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[bookmark: _Toc498521180][bookmark: _Toc398533601][bookmark: _Toc444601467][bookmark: _Toc461628295][bookmark: _Toc513724147]Guide Summary
The Purchasing User Guide is divided into 5 documents, which contains the following sections. This is Document 4.
Document 1
Section 1: How to Use this Guide
Section 2: Pegasys Homepage & Navigation
Section 3: Pegasys Purchasing Overview
Section 4: Working With Purchasing Forms and Documents
Section 5: Reservations & Requests
Document 2
Section 6: Orders
Section 7: Receipts
Section 8: Estimated Accruals
Section 9: Recurring Profiles
Document 3
Section 10: Approvals & Vendors
Section 11: Standard Purchasing Reports
Section 12: Blanket Purchase Agreements
Section 13: Appendix A: Field Descriptions (13.1 - 13.5)
Document 4
Section 13: Appendix A: Field Descriptions (13.6 - 13.9)
Document 5
Section 14: Appendix B: Form Mappings
Section 15: Appendix C: External Procurements
Section 16: Appendix D: Document Types
Section 17: Appendix E:Transaction Types
[bookmark: _Toc513724148]13 Appendix A: Field Descriptions 
0. [bookmark: _Toc513724149]Direct Payments
Direct Payment forms are created in Pegasys to record an accrued expenditure, record delivery or acceptance of goods or services, record receipt of the vendor invoice, and initiate payment once all required approvals have been applied. The Direct Payment is a modified Match Invoice form.
[bookmark: 13.6.1_Direct_Payment_Header_Page][bookmark: _TOC_250117][bookmark: _Toc513724150]Direct Payment Header Page
[bookmark: _bookmark201]The first page of the Direct Payment form is the Header page. This page contains general information such as the date of the direct payment and the vendor. Figure 1 displays the Header page of the direct payment form.
[bookmark: _Ref505858953][bookmark: _Toc513724446]Figure 1: Direct Payment Header Page
[image: ]
Table 1 - Table 7 provides additional information about the Direct Payment Header page fields.
[bookmark: _Ref505866450][bookmark: _Toc513724532]Table 1: Direct Payment Header Page Field Descriptions - General
	Field Name
	Description
	Features

	Title
	Displays the title of the direct payment.
	System-generated.

	Invoiced By
	The name of the person who received the invoice.
	Required.

	Invoice Date
	The date the invoice is entered into Pegasys. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Required.
If blank, defaults to the current date.

	Invoice Number
	The number on the invoice sent from the vendor.
	Required.

	Invoice Status
	The status of the invoice.
	Optional.

	Vendor’s Invoice Date
	The date on the vendor’s invoice. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Required.
If blank, defaults to the current date.

	Log Date
	The date stamp of the designate billing office (Service/Finance). Enter the value in one of the following formats: 
MM/DD/YY MM/DD/YYYY
	Required.

	Acctg Period
	The accounting period in which this transaction is to be recorded. Enter the value in one of the following formats in which MM refers to the fiscal month and YY refers to the fiscal year:
MM/YY MM/YYYY
	Required.
If blank, defaults to the current accounting period.

	Reporting Acctg Period
	The accounting period in which this transaction should be reported, based on when the transaction is entered. Enter the value in one of the following formats in which MM refers to the fiscal month and YY refers to the fiscal year:
MM/YY MM/YYYY
	Optional.
If blank, defaults to the current accounting period associated.

	Batch Number
	Identifies the batch number associated with this transaction. This number is used when conducting offline batch processing.
	Currently not in use.

	Document Classification
	The predefined group (defined on the Document Classification Maintenance table) to which this transaction belongs.
	Optional.

	Security Org
	The security organization established when the form was created. Only users specified in the security organization of the request will have access to this form.
NOTE: If sending to other services for approval, user must select “GSA” as the security organization.
	System-maintained.
Defaults to user’s security organization.

	Accomplished Date
	For inter-agency transfer payments, the date the direct fund transfer actually occurred. Enter the value in the following format:
MM/DD/YY MM/DD/YYYY
	Optional.

	Additional Payee Name
	The name of the additional vendor receiving the disbursement.
	Optional.

	Suppress Printing (check box)
	Indicates that this form should not be printed from Pegasys.
	Currently not in use.

	Fast Pay (check box)
	Currently not in use.
	GSA not using.


[bookmark: _Toc513724533]Table 2: Direct Payment Header Page Field Descriptions - Period of Performance
	Field Name
	Description
	Features

	Start Date
	The date on which the ordered services began.
	Optional.

	End Date
	The date on which the ordered services end.
	Optional.


[bookmark: _Toc513724534]Table 3: Direct Payment Header Page Field Descriptions - Vendor
	[bookmark: _bookmark202][bookmark: _Ref502731024]Field Name
	Description
	Features

	Code
	Displayed in two fields:
Field 1: Vendor Code - The code specifically assigned to a particular vendor listed on the Vendor Maintenance table. The code is the TIN (Taxpayer Identification Number), except for foreign vendors and employees.
Field 2: Address Code - The address code linked to the vendor code listed in Field 1.
	Optional.
The combination of vendor code and vendor address code must be valid on the Vendor Maintenance table.

	Name
	The name of the vendor specified in the Code fields.
	System-maintained.

	More (button)
	Displays the Vendor Information page that identifies address information about the vendor.
	Becomes enabled when vendor criteria are entered in the Code fields.

	Remit To Address
	Address code associated with the vendor‘s payment address.
	Required.
Select the hyperlink to Search for values.
The address code must be valid for the specified vendor on the Vendor Maintenance table.

	More (button)
	Displays the Vendor Information page that identifies address information about the vendor’s payment address.
	Becomes enabled when a valid address code is entered in the Remit To Address field.


[bookmark: _Toc513724535]Table 4: Direct Payment Header Page Field Descriptions - Designated Agent
	Field Name
	Description
	Features

	Code
	Displayed in two fields:
Field 1: Designated Agent Code - The code that specifically identifies the vendor to be used as a designated agent.
Field 2: Address Code - The address code linked to the Designated Agent Code listed in Field 1.
	Optional.
Select the hyperlink to Search for values.

	Name
	The name of the designated agent.
	System-maintained.

	More (button)
	Displays the Designated Agent Information page that identifies additional information about the designated agent.
	Becomes enabled when designated agent criteria are entered in the Code fields.

	Default (button)
	Will default the vendor when selected.
	Optional

	Customer Account
	The customer account number assigned to the agency by the vendor. Place the ALC (Agency Location Code) here, if needed.
	Optional.


[bookmark: _Toc513724536]Table 5: Direct Payment Header Page Field Descriptions - Amounts
	Field Name
	Description
	Features

	Net Amount
	The total original dollar amount of the direct payment’s accounting lines.
	System-maintained.

	Cost + Fees Amount
	The total credits applied to the direct payment’s accounting lines.
	Currently not in use.

	Holdback Amount
	Of the net authorized, the amount to be held back based on the contract terms.
	Currently not in use.

	Applied Prepayment
	The amount of prepayments to be applied to this payment accounting line.
	Currently not in use.

	Prorate Amount
	Used to change the total amount of the form and distribute it across all accounting lines in such a manner that each line will still represent the same percentage of the total as it before the form was prorated. The amount specified in this field is not prorated until the Prorate button is selected.
	Optional.
This field is protected until accounting lines are entered.

	Prorate (button)
	Distributes the sum specified in the Prorate Amount field across all accounting lines while maintaining the same percentage amounts for each accounting line.
	Optional.
Becomes enabled when an entry is made in the Prorate Amount field.

	Contract Information(section)
	Displays the Order Contract Information section that provides details on the contract with which the purchase order is associated
	Optional.


[bookmark: _Toc513724537]Table 6: Direct Payment Header Page Field Descriptions - Additional Field Group Boxes
	Group Box
	Description
	Features

	Discount Terms
	Displays the discount terms for the contract
	Optional

	Shipping Information
	Shipping Information for the contract.
	Optional

	Vendor Dates
	Displays the Vendor Dates section that provides details on the vendor dates with which the direct pay is associated.
	Optional.


[bookmark: _Ref506242691][bookmark: _Toc513724538]Table 7: Direct Payment Header Page Field Descriptions - Payment Adjustment
	Field Name
	Description
	Features

	Payment Adjustment Code
	The adjustment reason code
	Optional.

	Additional information
	Additional information as to why the payment is different than the invoiced amount.
	Optional.


NOTE: The last group box on this page, External System Information, contains a Description section, which displays the Description and Extended Description fields to enter additional information about the Direct Pay form.
[bookmark: _TOC_250116][bookmark: _Toc513724151]Contract Information Section
[bookmark: _bookmark203]The Contract section displays contract, delivery order, and blanket purchase agreement information associated with the request Figure 2 displays the Direct Payment Contracts Information section.
[bookmark: _Ref505164202][bookmark: _Toc513724447]Figure 2: Direct Payment Contracts Information Section
[image: ]
Table 8 provides additional information about Request Contract Information fields.
[bookmark: _bookmark204][bookmark: _Ref502732420][bookmark: _Toc513724539]Table 8: Contracts Information Section Field Descriptions
	Field Name
	Description
	Features

	Contract Number
	The contract number that applies to this document’s purchase.
	Optional.

	Delivery Order Number
	The delivery order number associated with the request.
	Optional.
Becomes enabled when an entry is made in the Contract Number field.

	Blanket Agreement #
	The blanket agreement number that applies to this purchase.
	Optional.

	Contract Specialist
	The name of the contract specialist.
	Optional.

	Expiration Date
	The expiration date for the agreement.
	Optional.

	Type of Action
	The type of purchasing action ordered (for example, competitive contract, task order, simplified purchase).
	Optional.
Drop-down list.

	Order Type
	The type of order associated with the payment, either Delivery or Purchase.
	Optional.
Drop-down list.

	Priority
	The priority level associated with the request.
	Optional.
Drop-down list.


[bookmark: _TOC_250115][bookmark: _Toc513724152]Discount Terms Section
[bookmark: _bookmark205]The Discount Terms section displays additional information about the order. Figure 3 displays the Discount Terms section.
[bookmark: _Ref505859083][bookmark: _Toc513724448]Figure 3: Discount Terms Section
[image: ]
Table 9 – Table 10 provides additional information about the fields in the Discount Terms section.
[bookmark: _Ref505867378][bookmark: _Toc513724540]Table 9: Discount Terms Section Field Descriptions
	[bookmark: _bookmark206][bookmark: _Ref502732615]Field Name
	Description
	Features

	Negotiated Payment Days
	The number of days after an invoice is received within which payment must be made to avoid interest charges.
	Optional.
Defaults to zero.


[bookmark: _Ref506242735][bookmark: _Toc513724541]Table 10: Discount Terms Section Field Descriptions - Discounts
	Field Name
	Description
	Features

	Days
	The number of days when you receive the invoice that the associated discount is applicable. Three fields are available to enter discounts over different day ranges.
	Optional.
Defaults to zero.

	Percentage
	The discount percentage you receive on an order if paid within the corresponding discount days.
	Optional.
Becomes enabled when an entry is made in corresponding Days field.

	Amount
	The discount amount you receive on an order if paid within the corresponding discount days.
	Optional.
Defaults to zero.


