently, accessed via the Reference menu of the Desktop rather than the Applications menu.

	VEND
	Vendor Document
	General System
	Used to add or update information on the Vendor Maintenance table. The Vendor form differs from other Pegasys forms because vendor information is considered reference data and is, consequently, accessed via the Reference menu of the Desktop rather than the Applications menu.

	VENF
	Vendor- Finance
	General System
	Form used by authorized Finance office personnel to add or update information on the Vendor Maintenance table. The Vendor form differs from other Pegasys forms because vendor information is considered reference data and is, consequently, accessed via the Reference menu of the Desktop rather than the Applications menu.
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	Code
	Name
	Subsystem
	Description

	1B
	EAS-Order
	Purchasing
	A non-itemized purchase order form created in EAS and processed through the EAS-to-Pegasys Interface. 1B documents will not be manually entered.

	1C
	EAS-Receiving Report
	Purchasing
	A non-itemized receiving report form created in EAS and processed through the EAS-to-Pegasys Interface. 1C documents will not be manually entered.

	1E
	VCPC-Estimated Accrual
	Purchasing
	An estimated accrual form that is generated by the system to reflect the estimated receipt of goods or services recorded in VITAP/VCPC and sent to Pegasys through the Transformation Box.

	2B
	ITOMS-Order
	Purchasing
	A non-itemized purchase order form created in ITOMS and processed through the ITOMS-to-Pegasys Interface. 2A documents will not be manually entered.

	2C
	ITOMS-Receiving Report
	Purchasing
	A non-itemized receiving report form created in ITOMS and processed through the ITOMS-to-Pegasys Interface. 2C documents will not be manually entered.

	2E
	ITOMS-Estimated Accrual
	Purchasing
	An estimated accrual form created in ITOMS and processed through the ITOMS-to-Pegasys Interface. 2B documents will not be manually entered.

	3K
	PAR-Commitments/ Accruals
	General System
	Payroll commitments and accruals used to record PAR pay period expenses until the end of a month. Both the commitments and accruals are reversed.

	3L
	PAR-All Others
	General System
	Records unfunded annual leave, bad debt expenses, military service credits, and imputed costs for PAR.

	3M
	PAR-Refunds/ Advances
	General System
	Withholding and remitting records that record the breakout of gross pay.

	3P
	PAR-
Disbursements
	General System
	Payroll expenditures used to record expenses for total payroll costs such as salary, benefits, and terminal leave. Expenditures are not reversed.

	5D
	FEDPAY-Payment Authorization
	Account Payable
	Payment authorizations to liquidate a FEDPAY purchasing chain. The other documents in this chain reside in the FEDPAY system and not in Pegasys.

	5I
	FEDPAY On-Line Invoice
	Purchasing
	N/A

	5K
	FEDPAY-
Reversible Obligation/ Accurals
	General System
	Accruals for FEDPAY purchasing chains that have not yet been paid.

	5L
	FEDPAY-All Others
	General System
	These reflect FEDPAY warehouse receipts and adjustments, claims and claim offsets, and Fleet interfund transfers.

	5P
	FEDPAY On-Line Payment Authorization
	Accounts Payable
	N/A

	5Q
	FEDPAY-Claim Collection
	General System
	These documents reflect claims collections to offset FEDPAY claims established by a 5L.

	6D
	TMR-Payment Authorization
	Accounts Payable
	A non-itemized payment form generated by the system to reflect a travel-related or miscellaneous payment that has been recorded in TMR and sent to Pegasys through the Transformation Process.

	6N
	TMR-OPAC
Collection
	Accounts Payable
	A non-itemized payment form that is manually entered in Pegasys to reflect the sum total of payments made on behalf of OPM employees through TMR.

	6P
	TMR - On-Line Payment Authorization
	Accounts Payable
	N/A

	6V
	TMR-VOUCHER
	Purchasing
	N/A

	7D
	CAPS - Payment Authorization
	Accounts Payable
	A non-itemized payment form that is generated by the system to reflect payment for a Citibank invoice that has been recorded in the Pegasys Credit Card Module.

	8D
	TAP - Payment Authorization
	Accounts Payable
	A non-itemized payment form that is generated by the system to reflect payments for non-prepaid and prepaid GBL/Carrier Bills in TAP and sent to Pegasys through the Transformation Process.