[bookmark: _TOC_250114][bookmark: _Toc513724153]Shipping Information Section
[bookmark: _bookmark207]The Shipping Information section displays shipping information for the request. Figure 4 displays the Shipping Information section.
[bookmark: _Ref505164487][bookmark: _Toc513724449]Figure 4: Shipping Information section
[image: ]
Table 11 provides additional information about Shipping Information fields.
[bookmark: _bookmark208][bookmark: _Ref502732767][bookmark: _Toc513724542]Table 11: Shipping Information Section Field Descriptions
	Field Name
	Description
	Features

	Additional Markings
	Additional information that will be used to further identify the shipping location or delivery method.
	Optional.

	Carrier
	The type of carrier used to deliver the goods. The value must be valid in the Carrier maintenance table.
	Optional.

	Delivery Date
	The date the purchased goods or services were delivered. Valid format: MM/DD/YY or MM/DD/YYYY.
	Optional.

	Government Bill of Landing
	The government bill of lading for the shipment.
	Optional

	Freight On Board
	The freight on board location determining who pays the shipping charges.
	Optional.


[bookmark: _TOC_250113][bookmark: _Toc513724154]Vendor Dates Section
[bookmark: _bookmark209]The Vendor Dates section contains information about the vendor dates that apply to this purchase. Figure 5 displays the Vendor Dates section.
[bookmark: _Ref505859109][bookmark: _Toc513724450]Figure 5: Vendor Dates section
[image: ]
Table 12 provides additional information about the Order Contract Information section.
[bookmark: _bookmark210][bookmark: _Ref502732959][bookmark: _Toc513724543]Table 12: Vendor Dates Section Field Descriptions
	Field Name
	Description
	Features

	Date Due To Vendor If Defective
	The date the defective invoice is due to the vendor.
	Optional.

	Date Returned To Vendor
	The date the defective invoice was returned to the vendor.
	Optional.

	Date Received Back From Vendor
	The date the corrected invoice was received back from vendor.
	Optional.


[bookmark: _TOC_250112][bookmark: _Toc513724155]Match Invoice Disbursing Information Page
[bookmark: _bookmark211]The Match Invoice Disbursing Information page is accessible by selecting the Disbursing Information tab. This page contains the disbursement information that is used for payment. Figure 6 displays the Disbursing Information page of the Match Invoice form.
[bookmark: _Ref505004124][bookmark: _Toc513724451]Figure 6: Match Invoice Disbursing Information page
[image: ]
Table 13 - Table 20 provides additional information about the fields of the Match Invoice Disbursing Information page.
[bookmark: _Ref505868692][bookmark: _Toc513724544]Table 13: Match Invoice Disbursing Information Page Field Descriptions - General
	[bookmark: _bookmark212]Field Name
	Description
	Features

	Disbursing Method
	Indicates whether the payment is a no check payment (i.e., a payment which has been or will be disbursed by another system or entity), an inter-agency transfer (i.e., a payment which will occur through a direct transfer of funds between government agencies), or a check/EFT payment which will be disbursed through Pegasys.
	Required.
Drop-down list.

	Disbursing Office
	The code that identifies the office that will disburse the given payment. The value must be valid on the Disbursing Office Maintenance table
	Required.


[bookmark: _Ref502733101][bookmark: _Toc513724545]Table 14: Match Invoice Disbursing Information Page Field Descriptions - Interagency Transfer Information
	Field Name
	Description
	Features

	Disbursement Number
	The Treasury-assigned number which identifies the direct funds transfer (e.g., the SF-1081 number).
	Required if Disbursing Method is set to Interagency Transfer.

	Inter-agency Symbol
	The billing agency’s Treasury symbol into which the funds will be transferred.
	Required if Disbursing Method is set to Interagency Transfer.

	Type
	Can be either 1080, 1081, or OPAC. Cannot be entered unless the Disbursing Method is Inter-Agency Transfer.
	Optional.
Becomes enabled if Disbursing Method is set to Interagency Transfer.
Drop-down list.

	Payee ALC
	The payee agency location code
	Optional.


[bookmark: _Toc513724546]Table 15: Match Invoice Disbursing Information Page Field Descriptions - No Check Information
	Field Name
	Description
	Features

	Disbursed By
	The entity or system responsible for disbursing the no check payment.
	Optional.
Becomes enabled if Disbursing Method is set to No Check.

	Check/Disb #
	The check number or identifying information for the no check payment.
	Optional.
Becomes enabled if Disbursing Method is set to No Check.

	Date
	The date a no check payment was actually disbursed.
	Optional.
Becomes enabled if Disbursing Method is set to No Check.


[bookmark: _Toc513724547]Table 16: Match Invoice Disbursing Information Page Field Descriptions - Check/EFT Information
	Field Name
	Description
	Features

	Group Payments (check box)
	Indicates whether this payment is eligible for grouping with other payments to the same payee in a single check.
	Optional.
Defaults to checked.

	Comments To Print (section)
	Displays the Comments to Print section that contains fields used to enter text to be printed on a check/EFT payment.
	Optional.


[bookmark: _Toc513724548]Table 17: Match Invoice Disbursing Information Page Field Descriptions - Treasury Disbursing Model
	Field Name
	Description
	Features

	Payment Category
	The type of vendor being paid. Valid values are Vendor and Miscellaneous.
	Optional

	Line Code
	The line code of the payment category
	Optional.
Drop-down list.

	Check Type
	Indicates the type of check selected (for example, mailed, hand pick-up, comment card, etc.).
	Optional


[bookmark: _Toc513724549]Table 18: Match Invoice Disbursing Information Page Field Descriptions - Schedule Type
	Field Name
	Description
	Features

	Payment Type
	The type of disbursement method to be used.
	N/A

	Fiscal Year
	The fiscal year associated with the manual schedule on which this payment will be submitted to Treasury.
	Becomes enabled if Disbursing Method is Check/EFT.

	Category
	The type of vendor being paid. Valid values are Vendor and Miscellaneous.
	Disabled.

	Type
	The type of the schedule on which this payment will be submitted to Treasury (e.g., corporate or personal).
	Optional.
Drop-down list.
Becomes enabled if Disbursing Method is Check/EFT.

	Number
	The agency-defined number that identifies the manual payment schedule on which this payment will be submitted to Treasury.
	Optional.
Becomes enabled if Disbursing Method is Check/EFT.

	Sequence
	The number that identifies the relative position of this payment in the given manual schedule.
	Optional.
Becomes enabled if Disbursing Method is Check/EFT.


[bookmark: _Toc513724550]Table 19: Match Invoice Disbursing Information Page Field Descriptions - Agency Printing Information
	Field Name
	Description
	Features

	Agency Printing Type
	Indicates if the agency will use the automated disbursements process to print checks or will use the Manual Check transaction to record a hand written check or to print a check.
	Optional.
Defaults to not selected.


NOTE: The fields in the Agency Printing Information group box become enabled if Agency Printing is selected in the Disbursing Model field.
[bookmark: _Ref506242860][bookmark: _Toc513724551]Table 20: Match Invoice Disbursing Information Page Field Descriptions - State Disbursing Information
	Field Name
	Description
	Features

	Payment Type
	The type of disbursement to be used.
	Becomes enabled if Disbursing Method is Check/EFT.
Drop-down list.

	Mail Code
	The mail code of the disbursement information. Valid options include Mail Direct, Pouch to Post, Return to USDO, Special Handling and Save for Vendor Pick-up.
	Optional.

	Post Dated Check Date
	The postdated check date of the disbursement information.
	Optional.

	USDO Bank
	Indicates whether a bank is a USDO bank, and may be used by the Department of State to make payments from a U.S. Government bank account at the bank. Default is ‘False’.
	Optional.


NOTE: The fields in the State Disbursing Information group box become enabled if Treasury Disbursing is selected in the Disbursing Model field.
[bookmark: _TOC_250111][bookmark: _Toc513724156]Match Invoice Header Accounting Line Page
[bookmark: _bookmark213]The Match Invoice Header Accounting Line page is accessible by selecting the Header Accounting Lines tab. This page contains the accounting information that is used to fund the payment. Figure 7 displays the Header Accounting Line page of the Match Invoice form.
[bookmark: _Ref505859214][bookmark: _Toc513724452]Figure 7: Match Invoice Header Accounting Line Page
[image: ]
Table 21 - Table 28 provides additional information about Match Invoice Header Accounting Line fields.
[bookmark: _Ref505871379][bookmark: _Toc513724552]Table 21: Match Invoice Header Accounting Line Field Descriptions
	Field Name
	Description
	Features

	Line Number
	A number that uniquely identifies the line.
	If blank, Pegasys will default the value of the next sequential number from the highest line number already entered.

	Line Type
	Used to specify the type of item accounting line.
	Optional.
Defaults to Normal.

	Transaction Type
	An alphanumeric code used in combination with the transaction’s document type, to general ledger postings and budgetary impact. Valid values are listed in the Transaction Definition Maintenance table.
	System-maintained.


[bookmark: _Toc513724553]Table 22: Match Invoice Header Accounting Line Field Descriptions - Period of Performance
	Field Name
	Description
	Features

	Start Date
	The date ordered services begin.
	Optional

	End Date
	The date ordered services cease.
	Optional

	Related Cost Type
	Used to designate funding allocated for Related Costs that is above the actual cost.
	N/A


[bookmark: _Toc513724554]Table 23: Match Invoice Header Accounting Line Field Descriptions - Prepayment/Holdback/Suspension
	Field Name
	Description
	Features

	Type
	The document type of the referenced document.
	Optional.
Drop-down list.

	Document
	Consists of two fields:
Field 1: The document number of the referenced document.
Field 2: The line number of the referenced accounting line.
	Optional.

	Source Number
	The specific source of the financial transaction activity.
	Optional.


[bookmark: _Toc513724555]Table 24: Match Invoice Header Accounting Line Field Descriptions - Line Amounts
	[bookmark: _bookmark214][bookmark: _Ref502733335]Field Name
	Description
	Features

	Amount
	The dollar amount of the accounting line.
	Required.

	Applied Credit
	The credit amount applied to the accounting line.
	Currently not in use.

	Net Amount
	The difference between the original line amount and the applied credit.
	System-maintained.

	Taxes
	Of the net authorized, the amount to be suspended based on the contract terms.
	Currently not in use.

	Net Total
	Of the net authorized, the amount to be held back based on the contract terms.
	Currently not in use.


[bookmark: _Toc513724556]Table 25: Match Invoice Header Accounting Line Field Descriptions - Prepayment/Holdback/Suspension Amounts
	Field Name
	Description
	Features

	Holdback Amount
	Of the net authorized, the amount to be held back based on the contract terms.
	Optional

	Applied Prepayment
	The amount of prepayments to be applied to this payment accounting line.
	Currently not in use.

	Suspension Amount
	Of the net authorized, the amount to be suspended.
	Optional


[bookmark: _Toc513724557]Table 26: Match Invoice Header Accounting Line Field Descriptions - Document Reference
	Field Name
	Description
	Features

	Type
	The document type of the referenced document.
	Optional.
Drop-down list.

	Document
	Consists of two fields:
Field 1: The document number of the referenced document.
Field 2: The line number of the referenced accounting line.
	Optional.
Select the hyperlink to search for values for Field 2.

	Final (check box)
	If checked, liquidates the referenced document and returns unused money to budget.
	Optional.
Defaults to checked when the line amount equals the referenced line amount.