	8J
	TAP - InterFund Charges
	Accounts Payable
	A non-itemized payment form that is generated by the system to reflect interfund payments in TAP and sent to Pegasys through the Transformation Process.

	8L
	TAP - All Other
	General System
	A standard voucher form that is generated by the system to reflect interfund collections, the establishment of claims, claim offsets, and claim reclassifications due to overcollections from the vendor in TAP and sent to Pegasys through the Transformation Process.

	8Q
	TAP - Claim Collection
	General System
	A standard voucher form that is generated by the system to reflect claim collections in TAP and sent to Pegasys through the Transformation Process.

	8M
	TAP Manual Interfund
	General System
	N/A

	8P
	TAP - On-Line Payment Authorization
	General System
	N/A

	8R
	TAP - On-Line Refund Payment Authorization
	General System
	N/A

	9D
	FSS FLEET - Payment Authorization (Domestic)
	Accounts Payable
	Records direct payments made to FLEET vendors. Created from 9I invoices.

	9F
	FSS FLEET - Invoice (Foreign)
	Purchasing
	Records invoices from the AUTOPAY system from foreign vendors.

	9G
	FSS FLEET - Payment Authorization (Foreign)
	Accounts Payable
	Records direct payments made to foreign vendors. Created from 9F and 9M invoices.

	9I
	FLEET Interface Domestic Invoice
	Purchasing
	N/A

	9P
	AUTOPAY - Payment Authorization (Domestic)
	Accounts Payable
	N/A

	9M
	FSS FLEET - Invoice (Foreign)
	Purchasing
	Records on-line invoices from foreign vendors.

	9V
	FLEET Interface Domestic Invoice ONLINE
	Purchasing
	N/A

	1VEN
	Vendor-EAS
	General System
	A Vendor form created by EAS and processed through the EAS-to- Pegasys Interface. 1VEN documents will not be manually entered into Pegasys.

	2VEN
	Vendor-ITOMS
	General System
	A Vendor form created in ITOMS by ITSS and processed through the ITOMS-to-Pegasys Interface. 2VEN documents will not be manually entered.

	4VEN
	Vendor-NEAR
	General System
	A Vendor form created in NEAR processed through the NEAR-to Pegasys Interface. 4VEN documents will not be manually entered.

	FE
	FED EX Invoice
	Purchasing
	Itemized Invoices that record weekly invoices from Federal Express for domestic and foreign shipments.

	HB
	TOPS - Order
	Purchasing
	A non-itemized purchase order form that is generated by the system to reflect a purchase has been recorded in VITAP/TOPS and sent to Pegasys through the Transformation Process.

	HC
	TOPS - Receiving Report
	Purchasing
	A receiving report form that is generated by the system to reflect the receipt of goods or services recorded in VITAP/TOPS and sent to Pegasys through the Transformation Process.

	HE
	TOPS - Estimated Accrual 3-way
	Purchasing
	An estimated accrual form that is generated by the system to reflect the estimated receipt of goods or services recorded in VITAP/TOPS and sent to Pegasys through the Transformation Process.

	PF
	FED EX Payment
	Accounts Payable
	A direct payment generated by the system against FE invoices.

	UD
	UPPS - Payment Authorization
	Accounts Payable
	A payment authorization form that is generated by the system to initiate payment of a purchasing transaction entered in VITAP/UPPS and sent to Pegasys through the Transformation Process.

	UE
	UPPS - Estimated Accrual No-way
	Purchasing
	An estimated accrual form that is generated by the system to reflect the estimated receipt of goods or services recorded in VITAP/UPPS and sent to Pegasys through the Transformation Process.
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A Transaction Type is a code that is used to define the transaction. In most situations, the code for transaction type will default by the system. These defaults can be found in the Document Type Maintenance table.
In some cases, the Transaction Type will not default and the user must select the appropriate type. These cases include:
Standard Invoices
Itemized Invoices
Standard Vouchers
To select the appropriate Transaction Type, the user can select the Transaction Type hyperlink to search for a list of the possible codes and select the appropriate one. Transaction Type values default for reservations, requests, orders, receipts, and invoices. The user should leave the Transaction Type field empty and allow the system to fill it in when the form is verified/processed. Table 53 displays the valid transaction types for Pegasys purchasing documents.
[bookmark: _bookmark306][bookmark: _Ref502823610][bookmark: _Toc513727571]Table 53: Purchasing Documents Transaction Types
	If Creating this Type of Document
	Uses Transaction Type (Default Value)