	Misc. (check box)
	If checked, the accounting line will update the referenced document’s miscellaneous amount and does not liquidate a specific accounting line.
	Optional.
Defaults to unchecked.

	Default (button)
	Brings over accounting data from a request (if the Copy Forward feature was not used).
	Optional.


[bookmark: _Toc513724558]Table 27: Match Invoice Header Accounting Line Field Descriptions - Taxes/Accounting Dimensions
	Field Name
	Description
	Features

	Agreement (section)
	Used to specify an agreement (e.g., RWA, IBAA) to be associated with the order. Displayed in two fields:
Field 1: Agreement number. 
Field 2: Line number.
	N/A

	Contracts Line (section)
	Used to specify a Contract number and/or its contract line item number (CLIN) or sub-contract line item number, or Blanket Agreement number, or Delivery Order number for this accounting line that is referenced by the direct payment.
	Optional.


[bookmark: _Ref506242912][bookmark: _Toc513724559]Table 28: Match Invoice Header Accounting Line Field Descriptions - Disbursing Information
	Field Name
	Description
	Features

	Payments (section)
	Displays the Payment Information section that contains additional information about the payment such as interest, discounts, and accepted and delivery dates.
	Optional.

	Description (section)
	Displays the Description and Extended Description fields to enter additional information about this accounting line.
	Optional.

	Receipts (tab)
	Displays the Invoice/Receipt Match page that contains a list of all the receipt lines to which the invoice line matches. Only enabled when used for three-way match.
	Disabled.


[bookmark: _TOC_250110][bookmark: _Toc513724157]Contract Line Section
[bookmark: 13.6.9_Contracts_Line_Information][bookmark: _TOC_250109][bookmark: _Toc513724158]Contracts Line Information
[bookmark: _bookmark215]The Contracts Line Information section displays contract information for the match invoice. Figure 8 displays the Contracts Line Information section.
[bookmark: _Ref505076531][bookmark: _Toc513724453]Figure 8: Contract Line Information Section
[image: ]
Table 29 provides additional information about Contracts Line section fields.
[bookmark: _bookmark216][bookmark: _Ref502733702][bookmark: _Toc513724560]Table 29: Contracts Line Section Descriptions
	Field Name
	Description
	Features

	Blanket Agreement Line Item Number
	The line item number of the blanket purchase agreement associated with this form.
	Optional

	Blanket Agreement Number
	The number of the blanket purchase agreement. The value must be valid in the Blanket Agreement maintenance table.
	Optional

	Contract Number
	The contract number that applies to this item. The value must be valid in the Contract maintenance table.
	Optional

	Contract Line Item Number
	The number of the contract line to which this form applies.
	Optional

	Delivery Order Number
	The number of the delivery order to which this form applies.
	Optional

	Sub-Blanket Agreement Line Item Number
	The line item number of the sub blanket purchase agreement associated with this form.
	Optional

	Sub-Contract Line Item Number
	The number of the sub-contract line to which this form applies.
	Optional


[bookmark: _TOC_250108][bookmark: _Toc513724159]Disbursing Information Section
The Disbursing Information section displays the disbursing information for the match invoice. Figure 6 displays the Disbursing Information Section.
Table 30 provides additional information about Disbursing Information Field Descriptions section fields.
[bookmark: _bookmark218][bookmark: _Ref502733888][bookmark: _Toc513724561]Table 30: Disbursing Information Section Field Descriptions
	Field Name
	Description
	Features

	Schedule Date
	The date on which the payment must be selected by the automated disbursements process to be disbursed on time. Please enter the value in the following format: MM/DD/YY or MM/DD/YYYY.
	Optional

	Early Payment Approval
	If the entered schedule date is more than eight days before the prompt payment schedule date, this field indicates whether the early payment has been approved. Used for prompt payment reporting purposes.
	Optional

	Exclude External Offset
	Flag indicating whether the disbursed payment should be excluded from external offsets.
	Optional

	Exclude Internal Offset
	Flag indicating whether the disbursed payment should be excluded from internal offsets.
	Optional


[bookmark: _TOC_250107][bookmark: _Toc513724160]Payment Section
[bookmark: _bookmark219]The Payment section displays the payment information for the match invoice. Figure 9 displays the Payment Section.
[bookmark: _Ref505159293][bookmark: _Toc513724454]Figure 9: Match Invoice Payments section
[image: ]
Table 31 provides additional information about Payment section fields.
[bookmark: _Ref502734541][bookmark: _Toc513724562]Table 31: Payment Information Section
	Field Name
	Description
	Features

	Interest Reason
	An alphanumeric code identifying the reason why the payment will incur an interest penalty. The value must be valid in the Interest Reason maintenance table.
	Optional

	Discount Lost Reason
	An alphanumeric code identifying the reason why the payment will not include a discount.
	Optional

	Backward Reference
	The number of a prior form or transaction related to this payment.
	Optional

	Prompt Payment Type
	Used to classify payments subject to prompt payment regulations. Identifies payment terms, such as number of payment days, interest and penalty rates, etc.
	Optional

	Quantity
	Indicates quantity number of itemized line.
	Optional

	Unit Price Amount
	The price for one pricing unit. The value is inferred from the Pricing Unit maintenance table.
	Optional

	Unit
	The standard unit of measure of the commodity. The field defaults to the value associated with the commodity code as defined on the Commodities table.
	Optional

	Delivery Date
	The date the purchased goods or services were delivered. Valid format: MM/DD/YY or MM/DD/YYYY.
	Optional

	Acceptance Date
	The date goods or services were accepted. Valid format: MM/DD/YY or MM/DD/YYYY.
	Optional


[bookmark: _TOC_250106][bookmark: _Toc513724161]Vendor Forms
In Pegasys, Vendor Forms are used to enter or update information on the Vendor Maintenance table. Unlike purchasing forms, Vendor forms are accessed via the Reference menu.
[bookmark: 13.6.13_Vendor_Header_Page][bookmark: _TOC_250105][bookmark: _Toc513724162]Vendor Header Page
The first page of the Vendor form is the Header page. The Header page contains general information such as the document date and the vendor’s identification code. Figure 10 displays the Header page of the vendor form.
[bookmark: _Ref505779102][bookmark: _Toc513724455]Figure 10: Vendor Header page
[image: ]
Table 32 - Table 36 provides additional information about the Vendor Header page fields.
[bookmark: _bookmark222][bookmark: _Ref505873946][bookmark: _Ref502734703][bookmark: _Toc513724563]Table 32: Vendor Header Page Field Descriptions
	Field Name
	Description
	Features

	Title
	Currently not in use.
	N/A

	Code
	The unique tax identification number that defines this vendor.
	System-maintained.

	Default (button)
	It defaults information from the entered vendor code if selected.
	Optional.

	Name
	The name of the vendor to be used for reporting purposes.
	Required.

	Alias
	Alternate name used to identify a vendor.
	Optional.

	Miscellaneous (check box)
	Currently not in use.
	N/A

	Document Date
	The date the document was created. If left blank, will populate when verified or processed or the date can be manually entered Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.
Select the hyperlink to select a date.
[bookmark: _GoBack]If blank, field defaults to current date when form is verified or processed.

	Batch Number
	Identifies the batch number associated with this transaction. This number is used when conducting off-line batch processing.
	Currently not in use.

	Security Org
	The security organization established when the order was created. Only users specified in the security organization will have access to the order.
NOTE: If sending to other services for approval, users must select “GSA” as the security organization.
	System-maintained.
Defaults to the user’s security organization.

	Effective From/To
	Consists of two date fields indicating the start and end of the vendor’s effective period. Enter date values into each field in one of the following formats: MM/DD/YY MM/DD/YYYY
	Optional.
Select the hyperlink to select a date.

	SSN/EIN
	The vendor’s Social Security Number (SSN) or Employer Identification Number (EIN).
	Required.

	SSN/EIN (radio buttons)
	Indicates whether the information entered in the SSN/EIN field is a Social Security Number (SSN) or Employer Identification Number (EIN).
	Required.
Defaults to “EIN”.

	Vnd Cat
	A higher-level roll-up of the Vendor Code. Valid values are listed in the Vendor Category Maintenance table.
	Optional.

	Vnd Cls
	A higher-level roll-up of the Vendor Code. Valid values are listed in the Vendor Class Maintenance table.
	Currently not in use.

	Vnd Grp
	A higher-level roll-up of the Vendor Code. Valid values are listed in the Vendor Group Maintenance table.
	Currently not in use.

	Vnd Typ
	The type of vendor, such as commercial, supplies, etc. Valid values are listed in the Vendor Type Maintenance table.
	Optional.

	Active Status
	The status of the vendor; valid values are “Active”, “Inactive”, or “Discontinued”. A vendor must have a status of “Active” to be used in a transaction.
	Required.
Defaults to “Active”. Drop-down list.

	Approval Status
	The approval status of the vendor; valid values are “Incomplete”, “Complete”, or “Reviewed”.
	Required.
Drop-down list.

	Vendor/Provider
	Indicates whether the vendor is a “Vendor”, “Provider”, or “Both”. If marked as a “Vendor”, payments can be made to this vendor. If marked as a “Provider”, receivables and collections from the vendor can be recorded. If marked as “Both” (vendor and provider), both payments and receivables can be recorded for the vendor.
	Required.
Drop-down list.

	Classification
	Specifies whether the business is designated as a “Corporation”, “Partnership”, or a “Sole Proprietorship”.
	Optional.
Drop-down list.

	Reporting Attribute
	Indicates how the vendor will be classified for external reporting purposes. Valid values are “Employee”, “Government”, “Non- government”, and “State Government”.
	Required.
Drop-down list.

	Agency
	A two-digit code identifying the vendor’s agency for external reporting purposes. Valid values are listed in the Agency Maintenance table.
	Required if the Reporting Attribute field is set to “Government”.

	Bureau
	A two-digit code identifying the vendor’s agency bureau for external reporting purposes. Valid values are listed in the Bureau Maintenance table.
	Required if the Reporting Attribute field is set to “Government”.

	Tax Exempt Code
	The code identifying the vendor’s type of tax exemption.
	Optional.

	1099 Vendor Code
	If this option is selected, the vendor will be identified as a 1099 vendor.
	Defaults to unchecked.

	1099 Address
	If the vendor is a 1099 vendor, then enter the 1099 address to where the 1099 is mailed.
	Enter a 1099 address if the vendor is a 1099 vendor.

	W-2 Eligible
	If this option is selected, the vendor will be eligible for W-2.
	Defaults to unchecked.

	Contract Vendor
	If this option is selected, the vendor will be identified as a contract vendor.
	Defaults to unchecked.

	Invoice Key Configuration (group box)
	Additional criteria in establishing a unique invoice.
Include Invoice Date (check box) and/or Include Contract Number (check box)
	Optional.

	Contact (group box)
	Contact Information for VCSS Registration
	Optional.


[bookmark: _Toc513724564]Table 33: Vendor Header Page Field Descriptions - VCSS Registration
	Field Name
	Description
	Features

	Transmit to VCSS
	Transmits to VCSS
	Optional.


[bookmark: _Toc513724565]Table 34: Vendor Header Page Field Descriptions - Parent Vendor
	Field Name
	Description
	Features

	Name
	If the vendor is a subsidiary, the name of the vendor’s parent organization
	Optional.