	RS - Reservation
	01

	BL, BP, PR - Request
	01

	CI, CL, CT, FO, GO, NO, OO, PO, TO, XO, ZO, FP, GP, NP, OP, PP, TP, XP, ZP, NR,
NT, PT - Order
	01

	FX, GX, NX, OX, PX, TX, XX, ZX, FZ, GZ, OZ, PZ, TZ, XZ - Interagency Order
	01

	FW, GW, PW, TW, FY, GY, NY, PY, TY - Training
	01

	RC - Receipt
	01


Invoice forms do not default in the transaction type. If the user does not fill in the transaction type, the system will generate an error message when the form is verified/processed. Table 54: Invoice Transaction Type displays the valid transaction types for invoices.
[bookmark: _bookmark307][bookmark: _Ref505780303][bookmark: _Ref505780308][bookmark: _Toc513727572]Table 54: Invoice Transaction Type
	If Creating this Type of Document
	Uses Transaction Type (Default Value)

	M6 - Match Invoice - 3 Way R6
	01

	M7 - Match Invoice - 3 Way R7
	01

	MJ - Match Invoice - 3 Way R7 Partial
	01

	MK - Match Invoice - 2 Way R6
	01

	MW - Match Invoice - 2 Way R7
	01

	I6 - Itemized Match Invoice - 3 Way R6
	01

	I7 - Itemized Match Invoice - 3 Way R7
	01

	IK - Itemized Match Invoice - 3 Way R6
	01

	IW - Itemized Match Invoice - 3 Way R7
	01

	NI - NARA Match Invoice - 3 Way
	01

	NK - NARA Match Invoice - 3 Way R6
	01

	IN - Non-Match Invoice For Invoice Return
	01

	NA - Non-Automated Match Invoice
	01

	FE - FED EX Invoice
	01

	DK - Finance Direct Pay - Region 6
	01

	DW - Finance Direct Pay - Region 7
	01

	D6 - Direct Pay - Region 6, Under $3000
	01

	D7 - Direct Pay - Region 7, Under $3000
	01

	DC - Direct Pay - Region 6, Over $3000
	01

	DF - Direct Pay - Region 7, Over $3000
	01

	DX - External Client
	01


To view the Transaction Type Maintenance table, follow the steps below:
Select References - Document - Transaction Definitions from the menu bar.
Enter the Fiscal Year and a particular Pegasys form in the Document Type field.
Additional search criteria may be entered, as well. Select the Search button.
Select the Transaction Type record and select the Open button. The next page displays the default values associated with that document type.
To select or search for another transaction type, select the Transaction Definitions hyperlink in the Breadcrumbs Track.
If the user selects a Transaction Type for a form that is not set up to default, or leaves the field empty for a form that will not default, the system will generate an error message when the user verifies or processes.
Table 55 displays the valid purchasing Transaction Types.
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	Document Type
	If Creating this Type of Document
	Uses Transaction Type (Default Value)