	TIN
	The Taxpayer Identification Number of the vendor’s parent organization.
	Optional.


[bookmark: _Toc513724566]Table 35: Vendor Header Page Field Descriptions - TIN Verification Information
	Field Name
	Description
	Features

	Action
	Allows the user to specify whether a vendor should be selected for TIN verification. Valid options include “Hold”, “Not required”, and “Submit”.
	Drop-down list.

	Debarment Info (section)
	Displays the Debarment Information section that contains vendor debarment information.
	Optional.

	Offset (section)
	Displays the Offset dialog box that contains the offset information for this vendor.
	Optional.


[bookmark: _Ref506243265][bookmark: _Toc513724567]Table 36: Vendor Header Page Field Descriptions - External System Information
	Field Name
	Description
	Features

	Description (section)
	Displays the Description Dialog Box that contains a text field to enter additional information about the form.
	Optional.


[bookmark: _TOC_250104][bookmark: _Toc513724163]Debarment Information Section
The Debarment Information section contains additional information about a debarment that has been applied to a vendor. Figure 11 displays the Debarment Information section.
[bookmark: _Ref505779135][bookmark: _Toc513724456]Figure 11: Debarment Information Section
[image: ]
Table 37 displays additional information about the Debarment Information section fields.
[bookmark: _Ref502735029][bookmark: _Toc513724568]Table 37: Debarment Information Dialog Section Descriptions
	Field Name
	Description
	Features

	Debarred (check box)
	States whether or not the vendor has been debarred.
	Optional.
Defaults to unchecked.

	Start Date
	The start date when the debarment is applied to the vendor.
	Optional.
Becomes enabled if Debarred check box is checked.

	Expiration Date
	The date when the debarment on the vendor is lifted.
	Optional.
Becomes enabled if Debarred check box is checked.

	Debarment Reason
	A 255-character text field used to enter additional comments or information about the vendor.
	Optional.
Becomes enabled if Debarred check box is checked.


[bookmark: _TOC_250103][bookmark: _Toc513724164]Offset Section
The Offset Information section is shown in Figure 12.
[bookmark: _Ref505779159][bookmark: _Toc513724457]Figure 12: Vendor Offset Information section
[image: ]
Table 38 - Table 39 provides additional information on the Vendor Offset Information section fields.
[bookmark: _Ref505874634][bookmark: _Toc513724569]Table 38: Vendor Offset Information Section Field Descriptions - Perform Internal Offset By (drop-down list)
	Field Name
	Description
	Features

	Vendor Address
	If selected, only vendor addresses will be eligible for internal offset.
	Optional.

	Vendor
	If selected, the vendor will be eligible for internal offset.
	Optional.
Defaults to selected.

	None
	If selected, neither vendor addresses nor vendor will be eligible for internal offset.
	Optional.

	Eligible for Internal Payment Offset
	If checked, the vendor will be eligible for internal payment offset.
	Optional.
Defaults to checked.

	Eligible for Internal Receivable Offset
	If checked, the vendor will be eligible for internal receivable offset.
	Optional.
Defaults to checked.


[bookmark: _Ref506243504][bookmark: _Toc513724570]Table 39: Perform External Offset By (drop-down list)
	Field Name
	Description
	Features

	Vendor Address
	If selected, only vendor addresses will be eligible for offset.
	Optional.

	Vendor
	If selected, the vendor will be eligible for offset.
	Optional.
Defaults to selected.

	None
	If selected, neither vendor addresses nor vendor will be eligible for offset.
	Optional.

	Eligible for External Payment Offset
	If checked, the vendor will be eligible for external payment offset.
	Optional.
Defaults to checked.

	Eligible for External Receivable Offset
	If checked, the vendor will be eligible for external receivable offset.
	Optional.
Defaults to checked.


[bookmark: _bookmark226][bookmark: _TOC_250102][bookmark: _Toc513724165]External Systems Information Section
[bookmark: _bookmark227]The External System Information section is used to record and display information pertaining to external systems used for the transaction(s). Figure 13: External System Information section displays the External System Information.
[bookmark: _Ref505172942][bookmark: _Ref505858836][bookmark: _Toc513724458]Figure 13: External System Information section
[image: ]
Table 40 provides additional information about the External System Information section fields.
[bookmark: _bookmark228][bookmark: _Ref502735799][bookmark: _Toc513724571]Table 40: External System Information Section Field Descriptions
	Field Name
	Description
	Features

	System ID
	The identification number of the document as it resides in the interfacing system from which it originated.
	Optional.

	External System Document Number
	The external system identifier.
	Optional.


[bookmark: _TOC_250101][bookmark: _Toc513724166]Transfer Fund Symbols Page
[bookmark: _bookmark229]The Transfer Fund Symbols page is accessible by selecting the Transfer Treasury Symbols tab as shown in Figure 14. When selecting the Add button the Treasury Fund Symbol Search Page is displayed.
[bookmark: _Ref505163102][bookmark: _Toc513724459]Figure 14: Transfer Treasury Symbols page
[image: ]
Table 41 provides additional information on the Transfer Fund Symbol Search page fields.
[bookmark: _bookmark230][bookmark: _Ref502735938][bookmark: _Toc513724572]Table 41: Transfer Fund Symbol Search Page Field Descriptions - Search Criteria
	Field Name
	Description
	Features

	Fund Symbol
	Allows users to search by the available fund symbols that have not yet been selected for this vendor.
	Optional.

	Search (button)
	Initiates search for fund symbols that match user- specified search criteria.
	Users should enter appropriate search criteria before selecting the Search button.

	Cancel (button)
	Returns users to the Transfer Fund Symbol page of the Vendor form.
	When will be returned to the Treasury Fund Symbol tab

	Select (button)
	Adds highlighted fund symbols to the Transfer Fund Symbols page of the Vendor form.
	Users must select fund symbols before selecting Select to add to the Transfer Fund Symbols page of the Vendor form.

	View CSV
	Enables user to export to Excel
	Optional

	Sort
	Enables user to sort results
	Optional


[bookmark: _TOC_250100][bookmark: _Toc513724167]Vendor Form Address Lines Page
[bookmark: _bookmark231]Figure 15 displays the Address Lines page of the vendor form.
[bookmark: _Ref505779200][bookmark: _Toc513724460]Figure 15: Vendor Form Address Lines Page
[image: ]

Table 42 - Table 43 provides additional information on the Address Lines page of the Vendor form.
[bookmark: _Ref505874950][bookmark: _Toc513724573]Table 42: Vendor Address Lines Page Field Descriptions
	Field Name
	Description
	Features

	Line #
	A number that uniquely identifies this line.
	If blank, Pegasys will default this value to the next sequential number from the highest line number already entered.

	Address Code
	The five-digit code which uniquely identifies this address.
	Required.

	Default (button)
	It defaults information from the entered vendor address code if selected.
	Optional.

	Name
	The name associated with this vendor address code to be used for reporting purposes.
	Required.

	SSN/EIN
	The vendor’s Social Security Number (SSN) or Employer Identification Number (EIN).
	System-maintained

	URL
	The Corporate Web Page address
	Optional.

	EDI (check box)
	EDI flag
	Optional.

	Division
	Company Division Name
	Optional.

	Division Num
	Company Division Number
	Optional.

	Active Status
	Indicates the status of the vendor address; valid values are “Active”, “Inactive”, or “Discontinued.”
	Optional.
Drop-down list.

	Approval Status
	The approval status of the vendor; valid values are “Incomplete”, “Complete”, or “Reviewed.”
	Required.
Drop-down list.

	Line Action
	Indicates if the current line is an address record to be “Added”, an existing address record to be “Changed”, or an existing record to be “Deleted”.
	Required.
Drop-down list.

	Prevent New Spending
	If checked, a new spending activity may not be entered (i.e., new obligations or un-obligated payments) for this vendor address. However, payments can still be processed that liquidate existing orders. The error level is overridable rather than a hard error that prevents the transaction from processing. This allows users with the appropriate permission to override the message and permit the transaction to process if desired.
	Optional.
Defaults to unchecked.

	Vnd Cat
	A higher-level roll-up of the Vendor Code. Valid values are listed in the Vendor Category Maintenance table.
	Required.
Select the hyperlink to search for a value.

	Vnd Cls
	A higher-level roll-up of the Vendor Code. Valid values are listed in the Vendor Class Maintenance table.
	Currently not in use.

	Vnd Grp
	A higher-level roll-up of the Vendor Code. Valid values are listed in the Vendor Group Maintenance table.
	Currently not in use.

	Vnd Type
	The type of vendor, such as commercial, supplies, etc. Valid values are listed in the Vendor Type Maintenance table.
	Required.
Select the hyperlink to search for a value.

	Use for Billing (check box)
	Indicates whether the vendor address should be used for billing purposes.
	Optional.

	Use for Procurement (check box)
	Indicates whether the vendor address should be used for procurement purposes. Needs to be selected for the vendor to be used on purchasing forms.
	Optional.

	Use for Payments (check box)
	Indicates whether the vendor address should be used for payment purposes.
	Optional.


[bookmark: _Ref506243653][bookmark: _Toc513724574]Table 43: Vendor Address Lines Page Field Descriptions - VCSS Registration
	Field Name
	Description
	Features

	Transmit to VCSS (check box)
	Transmit to VSS
	Optional.

	Vendor Registration Number
	Vendor Registration Number
	System-Maintained

	CEC Number
	The Contractor Establishment Code for the vendor.
	Optional.

	DUNS Number
	The Dunn & Bradstreet Number for the vendor.
	Optional.

	DUNS + 4
	(Data Universal Number System) A unique numbering system that is used to identify a business. The DUNS+4 number can be no longer than four characters.
	Optional.

	HQ Parent DUNS
	(Data Universal Number System) A unique numbering system that is used to identify a business' parent headquarter. The HQ Parent DUNS number can be no longer than thirteen characters.
	Optional.

	Domestic Parent DUNS
	(Data Universal Number System) A unique numbering system that is used to identify a business' domestic parent company. The Domestic Parent DUNS number can be no longer than thirteen characters.
	Optional.

	Global Parents DUNS
	(Data Universal Number System) A unique numbering system that is used to identify a business' Global parent company. The Global Parent DUNS number can be no longer than thirteen characters.
	Optional.

	Parent DUNS
	The parent DUNS number for the vendor
	Optional.

	EDI ID
	The Electronic Data Interchange ID for the vendor.
	Optional.

	CAGE Code
	The Commodity and Government Entity Code for the vendor.
	Optional.

	Preference Program
	Indicates the preference program to which the vendor belongs (e.g., Small Business Set-Aside).
	Optional.

	Geographic Region
	Define the various geographic regions to which vendors belong.
	Optional.
Select the hyperlink to search for a value.

	Agency Location Code
	Agency Location Code ID
	Optional.
Select the hyperlink to search for a value.

	Address (button)
	Displays the Addresses Maintenance page that contains the detailed information on each type of addresses.
	Required.

	Supplemental Info (section)
	Displays the Vendor Supplemental Information section that contains the supplemental information of each address line.
	Optional.

	Billing Info (section)
	Displays the Billing Information section that contains vendor-billing information.
	Optional.

	Procurement Info (section)
	Displays the Procurement Information section that contains vendor procurement information.
	Optional.