	1A
	EAS - Request
	01

	1B
	EAS - Order
	01

	1C
	EAS Receipt
	01

	2B
	ITOMS - Order
	01

	2C
	ITOMS - Receipt
	01

	2E
	ITOMS - Estimated Accrual
	01

	3K
	PAR - Commitments
	01

	3K
	PAR - Accruals
	01

	3L
	PAR - Unfunded Annual Leave
	01

	3L
	PAR - Forgive Employee Debt
	02

	3L
	PAR - Imputed Cost/Revenue
	03

	3L
	PAR - MiscDeductions/FERS
	04

	3L
	PAR - MiscDeductions/CSRS
	05

	3M
	PAR - Gross Wages Payment
	30

	3M
	PAR - Withholding/Remitting - FERS
	01

	3M
	PAR - Withholding/Remitting - FERS - Gov’t Contribution
	02

	3M
	PAR - Withholding/Remitting - CSRS
	03

	3M
	PAR - Withholding/Remitting - CSRS - Gov’t Contribution
	04

	3M
	PAR - Withholding/Remitting - HBI/GLI
	05

	3M
	PAR - Withholding/Remitting - HBI/GLI - Gov’t Contribution
	06

	3M
	PAR - Withholding/Remitting - Federal
	07

	3M
	PAR - Withholding/Remitting - Federal - Gov’t Contribution
	08

	3M
	PAR - Withholding/Remitting - TSP
	09

	3M
	PAR - Withholding/Remitting - TSP - Gov’t Contribution
	10

	3M
	PAR - Withholding/Remitting - Third Parties
	11

	3M
	PAR - Withholding/Remitting - State/City/Local Taxes
	12

	3M
	PAR - Withholding - Savings Bonds
	13

	3M
	PAR - Remitting - Savings Bonds
	14

	3M
	PAR - Withholding/Remitting - Savings Account Deductions
	15

	3M
	PAR - Withholding/Remitting - Offsets/MiscDeductions
	16

	3M
	PAR - Withholding/Remitting - Tax Levies
	17

	3M
	PAR - Garnishment Fee Revenue
	31

	3M
	PAR - Employee Claim
	32

	3M
	PAR - Gov’t Payments - FERS
	21

	3M
	PAR - Gov’t Payments - CSRS
	22

	3M
	PAR - Gov’t Payments - HBI/GLI
	23

	3M
	PAR - Gov’t Payments - Federal
	24

	3P
	PAR - Detail Payments
	01

	3P
	PAR - Advance Employee Pay
	02

	4A
	NEAR - Commitment
	01

	4B
	NEAR - Obligation
	01

	4B
	NEAR Obligation
	01

	4C
	NEAR - Accrual
	01

	4J
	NEAR - Interfund Cost Transfer - Foreign Currency
	05

	4J
	NEAR - Interfund Cost Transfer - Non-OPAC
	01

	4J
	NEAR - Interfund Cost Transfer - OPAC
	03

	4J
	NEAR - Reimb Interfund Cost Transfers - Non-OPAC
	02

	4J
	NEAR - Reimb Interfund Cost Transfers - OPAC
	04

	5D
	FEDPAY - In Transit From Suppliers
	01

	5D
	FEDPAY - COGS
	02

	5D
	FEDPAY - COGS Freight
	03

	5D
	FEDPAY - Interest Penalties
	IN

	5D
	FEDPAY - Time Discounts
	DI

	5D
	FEDPAY - Over Collection Refund
	04

	5D
	FEDPAY - OPAC Intransit From Suppliers
	05

	5D
	FEDPAY - OPAC COGS
	06

	5D
	FEDPAY - OPAC COGS Freight
	07

	5D
	FEDPAY - Manual Inventory Intransit From Suppliers
	08

	5D
	FEDPAY - Manual COGS
	09

	5D
	FEDPAY - Manual COGS Freight
	10

	5D
	FEDPAY - Intransit From Suppliers
	01

	5D
	FEDPAY - COGS
	02

	5D
	FEDPAY - COGS Freight
	03

	5D
	FEDPAY - Prepayment
	11

	5K
	FEDPAY - Reversible Obligations
	01

	5K
	FEDPAY - Reversible Accruals
	02

	5L
	FEDPAY - Establish Claim
	01

	5L
	FEDPAY - Claim Offset Inventory In Transit From Suppliers
	02

	5L
	FEDPAY - Claim Offset COGS
	03

	5L
	FEDPAY - Claim Offset COGS Freight
	04

	5L
	FEDPAY - Over Collection Reclassification
	05

	5L
	FEDPAY - Adjustments Inventory In Transit From Suppliers
	06

	5L
	FEDPAY - Adjustments COGS
	07

	5L
	FEDPAY - Adjustments COGS Freight
	08

	5L
	FEDPAY - Adjustments COGS Inventory
	09

	5L
	FEDPAY - Warehouse Receipts