	Payment Information (section)
	Displays the Payment Information dialog box that contains vendor payment information.
	Optional.

	Designated Agent
	Displays the designated agent for the vendor
	Optional

	Bank Information (group box)
	Displays the bank information for the vendor
	Optional

	Sub Routing Bank Information (group box)
	Displayed the sub routing bank information for the vendor
	Optional

	Credit Card Info (section)
	Used to record information about the credit card used for related transactions.
	Currently not in use.

	Offsets (section)
	Offset Information for this address line
	Optional.

	Description (section)
	Displays the Description Dialog Box that contains a text field to enter additional information about this address line.
	Optional.


[bookmark: _TOC_250099][bookmark: _Toc513724168]Supplemental Information
[bookmark: _bookmark233]The Supplemental Information section on the Address Line page is shown in Figure 16.
[bookmark: _Ref505165410][bookmark: _Toc513724461]Figure 16: Address Line Supplemental Information section
[image: ]
Table 44 provides additional information about Supplemental Information section fields.
[bookmark: _bookmark234][bookmark: _Ref502736374][bookmark: _Toc513724575]Table 44: Supplemental Information Section Field Descriptions
	Field Name
	Description
	Features

	Austin Tetra Number
	Austin Tetra's distinctive 9 digit identification sequence number which links to Austin Tetra's products and services.
	Optional.

	Austin Tetra Parent Number
	Austin Tetra's number which corresponds to the Parent DUNS number.
	Optional.

	Austin Tetra PCard flag
	Determines if the DUNS number has an Austin Tetra procurement card associated with it.
	Optional.

	Austin Tetra Ultimate Number
	Austin Tetra's number which corresponds to the Ultimate Parent Number, or the highest level in the DUNS number tier.
	Optional.

	Authorization Date
	Date that vendor was authorized to do business. Corresponds to a field in CCR and is read only.
	Optional.

	Business Start Date
	Date that vendor began business. Corresponds to a field in CCR and is read only.
	Optional.

	Company Security Level
	The level of company security. If vendor is a CCR vendor, this field is read only.
	Optional.

	Correspondence
	Email, Fax, or Mail. If vendor is a CCR vendor, this field is read only.
	Optional.

	Country of Incorporation
	The country where the incorporation is located. If vendor is a CCR vendor, this field is read only.
	Optional.

	Employee Security Level
	The level of employee security. If vendor is a CCR vendor, this field is read only.
	Optional.

	FY End Close Date
	The vendors Fiscal Year End Close Date. Corresponds to a field in CCR and is read only.
	Optional.

	MPIN
	If vendor is a CCR vendor, this field is read only.
	Optional.

	Organization Type
	Indicates type of organization.
	Optional.

	Registration Date
	Date that the vendor initially registered with CCR. Corresponds to a field in CCR and is read only.
	Optional.

	Renewal Date
	Date that vendor renewed information with CCR. Corresponds to a field in CCR and is read only.
	Optional.

	State of Incorporation
	The state where the vendor is legally incorporated. If vendor is a CCR vendor, this field is read only.
	Optional.


[bookmark: _TOC_250098][bookmark: _Toc513724169] Billing Information Section
The Billing Information section on the Address Line page is shown in Figure 17.
[bookmark: _Ref505779254][bookmark: _Toc513724462]Figure 17: Billing Information section
[image: ]
Table 45 provides additional information about Billing Information section fields.
[bookmark: _Ref502736582][bookmark: _Toc513724576]Table 45: Billing Information Section Field Descriptions - Contact Information
	Field Name
	Description
	Features

	Name
	The name of the contact person.
	Optional.

	Title
	The title of the contact person.
	Optional.

	Phone
	The phone number of the contact person.
	Optional.

	Fax
	The fax number of the contact person.
	Optional.

	Internet
	The Internet address of the contact person.
	Optional.

	Comments
	A text field in which additional comments can be entered.
	Optional.

	Billing Address Type
	The billing address type
	Required
Drop down list

	Group Bills (check box)
	Indicates whether or not multiple bills that are being sent to the same vendor address, on the same day, will be grouped together into a single bill.
	Optional.
Defaults to unchecked.

	Group Dunning (check box)
	Indicates whether or not multiple dunning notices, sent to the same vendor address on the same day, will be grouped together into a single dunning notice.
	Optional.
Defaults to unchecked.

	Generate Account Statements (check box)
	Indicates whether or not account statements should be generated for this vendor.
	Optional.
Defaults to unchecked.


[bookmark: _TOC_250097][bookmark: _Toc513724170] Procurement Information Section
[bookmark: _bookmark238]The Procurement Information section on the Address Line page is shown in Figure 18.
[bookmark: _Ref505779279][bookmark: _Toc513724463]Figure 18: Procurement Information section
[image: ]
Table 46 provides additional information about the Procurement Information section fields.
[bookmark: _Ref502737016][bookmark: _Toc513724577]Table 46: Procurement Information Section - Contact Information
	Field Name
	Description
	Features

	Name
	The name of the person to be contacted regarding procurements.
	Optional.

	Title
	The title of the person to be contacted regarding procurements.
	Optional.

	Phone
	The phone number of the contact person.
	Optional.

	Fax
	The fax number of the procurement person.
	Optional.

	Internet
	The Internet address of the contact person.
	Optional.

	Customer Ref Number
	Unique reference number assigned by the vendor to your agency.
	Optional.

	Customer Type
	The type of customer your agency represents to the vendor.
	Optional.

	Customer Account
	The customer account number assigned to your agency by the vendor.
	Optional.

	Ariba Network ID
	The Ariba Network identification code
	Optional.

	Procurement Address Type
	The procurement address type
	Required
Drop down list

	Comments
	A text field in which additional comments can be entered.
	Optional.


[bookmark: _TOC_250096][bookmark: _Toc513724171]Payment Information Section
[bookmark: _bookmark241]The Payment Information section on the Address Line page is shown in Figure 19.
[bookmark: _Ref505779317][bookmark: _Toc513724464]Figure 19: Payment Information section
[image: ]
Table 47 provides additional information about the Payment Information section fields.
[bookmark: _bookmark243][bookmark: _Ref502737151][bookmark: _Toc513724578]Table 47: Payment Information Section Field Descriptions - Contact Information
	Field Name
	Description
	Features

	Name
	The name of the person to be contacted regarding payments.
	Optional.

	Title
	The title of the person to be contacted regarding payments.
	Optional.

	Phone
	The phone number of the payment contact person.
	Optional.

	Fax
	The fax number of the payment contact person.
	Optional.

	Internet
	The Internet address of the contact person.
	Optional.

	Comments
	Text box in which additional comments can be entered.
	Optional.

	Prompt Pay Type
	The prompt pay type associated with this vendor address. Valid values are listed in the Prompt Pay Maintenance table.
	Optional.

	Payment Lag Days
	The number of lag days that you have to pay the vendor after receiving goods or services and/or an invoice, unless otherwise specified for a particular order.
	Optional.

	Default Disbursement Method
	Indicates whether payments to this vendor default to a disbursement method of check/EFT, Inter-agency Transfer, or NO Check.
	Optional.
Drop-down list.

	Group Payments (check box)
	Indicates whether multiple payments due to a vendor on the same day, to the same address, can be grouped together onto a single check.
	Optional.

	Hold payments (check box)
	Indicates whether payments to the vendor should be held. If you hold payments, the checks will not be issued.
	Optional.

	Reason for Hold
	Displays a 255-character descriptive field that can be used to indicate the justification for placing a vendor’s payments on hold.
	Optional.
Becomes enabled when Hold Payments check box is checked.

	Payment Types (button)
	Displays the Choose Payment Types page used to select the method of payment to be associated with this vendor address line.
	Optional.

	Default Payment Type
	The payment type to be used as a default for the vendor address line.
	Required.


[bookmark: _TOC_250095][bookmark: _Toc513724172]Bank Information Section
The Bank Information section on the Address Line page is shown in Figure 20.
[bookmark: _Ref505779359][bookmark: _Toc513724465]Figure 20: Bank Information section
[image: ]
Table 48 - Table 49 provides additional information about the Bank Information section fields.
[bookmark: _Ref505876099][bookmark: _Toc513724579]Table 48: Bank Information Section Descriptions - Bank Information
	Field Name
	Description
	Features

	Exempt from Storing Bank Information checkbox
	Indicate a vendor is exempt from storing bank information
	N/A


NOTE: The Bank ABA/BIC group box contains the following fields: ABA/BIC, ABA Bank Number, Name, and SWIFT/BIC.
[bookmark: _Ref506243763][bookmark: _Toc513724580]Table 49: Bank Information Section Descriptions - Accounting Information
	Field Name
	Description
	Features

	Bank Account Type
	Valid options are Corporate Checking, Personal Checking, Savings, Lock Box
	Required when a valid entry is made in the Code field.
Drop down list

	Payee Account Type
	Vendor Payee Account Type
	Optional

	Bank Account Number/IBAN
	Bank account number.
	Required when a valid entry is made in the Code field.

	Lockbox Number
	Lock box number.
	Optional.

	EFT Waiver (check box)
	If checked, this accounting is eligible for EFT waiver.
	Optional.

	ACH US Phone Num
	ACH US Phone number
	Optional.

	ACH Non-US Phone Num
	ACH Non US Phone number
	Optional.

	ACH Fax Number
	ACH Fax Number
	Optional.

	ACH Email
	ACH Email Address
	Optional.

	CCRC Bank Error (check box)
	CCRC Bank Error
	Optional.

	CCRC Bank Error Date
	CCRC Bank Data Error Date
	Optional.


[bookmark: _bookmark245][bookmark: _TOC_250094][bookmark: _Toc513724173]Sub Routing Bank Information
[bookmark: _bookmark247]The Sub Routing Bank Information section on the Address Line page is shown in Figure 21.
[bookmark: _Ref505779387][bookmark: _Toc513724466]Figure 21: Sub Routing Information section
[image: ]
Table 50 provides additional information about the Sub Routing Information section fields.
[bookmark: _bookmark248][bookmark: _Ref502737529][bookmark: _Toc513724581]Table 50: Bank Information Section Descriptions
	Field Name
	Description
	Features

	Misc. Bank Information -Lines 1-3
	A free-form text field that is 20-characters long used to enter additional information.
	Optional

	Payee Bank Sort Code
	The sort code associated with the payee bank. Used if payments will be re-routed to another bank.
	Optional

	Sub-Bank Account Number
	The number of the sub-routing banking account. Used if payments will be re-routed to another bank.
	Optional

	Sub-Bank Name
	The name of the sub-routing bank. Used if payments will be re-routed to another bank.
	Optional

	Sub-Routing Number
	The number associated with re-routing payments. Used if payments will be re-routed to another bank.
	Optional


[bookmark: _TOC_250093][bookmark: _Toc513724174]Address Page
[bookmark: _bookmark249]The Address page is accessible by selecting the Address button or by selecting the Addresses tab from the Address Line page. The Addressed Maintenance page contains the detailed address information on each type of the addresses for this vendor address line. Figure 22 displays the Addressed Maintenance page.
[bookmark: _Ref505779420][bookmark: _Toc513724467]Figure 22: Address Maintenance Page
[image: ]
Table 51 provides additional information about the Addresses Maintenance page fields.
[bookmark: _bookmark250][bookmark: _Ref502737667][bookmark: _Toc513724582]Table 51: Addresses Maintenance Page Field Descriptions
	Field Name
	Description
	Features

	Standardized Format
	U.S/ Non U.S Address Indicator
	Required.