	10

	5L
	FEDPAY - Interfund Collection
	11

	5L
	FEDPAY - Advance Write-Off
	12

	5L
	FEDPAY - Over Collection Liability Write-Off
	13

	5L
	FEDPAY - Interfund Charge
	14

	5Q
	FEDPAY - Claim Collection
	01

	6D
	TMR - Payment Authorization
	01

	6D
	TMR - Disbursement In Transit
	01

	6D
	TMR - Treasury Reconciliation
	01

	6D
	TMR - Check Cancellation
	01

	6D
	TMR - Check Cancellation Reconciliation
	01

	6D
	TMR - Payment Authorization - Reimbursable
	02

	6D
	TMR - Disbursement In Transit
	02

	6D
	TMR - Treasury Reconciliation
	02

	6D
	TMR - Check Cancellation - Reimbursable
	02

	6D
	TMR - Check Cancellation Reconciliation - Reimbursable
	02

	6D
	TMR - Interest
	IN

	6D
	TMR - Interest - Disbursement In Transit
	IN

	6D
	TMR - Interest - Treasury Reconciliation
	IN

	6D
	TMR - Payment Authorization - OPM Employees
	03

	6D
	TMR - Disbursement In Transit - OPM Employees
	03

	6D
	TMR - Treasury Reconciliation- OPM Employees
	03

	6D
	TMR - Check Cancellation - OPM Employees
	03

	6D
	TMR - Check Cancellation Reconciliation - OPM Employees
	03

	6D
	TMR - Interest -Check Cancellation
	IN

	6D
	TMR - Interest -Check Cancellation Reconciliation
	IN

	6K
	TMR - Accrual
	01

	6L
	TMR - OPAC Collection
	01

	6N
	TMR - Accrual
	01

	9B
	Payment Authorization - Non-OPAC (No Check)
	02

	9B
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9C
	Payment Authorization - Non-OPAC (No Check)
	02

	9C
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9D
	Payment Authorization - Non-OPAC (No Check)
	02

	9D
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9E
	Payment Authorization - Non-OPAC (No Check)
	02

	9E
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9F
	Payment Authorization - Non-OPAC (No Check)
	02

	9F
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9G
	Payment Authorization - Non-OPAC (No Check)
	02

	9G
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9H
	Payment Authorization - Non-OPAC (No Check)
	02

	9H
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9I
	Payment Authorization - Non-OPAC (No Check)
	02

	9I
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9J
	Payment Authorization - Non-OPAC (No Check)
	02

	9J
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9K
	Payment Authorization - Non-OPAC (No Check)
	02

	9K
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9L
	Payment Authorization - Non-OPAC (No Check)
	02

	9L
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9M
	Payment Authorization - Non-OPAC (No Check)
	02

	9M
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9N
	Payment Authorization - Non-OPAC (No Check)
	02

	9N
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9O
	Payment Authorization - Non-OPAC (No Check)
	02

	9O
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9P
	Payment Authorization - Non-OPAC (No Check)
	02

	9P
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9Q
	Payment Authorization - Non-OPAC (No Check)
	02

	9Q
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9R
	Payment Authorization - Non-OPAC (No Check)
	02

	9R
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	9S
	Payment Authorization - Non-OPAC (No Check)
	02

	9S
	Payment Authorization - Reimb Non-OPAC (No Check)
	01

	AE
	Estimated Accrual 3 Way
	01

	AI
	Itemized Estimated Accrual
	01

	AN
	Estimated Accrual No-Way
	01

	AR
	Self-Reversing Estimated Accrual
	N/A

	BA
	Construction in Progress Payment - Borrowed Authority
	B3

	BA
	Interest Expense on Borrowed Authority
	B4

	BA
	Repayment of Borrowed Authority
	B6

	BA
	Repayment of Borrowed Authority - Principal
	B5

	BA
	Borrowing Authority Disbursement (No Check)
	01

	BA
	Borrowing Authority Disbursement (No Check)
	02

	BA
	Paying S/T Capitalized Interest with Non SF224 Cash
	03

	BA
	B/A Late Other Int Exp w/ Non SF224 Cash
	04

	BA
	Borrowing Authority Disbursement (No Check)
	99

	BA
	Repayment of Borrowed Authority - Interest
	B6

	BL
	BPA with Limitations
	01

	BP
	BPA without Limitations
	01

	CI
	Credit Card Itemized Log
	01

	CL
	Credit Card Log
	01

	CT
	Credit Card Training Log
	01

	D6
	Direct Pay - Region 6, Under $3000
	01

	D7
	Direct Pay - Region 7, Under $3000
	01

	DC
	Direct Pay - Region 6, Over $3000
	01

	DF
	Direct Pay - Region 7, Over $3000
	01

	DK
	Finance Direct Pay - Region 6
	01

	DW
	Finance Direct Pay - Region 7
	01

	DX
	Direct Pay - External Client
	01

	ED
	External Direct Agreement
	01

	ED
	External Direct Agreement (for IBAAs)
	02

	FE
	FED EX Invoice
	01

	FO
	FSS - Itemized Purchase Order
	01

	FP
	FSS - Non-Itemized Purchase Order
	01

	FW
	FSS - Training Order
	01

	FX
	FSS - Non-Itemized Interagency
	01

	FY
	FSS - PP Training Order
	01

	FZ
	FSS - Itemized Interagency
	01

	GO
	GM & A - Itemized Purchase Order
	01

	GP
	GM & A - Non-Itemized Purchase Order
	01

	GW
	GM & A - Training Order
	01

	GX
	GM & A - Non-Itemized Interagency
	01

	GY
	GM & A - PP Training Order
	01

	GZ
	GM & A - Itemized Interagency
	01

	HR
	Holdback Release - Non-OPAC
	01

	HR
	Holdback Release - Non-OPAC (No Check)
	02

	I6
	Itemized Match Invoice - 3 Way Region 6
	01

	I7
	Itemized Match Invoice - 3 Way Region 7
	01

	IB
	IBAA
	01

	IC
	Itemized Receipt
	01

	ID
	Internal RWA
	01

	IG
	Intraagency Itemized Order
	01

	IK
	Itemized Match Invoice - 2 Way Region 6
	01

	IQ
	Itemized Request
	01

	IN
	Non-Match Invoice For Invoice Return
	01

	IQ
	Itemized Request
	01

	IT
	Intraagency Itemized Order
	01

	IW
	Itemized Match Invoice - 2 Way Region 7
	01

	IX
	Intraagency Itemized Order
	01

	M6
	Match Invoice - 3 Way Region 6
	01

	M7
	Match Invoice - 3 Way Region 7
	01

	MJ
	Match Invoice - 3 Way Region 7 Partial
	01

	MK
	Match Invoice - 2 Way Region 6
	01

	MW
	Match Invoice - 2 Way Region 7
	01

	NA
	Non Automated Match Invoice
	01

	NT
	Downward Adj PY udo-oblig unpaid unexpired
	02

	NV
	Payment Authorization - Non-OPAC (No Check)
	01

	OC
	Conversion - Non-OPAC
	01

	OC
	Conversion - OPAC
	03

	OC
	Conversion - Reimb Non-OPAC
	02

	OC
	Conversion - Reimb OPAC
	04

	OO
	Other - Itemized Purchase Order
	01

	OP
	Other - Non-Itemized Purchase Order
	01

	OW
	Other - Training Order
	01

	OX
	Other - Non-Itemized Interagency
	01

	OY
	Other - PP Training Order
	01

	OZ
	Other - Itemized Interagency
	01

	P6
	Payment Authorization - Check/EFT - Non Reimbursable
	01

	P6
	Payment Authorization - Check/EFT - Interest
	IN

	P6
	Payment Authorization - Check/EFT - Discount
	DI

	P6
	Payment Authorization - Check/EFT - Reimbursable
	02

	P6
	Payment Authorization - No Check
	03

	P6
	Payment Authorization - No Check - Reimbursable
	04

	P6
	Payment Authorization - No Check - Interest
	I2

	P6
	Payment Authorization - No Check - Discount
	D2

	P6
	Memorandum Discount Taken
	MT

	P6
	Memorandum Discount Lost
	ML

	P6
	PA Non Reim Check/EFT NSTPP
	C1

	P6
	PA Reim Check/EFT NSTPP
	C2

	P6
	Payment Authorization - Reimb Non-OPAC (No Check) - Ctr Hlbk
	04

	P6
	Non-224 Cash (American consulates)
	07

	P6
	IPAC Operating Exps/Program costs
	09

	P6
	Cost Transfer
	10

	P6
	Cost transfer reimbursable
	11

	P6
	Equipment Oper Purchase
	13

	P6
	Interfund Transfer (GL 1010.10)
	20

	P6