	Name
	The name of the vendor.
	Optional.

	Address
	The vendor’s street address.
	Optional.

	City
	The city in which the vendor is located.
	Optional.

	State
	The state in which the vendor is located.
	Optional.

	Zip Code
	The postal zip code for the vendor.
	Optional.

	County
	The county in which the vendor is located.
	Optional.

	Country
	The country of the vendor. Valid values are listed in the Countries Maintenance table.
	Optional.


[bookmark: _TOC_250092][bookmark: _Toc513724175]Payment Types Page
[bookmark: _bookmark251]The Payment Types page is accessible by selecting the Payment Types tab or by selecting the Payment Types button in the Payment Information section on the Address Line page. When selecting the Add button, the Payment Type Search Page is displayed as shown in Figure 23.
[bookmark: _Ref505779446][bookmark: _Toc513724468]Figure 23: Payment Type Search page
[image: ]
Table 52 provides additional information about the Payment Type Search Page.
[bookmark: _bookmark253][bookmark: _Ref502737798][bookmark: _Toc513724583]Table 52: Payment Type Search Page Field Descriptions - Search Criteria
	Field Name
	Description
	Features

	Code
	Allows users to search by the payment type’s code number.
	Optional.

	Name
	Allows users to search by the payment type’s code name.
	Optional.

	Short Name
	Allows users to search by the payment type’s short name.
	Optional.

	Security Org
	Allows users to search by the payment type’s
	Optional.

	Effective Start Date
	Allows users to search by the payment type’s effective start date.
	Optional.

	Effective End Date
	Allows users to search by the payment type’s effective end date.
	Optional.

	Search (button)
	Initiates search for payment types that match user-specified search criteria.
	Users should enter appropriate search criteria before selecting the Search button.

	Cancel (button)
	Returns users to the Payment Types page of the Vendor form.
	Users will be taken back to the Payment Type Tab.

	Select (button)
	Adds highlighted payment types to the Payment Types page of the Vendor form.
	Users must select payment types before selecting Select to add to the Payment Types page of the Vendor form.


[bookmark: _TOC_250091][bookmark: _Toc513724176]Estimated Accrual 3-Way (AE)
An Estimated Accrual 3-Way form is created in Pegasys to record the estimated costs of purchases that may or may not contain commodity line items. An Estimated Accrual 3-Way form with itemized lines is created in Pegasys to record the estimated costs of purchases that contain commodity line items. The Estimated Accrual 3-Way form with itemized lines includes the condition of goods and the dollar amount of goods accepted by the receiver. Estimated accrual documents will be created by copying forward either a non-itemized or itemized order.
[bookmark: 13.7.1_Estimated_Accrual_3-Way_Header_Pa][bookmark: _TOC_250090][bookmark: _Toc513724177]Estimated Accrual 3-Way Header Page
The first page of the Estimated Accrual 3-Way form is the Header page. The Header page contains general information about the estimated accrual such as the date of the estimated accrual and the vendor. Figure 24 displays the Header page of this estimated accrual form.
[bookmark: _Ref505779480][bookmark: _Toc513724469]Figure 24: Estimated Accrual 3-Way Header page
[image: ]
Table 53 - Table 57 provides additional information about Estimated Accrual 3-Way Header page fields.
[bookmark: _Ref505876965][bookmark: _Toc513724584]Table 53: Estimated Accrual 3-Way Header Page Field and Button Descriptions
	Field Name
	Description
	Features

	Title
	Displays the ACT number.
	System-generated.

	Received By
	The name of the person who records the estimated accrual.
	Required.

	Invoice #
	The number on the invoice sent by the vendor.
	Optional.

	Invoice Date
	The date of the vendor invoice.
	Optional.

	Disbursing Office
	The code that identifies the office that will disburse the payment. The value must be valid on the Disbursing Office Maintenance table.
	Optional.
Select the hyperlink to search for values.

	Automatic Reversal (check box)
	Used to enable Automatic Reversal feature.
	Defaults to unchecked.
Not in use for AE document type.

	Reversal Acctg Period
	The accounting period in which the accrual should be reversed.
	Not in use for AE document type.

	Reverse After Period
	The number of accounting periods to elapse before accrual is to be reversed.
	Not in use for AE document type.

	Receipt Date
	The date the form is created. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Required.
If blank, defaults to the current date.

	Acctg Period
	The accounting period in which this transaction is to be recorded. Enter the value in one of the following formats in which MM refers to the fiscal month and YY refers to the fiscal year: MM/YY MM/YYYY
	Required.

	Reporting Acctg Period
	The accounting period in which this transaction should be reported, based on when the transaction is entered. Enter the value in one of the following formats in which MM refers to the fiscal month and YY refers to the fiscal year:
MM/YY MM/YYYY
	Required.
If blank, defaults to the current accounting period.

	Batch Number
	Identifies the batch number associated with this transaction. This number is used when conducting offline batch processing.
	Currently not in use.

	Document Classification
	The predefined group (defined on the Document Classification Maintenance table) to which this transaction belongs.
	Optional.

	Security Org
	The security organization established when the form was created. Only users specified in the security organization of the request will have access to this form.
NOTE: If sending to other services for approval, user must select “GSA” as the security organization.
	System-maintained.
Defaults to user’s security organization.

	Suppress Printing (check box)
	Indicates that this form should not be printed from Pegasys.
	Currently not in use.

	Fast Pay (check box)
	Currently not in use.
	GSA not using.

	Accepted Date
	If this field is populated, then the date entered here will automatically be defaulted to Accepted Date field(s) of the Accounting Line(s). Enter the value in the following format:
MM/DD/YY MM/DD/YYYY
	Optional.

	Delivery Date
	If this field is populated, then the date entered here will automatically be defaulted to Delivery Date field(s) of the Accounting Line(s). Enter the value in the following format:
MM/DD/YY MM/DD/YYYY
	Optional.


[bookmark: _Toc513724585]Table 54: Estimated Accrual 3-Way Header Page Field and Button Descriptions - Period of Performance
	Field Name
	Description
	Features

	Start Date
	The date ordered services begin. Enter the value in the following format:
MM/DD/YY MM/DD/YYYY
	Optional.

	End Date
	The date ordered services cease. Enter the value in the following format:
MM/DD/YY MM/DD/YYYY
	Optional.


[bookmark: _Toc513724586]Table 55: Estimated Accrual 3-Way Header Page Field and Button Descriptions - Vendor
	Field Name
	Description
	Features

	Code
	Displayed in two fields:
Field 1: Vendor Code - The code specifically assigned to a particular vendor listed on the Vendor Maintenance table. The code is the TIN (Taxpayer Identification Number), except for foreign vendors and employees.
Field 2: Address Code - The address code linked to the vendor code listed in Field 1.
	Required.
The combination of vendor code and vendor address code must be valid on the Vendor Maintenance table.

	Name
	The name of the vendor providing the goods or services.
	System-maintained.

	More (button)
	Displays the Vendor Information page that identifies address information about the vendor.
	Becomes enabled when vendor criteria are entered in the Code fields.

	Remit To Address
	Address code associated with the vendor ‘s payment address.
	Optional.
The address code must be valid for the specified vendor on the Vendor Maintenance table.

	More (button)
	Displays the Vendor Information page that identifies address information about the vendor’s payment address.
	Becomes enabled when a valid address code is entered in the Remit To Address field.

	Customer Account
	The account number assigned to the agency by the vendor. Place the ALC (Agency Location Code) here, if needed.
	Optional.


[bookmark: _Toc513724587]Table 56: Estimated Accrual 3-Way Header Page Field and Button Descriptions - Amounts
	Field Name
	Description
	Features

	Net Amount
	The total transaction amount.
	System-maintained.

	Net Cost Amount
	The net cost amount of the items.
	System-maintained.

	Holdback Amount
	Of the net authorized, the amount to be held back based on the contract terms.
	System-maintained.

	Prorate Amount
	The amount of the transaction to be prorated across the available funding lines.
	Optional.

	Prorate (button)
	Distributes the sum specified in the Prorate Amount field across all accounting lines while maintaining the same percentage amounts for each accounting line.
	Optional.

	Contracts I (section)
	Displays the Contract Information section in which details on the associated contract is provided.
	Optional.


NOTE: The optional Shipping Information group box displays shipping information for the document.
[bookmark: _Ref506244182][bookmark: _Toc513724588]Table 57: Estimated Accrual 3-Way Header Page Field and Button Descriptions - Receiving Location
	Field Name
	Description
	Features

	Edit Address Information button
	Allows the user to edit the address information.
	Optional.

	External System Information (group box)
	Displays the external system information for the document.
	Optional.

	Description (section)
	Displays the Description and Extended Description fields to enter additional information about the form.
	Optional.


[bookmark: _bookmark255][bookmark: _TOC_250089][bookmark: _Toc513724178]Contract Information Section
[bookmark: _bookmark256]The Contract section displays contract, delivery order, and blanket purchase agreement information associated with the request (Figure 2). 
Table 58 provides additional information about Contract Information fields.
[bookmark: _Ref502738448][bookmark: _Toc513724589]Table 58: Contracts Information Section Field Descriptions
	Field Name
	Description
	Features

	Contract Number
	The contract number that applies to this document’s purchase.
	Optional.

	Delivery Order Number
	The delivery order number associated with the request.
	Optional.
Becomes enabled when an entry is made in the Contract Number field.

	Blanket Agreement #
	The blanket agreement number that applies to this purchase.
	Optional.

	Contract Specialist
	The name of the contract specialist.
	Optional.

	Expiration Date
	The expiration date for the agreement.
	Optional.

	Type of Action
	The type of purchasing action ordered (for example, competitive contract, task order, simplified purchase).
	Optional.
Drop-down list.

	Order Type
	The type of order associated with the payment, either Delivery or Purchase.
	Optional.
Drop-down list.

	Priority
	The priority level associated with the request.
	Optional.
Drop-down list.

	Priority Rating
	The priority rating of this request.
	Optional.
Drop-down list.

	Date Signed
	The date signed for the agreement
	Currently not in use.


[bookmark: _TOC_250088][bookmark: _Toc513724179]Credit Card Information Section
[bookmark: _bookmark258]The Credit Card Information section is used to record and display information pertaining to a credit card used for the transaction(s). Figure 25 displays the Credit Card Information section.
[bookmark: _Ref505164365][bookmark: _Toc513724470]Figure 25: Credit Card Information section
[image: ]
Table 59 provides additional information about the Credit Card Information section fields.
[bookmark: _Ref502740069][bookmark: _Toc513724590]Table 59: Credit Card Information Section Field Descriptions
	Field Name
	Description
	Features

	Credit Card
	The number of the Credit Card used. Valid values are listed on the Credit Card Maintenance table.
	Optional.
If the alias is used to reference the credit card, the number will not display.

	Alias
	The alias is an identification code for a Credit Card that can be entered in lieu of the actual Credit Card number when recording Credit Card transactions in Pegasys.
The alias is comprised of the first 12 characters of the cardholder’s name in this format: Last Name + First Name + Middle Initial and the last 4-digits of the actual credit card number.
	Required (For credit card transactions).
System-maintained (if a valid entry is made in the Credit Card field).

	Name
	Displays the name of the Credit Card’s authorized user as recorded on the Credit Card Maintenance table.
	System-maintained.

	Authorization Code
	The authorization or approval code given by the vendor for the credit card purchase.
	Optional.

	Date of Charge
	The date of actual purchase.
	Optional.


[bookmark: _TOC_250087][bookmark: _Toc513724180]Shipping Information Section
[bookmark: _bookmark260]The Shipping Information section displays shipping information for the request. Figure 4 displays the Shipping Information section.
Table 60 provides additional information about Shipping Information fields.
[bookmark: _bookmark261][bookmark: _Ref502741125][bookmark: _Toc513724591]Table 60: Shipping Information Section Field Descriptions
	Field Name
	Description
	Features

	Shipment Number
	The number of the shipment of the goods.
	N/A

	Additional Markings
	Additional information that will be used to further identify the shipping location or delivery method.
	Optional.

	Carrier
	The type of carrier used to deliver the goods. The value must be valid in the Carrier maintenance table.
	Optional.

	Freight On Board
	The freight on board location determining who pays the shipping charges.
	Optional.

	Government Bill of Lading
	The government bill of lading for the shipment.
	Optional


[bookmark: _TOC_250086][bookmark: _Toc513724181]External System Information Section
[bookmark: _bookmark262]The External System Information section is used to record and display information pertaining to external systems used for the transaction(s). Figure 26 displays the External System Information.
[bookmark: _Ref505164523][bookmark: _Toc513724471]Figure 26: External System Information section
[image: ]
Table 61 provides additional information about the External System Information section fields.
[bookmark: _bookmark263][bookmark: _Ref502741263][bookmark: _Toc513724592]Table 61: External System Information Section Field Descriptions
	Field Name
	Description
	Features

	System ID
	The identification number of the document as it resides in the interfacing system from which it originated.
	Optional.

	External System Document Number
	The external system identifier.
	Optional.


[bookmark: _TOC_250085][bookmark: _Toc513724182]Estimated Accrual 3-Way Header Accounting Line Page
The Estimated Accrual 3-Way Header Accounting Line page is accessible by selecting the Header Accounting Lines tab. This page contains information about the accounting strip used to fund the estimated accrual. Figure 27 displays the Accounting Line page of this estimated accrual form.
[bookmark: _Ref505164604][bookmark: _Toc513724472]Figure 27: Estimated Accrual 3-Way Header Accounting Line Page
[image: ]
Table 62 - Table 67 provides additional information about the fields of the Accounting Lines page of this estimated accrual form.
[bookmark: _Ref505936429][bookmark: _Toc513724593]Table 62: Estimated Accrual 3-Way Header Accounting Line Page Field Descriptions
	Field Name
	Description
	Features

	Line Number
	A number that uniquely identifies the line.
	Optional.
If blank, Pegasys will default to the value of the next sequential number from the highest line number already entered.

	Transaction Type
	An alphanumeric code used in conjunction with the transaction’s document type determines the general ledger postings and budgetary impact. Valid values are listed in the Transaction Definition Maintenance table.
	System-maintained.

	Accepted Date
	The date on which the goods or services were accepted. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Delivery Date
	The date on which the goods or services were delivered. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Related Cost Type
	Used to designate funding allocated for Related Costs that is above the actual cost.
	Optional.
Drop-down list provides list of valid values.


[bookmark: _Toc513724594]Table 63: Estimated Accrual 3-Way Header Accounting Line Page Field Descriptions - Period of Performance
	Field Name
	Description
	Features

	Start Date
	The date the ordered services begin. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	End Date
	The date the ordered services cease. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Source Number
	The specific source of the financial transaction activity.
	Optional.


[bookmark: _Toc513724595]Table 64: Estimated Accrual 3-Way Header Accounting Line Page Field Descriptions - Line Amount
	Field Name
	Description
	Features

	Amount
	The total dollar amount of the Accounting Line. Must be greater than zero.
	Required.

	Holdback Amount
	Of the net authorized, the amount to be held back based on the contract terms.
	Optional.


[bookmark: _Toc513724596]Table 65: Estimated Accrual 3-Way Header Accounting Line Page Field Descriptions - Document Reference
	Field Name
	Description
	Features

	Type
	The document type of the referenced document.
	Optional.
Drop-down list.
Defaults to the referenced document’s type if Copy Forward was used to create the estimated accrual form.

	Document
	Consists of two fields:
Field 1: The document number of the referenced document.
Field 2: The line number of the referenced accounting line.
	Optional.
Available only if a value has been entered into Type field.
Defaults to the referenced document’s number if Copy Forward was used to create the accrual form.

	Final (check box)
	If checked, liquidates the referenced document and returns unused money to the budget.
	Optional.
Defaults to checked when the estimated accrual is processed and the line amount equals the referenced line amount.

	Misc. (check box)
	If checked, the accounting line will update the referenced document’s miscellaneous amount and does not liquidate a specific accounting line.
	Optional.
Defaults to unchecked.

	Default (button)
	Brings over accounting data from a referenced document line (if Copy Forward was not used when creating the current form). However, will not bring forward the ACT number.
	Optional.

	Liquidate (checkbox)
	When checked, allows the referenced document's itemized line quantity and unit price to be liquidated. The liquidation of funding for itemized lines is handled automatically by the header accounting line; a process which is independent of the Liquidate Items flag.
	Optional


[bookmark: _Toc513724597]Table 66: Estimated Accrual 3-Way Header Accounting Line Page Field Descriptions - Accounting Dimensions
	Field Name
	Description
	Features

	Template
	The accounting template used to obtain the accounting strip. Valid values are listed in the Accounting Template Maintenance table.
	N/A

	BFYs
	Budget Fiscal Year(s) of the accounting strip. Displayed in two fields: 
Field 1: Beginning Budget Fiscal Year (BBFY)
Field 2: Ending Budget Fiscal Year (EBFY), if applicable.
	Required.
Will default based on the accounting template selected.

	Fund
	The fund code of the accounting strip. Valid values are listed in the Fund Maintenance table.
	Required.
Will default based on the accounting template selected.

	Region
	The region code of the accounting strip. Valid value listed in the Region Maintenance table.
	Will default based on the accounting template selected.

	Program
	The program code of the accounting strip. Valid values are listed in the Program Maintenance table.
	Will default based on the accounting template selected.
Select the hyperlink to search for values.

	Org Code
	The organization code of the accounting strip. Valid values are listed in the Organization Maintenance table.
	Will default based on the accounting template selected.

	Sub Object Class
	The sub object class of the accounting strip. Valid values are listed in the Sub Object Class Maintenance table.
	May default and/or may become required based on the accounting template selected.

	Activity
	The activity code of the accounting strip. Valid values are listed in the Activity Maintenance table.
	May default and/or may become required based on the accounting template selected.

	Project Code
	The project/grant/case number/audit number code/profit center of the accounting strip. Valid values are listed in the Project Maintenance table.
	Optional.

	Building #
	The building number of the accounting strip. Valid values are listed in the Building Number Maintenance table.
	Optional.

	Work Item
	The work item/work category code of the accounting strip. Valid values are listed in the Sub Project Maintenance table.
	Optional.

	System
	The system code of the accounting strip. Valid values are listed in the System Maintenance table.
	Optional.

	Vehicle Tag #
	The vehicle tag number of the accounting strip. Valid values are listed in the Vehicle Tag Maintenance table.
	Optional.

	Cost Organization
	Currently not in use.
	N/A

	YBA
	The Year of Budget Authority
	Optional.


[bookmark: _Ref506244835][bookmark: _Toc513724598]Table 67: Estimated Accrual 3-Way Header Accounting Line Page Field Descriptions - Additional Fields
	Field Name
	Description
	Features

	Agreement (group box)
	Used to specify an agreement (e.g., RWA, IBAA) to be associated with the order. Displayed in two fields:
Field 1: Agreement number. 
Field 2: Line number.
	Optional.
Select the hyperlink to search for a value.

	Contracts Line (group box)
	Used to specify a Contract number and/or its contract line item number (CLIN) or sub-contract line item number, or Blanket Agreement number, or Delivery Order number for this accounting line that is referenced by the estimated accrual.
	Optional.

	Description (section)
	Displays the Description and Extended Description fields to enter additional information about the line.
	Optional.


[bookmark: _bookmark265][bookmark: _TOC_250084][bookmark: _Toc513724183]Contract Line Section
[bookmark: _bookmark266]The Contracts Line Information section displays contract information for the request. Figure 8 displays the Contracts Line Information section.
Table 68 provides additional information about Contract Line section fields.
[bookmark: _Ref502741700][bookmark: _Toc513724599]Table 68: Contract Line Section Descriptions
	Field Name
	Description
	Features

	Blanket Agreement Line Item Number
	The line item number of the blanket purchase agreement associated with this form.
	Optional

	Blanket Agreement Number
	The number of the blanket purchase agreement. The value must be valid in the Blanket Agreement maintenance table.
	Optional

	Contract Number
	The contract number that applies to this item. The value must be valid in the Contract maintenance table.
	Optional

	Contract Line Item Number
	The number of the contract line to which this form applies.
	Optional

	Delivery Order Number
	The number of the delivery order to which this form applies.
	Optional

	Sub-Blanket Agreement Line Item Number
	The line item number of the sub blanket purchase agreement associated with this form.
	Optional

	Sub-Contract Line Item Number
	The number of the sub-contract line to which this form applies.
	Optional


[bookmark: _TOC_250083][bookmark: _Toc513724184]Estimated Accrual 3-Way Itemized Line Page
[bookmark: _bookmark268]The Itemized Line page of an estimated accrual form is accessible by selecting the Itemized Lines tab. This page contains commodity line item information, as well as delivery, acceptance, and inspection details. Figure 28 displays the Itemized Line page of an Itemized Estimated Accrual form.
[bookmark: _Ref505779689][bookmark: _Toc513724473]Figure 28: Estimated Accrual 3-Way Itemized Line Page
[image: ]
Table 69 - Table 71 provides additional information about fields of the Estimated Accrual 3-Way Itemized Line page.
[bookmark: _Ref506244998][bookmark: _Toc513724600]Table 69: Estimated Accrual 3-Way Itemized Line Page Field Descriptions
	Field Name
	Description
	Features

	Line Number
	A number that uniquely identifies the line.
	If blank, this value will default to the next sequential number from the highest line number already entered.

	Item #
	The item number of the commodity received (i.e., vendor’s catalog number).
	Optional.


[bookmark: _Toc513724601]Table 70: Estimated Accrual 3-Way Itemized Line Page Field Descriptions - Period of Performance
	Field Name
	Description
	Features

	Start Date
	The date ordered services begin. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	End Date
	The date ordered services cease. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Inspection Condition
	The condition of the commodity items when received and inspected.
	Optional but becomes required if Rejected Quantity value is greater than zero.

	Accepted Date
	The date on which the goods or services were accepted. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Delivery Date
	The date on which the goods or services were delivered. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Source Number
	The specific source of the financial transaction activity.
	Optional.

	Commodity Code
	The commodity code of the commodity line item being entered. Valid values are listed in the Commodity Maintenance table.
	Optional.

	Commodity Name
	The name of the commodity item received. If a commodity code is entered, the name defaults.
	Required.