	Interfund Cost Transfer - Reimbursable (PG80)
	21

	P6
	Interfund Cost Transfer - Interest
	22

	P6
	Non 224 Cash
	97

	P6
	Payment Authorization - No Check
	98

	P7
	Payment Authorization - Check/EFT - Non Reimbursable
	01

	P7
	Payment Authorization - Check/EFT - Interest
	IN

	P7
	Payment Authorization - Check/EFT - Discount
	DI

	P7
	Payment Authorization - Check/EFT - Reimbursable
	02

	P7
	Payment Authorization - No Check
	03

	P7
	Payment Authorization - No Check - Reimbursable
	04

	P7
	Payment Authorization - No Check - Interest
	I2

	P7
	Payment Authorization - No Check - Discount
	D2

	P7
	Memorandum Discount Lost
	ML

	P7
	Memorandum Discount Taken
	MT

	P7
	Payment Authorization Check/EFT - Interest
	KD

	P7
	Payment Authorization Check/EFT - Interest Reimbursable
	IR

	P7
	Holdback Release - Check/EFT
	06

	P7
	Holdback Release Reimbursable - Check/EFT
	07

	P7
	Payment Authorization Check/EFT - NonReimbursable
	08

	P7
	Cost Transfer
	10

	P7
	Cost transfer reimbursable
	11

	P7
	Holdback Release - NO Check
	12

	P7
	Holdback Release Reimbursable - No Check
	13

	P7
	Erroneous Charges
	14

	P7
	Erroneous Charges
	15

	P7
	Interfund Transfer (GL 1010.10)
	20

	P7
	Interfund Cost Transfer - Reimbursable (PG80)
	21

	P7
	Correction of asset
	96

	P7
	Non 224 cash
	97

	P7
	Holdback on Non Reimbursable Payment
	98

	P7
	Holdback - Reimbursable Payment
	99

	P7
	PA Non Reim Check/EFT NSTPP
	C1

	P7
	PA - NonReimb Check/EFT NSTPP
	C2

	P8
	Payment Authorization - Check/EFT - Non Reimbursable
	01

	P8
	Payment Authorization - Check/EFT - Interest
	IN

	P8
	Payment Authorization - Check/EFT - Discount
	DI

	P8
	Payment Authorization - Check/EFT - Reimbursable
	02

	P8
	Payment Authorization - No Check
	03

	P8
	Payment Authorization - No Check - Reimbursable
	04

	P8
	Payment Authorization - No Check - Interest
	I2

	P8
	Payment Authorization - No Check - Discount
	D2

	P8
	Payment Authorization - No Check -Inv Adj
	05

	P8
	Interfund Transfer (GL 1010.10)
	20

	P8
	Interfund Cost Transfer - Reimbursable (PG80)
	21

	P9
	Payment Authorization - Check/EFT - Non Reimbursable
	01

	P9
	Payment Authorization - Check/EFT - Interest
	IN

	P9
	Payment Authorization - Check/EFT - Discount
	DI

	P9
	Payment Authorization - Check/EFT - Reimbursable
	02

	P9
	Payment Authorization - No Check
	03

	P9
	Payment Authorization - No Check - Reimbursable
	04

	P9
	Payment Authorization - No Check - Interest
	I2

	P9
	Payment Authorization - No Check - Discount
	D2

	PA
	Payment Authorization - Manual Interest Penalty - Non-OPAC
	11

	PA
	Payment Authorization - Manual Interest/Penalty - Reimb Non-OPAC
	12

	PA
	Payment Authorization - Manual Interest/Penalty - Reimb Non-OPAC
	14

	PA
	Payment Authorization - Manual Interest/Penalty - Reimb OPAC
	16

	PA
	Payment Authorization - Manual Interest/Penalty Non-OPAC
	13

	PA
	Payment Authorization - Manual Interest/Penalty OPAC
	15

	PA
	Payment Authorization - Non-OPAC
	01

	PA
	Payment Authorization - Non-OPAC (No Check)
	03

	PA
	Payment Authorization - OPAC
	05

	PA
	Payment Authorization - Reimb Non-OPAC
	02

	PA
	Payment Authorization - Reimb Non-OPAC (No Check)
	04

	PA
	Payment Authorization - Reimb Non-OPAC (No Check) Ctr Hlbk
	04

	PA
	Payment Authorization - Reimb Non-OPAC Contract Holdback
	02

	PA
	Payment Authorization - Reimb OPAC
	06

	PA
	Payment Authorization - No Check
	98

	PA
	Payment Authorization - No Check - Reimbursable
	99

	PF
	FedEx - Payment Authorization - Non-OPAC
	01

	PF
	FedEx - Payment Authorization - Non-OPAC - Interest
	IN

	PM
	Payment Authorization - Check/EFT - Non Reimbursable
	01

	PM
	Payment Authorization - Check/EFT - Interest
	IN

	PM
	Payment Authorization - Check/EFT - Discount
	DI

	PM
	Payment Authorization - Check/EFT - Reimbursable
	02

	PM
	Payment Authorization - No Check
	03

	PM
	Payment Authorization - No Check - Reimbursable
	04

	PM
	Payment Authorization - No Check - Interest
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