	Unit
	The standard unit of measure of the commodity. The field defaults to the value associated with the commodity code as defined on the Commodities table.
	Required

	Source Number
	The specific source of the financial transaction activity.
	Optional


[bookmark: _Ref506245018][bookmark: _Toc513724602]Table 71: Estimated Accrual 3-Way Itemized Line Page Field Descriptions - Document Reference
	Field Name
	Description
	Features

	Type
	The document type of the referenced document.
	Optional.
Drop-down list.
Defaults to the referenced document’s type if Copy Forward was used to create the accrual form.

	Document
	Consists of two fields:
Field 1: The document number of the referenced document.
Field 2: The line number of the referenced accounting line.
	Optional.
Available only if a value has been entered into Type field.
Defaults to the referenced document’s number if Copy Forward was used to create the accrual form.

	Final (check box)
	If checked, liquidates the referenced document and returns unused money to budget.
	Optional.
Defaults to checked when the line amount equals the referenced line amount.

	Misc. (check box)
	If checked, the accounting line will update the referenced document’s miscellaneous amount and does not liquidate a specific accounting line.
	Optional.
Defaults to unchecked.

	Default (button)
	Brings over accounting data from a request (if the Copy Forward feature was not used).
	Optional.

	View (button)
	Select to view the item.
	Optional

	Supplemental Info (group box)
	Displays the Itemized Line Supplemental Information section that identifies additional descriptive information about the line item
	Optional.

	Contracts Line (group box)
	Used to specify a Contract number and/or its contract line item number (CLIN) or sub-contract line item number, or Blanket Agreement number, or Delivery Order number for this accounting line that is referenced by the order.
	Optional.

	Shipping Information (group box)
	Displays shipping information for the document
	Optional.

	Description (section)
	Displays the Description and Extended Description fields to enter additional information about the line.
	Optional.

	Office Address (tab)
	Displays the Delivery, Final Destination, and Property address information.
	Optional.

	Funding (tab)
	Displays the Accounting Line Information page that identifies accounting information for the line item.
	N/A

	Fixed Assets (tab)
	Displays Fixed Asset information page that identifies the fixed asset information
	Optional.


[bookmark: _bookmark269][bookmark: _TOC_250082][bookmark: _Toc513724185]Supplemental Information Section
The Itemized Line Supplemental Information section contains additional descriptive information about the commodity line. Figure 29 displays the Itemized Line Supplemental Information section.
[bookmark: _Ref505165507][bookmark: _Toc513724474]Figure 29: Itemized Line Supplemental Information Section
[image: ]
Table 72 provides additional information about the Itemized Line Supplemental Information section fields. NOTE: This information will not print on any form. If this information is needed on a printed form, enter information in the Description field on the Header page.
[bookmark: _bookmark270][bookmark: _Ref502742108][bookmark: _Toc513724603]Table 72: Itemized Line Supplemental Information Section Field Descriptions
	Field Name
	Description
	Features

	Product/Service Codes
	The Product/Service code that identifies the line item. Valid values are listed in the Product Service Codes table.
	Optional.

	NAIC Code
	The North American Industrial Classification code of the line item. Valid values are listed in the North American Industrial Classifications table.
	Optional.

	SIC Code
	The Standard Industrial Classification code of the line item. Valid values are listed in the Standard Industrial Classifications table.
	Optional.

	Company
	The company that provides the line item.
	Optional.

	Drawing Number
	The drawing number of the line item.
	Optional.

	Specification Number
	The specification number of the line item.
	Optional.

	Serial Number
	The serial number of the line item.
	Optional.

	Piece Number
	The piece number of the line item.
	Optional.

	Model Number
	The manufacturer’s code which identifies the model of the line item.
	Optional.

	National Stock Number
	The national stock number that identifies the line item.
	Optional.

	Recycled Product
	A status indicating whether or not the line item is a recycled product.
	Optional.

	Color
	The color of the line item.
	Optional.

	Size
	The size of the line item.
	Optional.

	Duration
	The length that the requested services are expected to last.
	Optional.

	Manufacturer
	The manufacturer of the line item.
	Optional.

	Year of Manufacture
	The year in which the line item was manufactured.
	Optional.

	MILSTRIP
	MIL Strip
	Optional.


[bookmark: _TOC_250081][bookmark: _Toc513724186]Contract Line Section
[bookmark: _bookmark271]The Contracts Line Information section displays contract information for the request. Figure 30 displays the Contracts Line Information section.
[bookmark: _Ref505165917][bookmark: _Toc513724475]Figure 30: Itemized Line Contracts Line Information section
[image: ]
Table 73 provides additional information about Contract Line section fields.
[bookmark: _bookmark272][bookmark: _Ref502742264][bookmark: _Toc513724604]Table 73: Contract Line Section Descriptions
	Field Name
	Description
	Features

	Blanket Agreement Line Item Number
	The line item number of the blanket purchase agreement associated with this form.
	Optional

	Blanket Agreement Number
	The number of the blanket purchase agreement. The value must be valid in the Blanket Agreement maintenance table.
	Optional

	Contract Number
	The contract number that applies to this item. The value must be valid in the Contract maintenance table.
	Optional

	Contract Line Item Number
	The number of the contract line to which this form applies.
	Optional

	Delivery Order Number
	The number of the delivery order to which this form applies.
	Optional

	Sub-Blanket Agreement Line Item Number
	The line item number of the sub blanket purchase agreement associated with this form.
	Optional

	Sub-Contract Line Item Number
	The number of the sub-contract line to which this form applies.
	Optional


[bookmark: _TOC_250080][bookmark: _Toc513724187]Shipping Information Section
The Shipping Information section displays shipping information for the request. Figure 4 displays the Shipping Information section.
Table 74 provides additional information about Shipping Information fields.
[bookmark: _bookmark274][bookmark: _Ref502742433][bookmark: _Toc513724605]Table 74: Shipping Information Section Field Descriptions
	Field Name
	Description
	Features

	Additional Markings
	Additional information that will be used to further identify the shipping location or delivery method.
	Optional.

	Freight On Board
	The freight on board location determining who pays the shipping charges.
	Optional.

	Government Bill of Landing
	The government bill of lading for the shipment.
	Optional


[bookmark: _TOC_250079][bookmark: _Toc513724188]Estimated Accrual Accounting Line
[bookmark: _bookmark275]The Accounting Line Information page is accessible by selecting the Accounting Lines tab from the Itemized Lines page. This page contains the funding and accounting information of the commodity line. Figure 31 displays the Estimated Accrual Accounting Line Information page.
[bookmark: _Ref505172454][bookmark: _Toc513724476]Figure 31: Funding Accounting Line Information Page
[image: ]
Table 75 - Table 79 provides additional information about the fields of the Accounting Line Information page of the Itemized Estimated Accrual 3-Way form.
[bookmark: _bookmark276][bookmark: _Ref502742581][bookmark: _Toc513724606]Table 75: Accounting Line Information Page Field Descriptions
	Field Name
	Description
	Features

	Line Number
	A number that uniquely identifies this funding line.
	If no value is entered, Pegasys defaults to the next sequential number from the highest line number already entered.

	Transaction Type
	An alphanumeric code used in combination with the transaction’s document type, that determines the general ledger postings and budgetary impact. Valid values are listed in the Transaction Definition Maintenance table.
	System-maintained.

	Related Cost Type
	Used to designate funding allocated for Related Costs that is above the actual cost.
	Optional.
Drop-down list provides list of valid values.


[bookmark: _Toc513724607]Table 76: Accounting Line Information Page Field Descriptions - Line Amounts
	Field Name
	Description
	Features

	Amount
	The original dollar amount of the accounting line.
	Required.

	Holdback Amount
	Of the net authorized, the amount to be held back based on the contract terms.
	Optional.


[bookmark: _Toc513724608]Table 77: Accounting Line Information Page Field Descriptions - Document Reference
	Field Name
	Description
	Features

	Type
	The document type of the referenced document.
	Optional.
Drop-down list.
Defaults to the referenced document’s type if Copy Forward was used to create the accrual form.

	Document
	The document number of the referenced document.
	N/A

	Itemized Line Number
	The line number of the referenced itemized line.
	N/A

	Accounting Line Number
	The line number of the referenced accounting line.
	N/A

	Final (check box)
	If checked, liquidates the referenced accounting line.
	N/A

	Misc (check box)
	A checkbox indicating a miscellaneous reference. A check indicates that the reference is miscellaneous and therefore not tied to a specific line; no check indicates a normal accounting line reference and liquidation.
	N/A

	Default (button)
	A button that defaults the accounting line information for the estimated accrual based on the referenced document.
	N/A

	View (button)
	Select to View the document.
	N/A


[bookmark: _Toc513724609]Table 78: Accounting Line Information Page Field Descriptions - Accounting Dimensions
	Field Name
	Description
	Features

	Template
	The accounting template used to obtain the accounting strip. Valid values are listed in the Accounting Template Maintenance table.
	Required.

	BFYs
	Budget Fiscal Year(s) of the accounting strip for which the form is being processed. Displayed in two fields:
Field 1: Beginning Budget Fiscal Year (BBFY)
Field 2: Ending Budget Fiscal Year, if applicable. (EBFY)
	Required.
Will default based on the accounting template selected.

	Fund
	The fund code of the accounting strip. Valid values are listed in the Fund Maintenance table.
	Required.
Will default based on the accounting template selected

	Region
	The region code of the accounting strip. Valid values are listed in the Region Maintenance table.
	Will default based on the accounting template selected.

	Program
	The program code of the accounting strip. Valid values are listed in the Program Maintenance table.
	Will default based on the accounting template selected.

	Org Code
	The organization code of the accounting strip. Valid values are listed in the Organization Maintenance table.
	Will default based on the accounting template selected.

	Sub Object Class
	The sub object class code of the accounting strip. Valid values are listed in the Sub Object Class Maintenance table.
	Required.

	Activity
	The activity code of the accounting strip. Valid values are listed in the Activity Code Maintenance table.
	May default and/or may become required based on the accounting template selected.

	Proj Code
	The project/grant/case number/audit number code/profit center of the accounting strip. Valid values are listed in the Project Maintenance table.
	Optional.

	Building #
	The building number of the accounting strip. Valid values are listed in the Building Number Maintenance table.
	Optional.

	Work Item
	The work item/work category code of the accounting strip. Valid values are listed in the Sub Project Maintenance table.
	Optional.

	System
	The system code of the accounting strip. Valid values are listed in the System Maintenance table.
	Optional.

	Vehicle Tag #
	The vehicle tag of the accounting strip. Valid values are listed in the Vehicle Tag Maintenance table.
	Optional.

	Cost Organization
	Currently not in use.
	N/A

	YBA
	The year of budget authority
	Optional.


[bookmark: _Ref506245158][bookmark: _Toc513724610]Table 79: Accounting Line Information Page Field Descriptions - Agreement/Description
	Field Name
	Description
	Features

	Agreement (group box)
	Used to specify an agreement (e.g., RWA, IBAA) to be associated with the order. Displayed in two fields:
Field 1: Agreement number. 
Field 2: Line number.
	Optional.

	Description (group box)
	Displays the Description and Extended Description fields to enter additional information about this accounting line.
	Optional.


[bookmark: _TOC_250078][bookmark: _Toc513724189]Self-Reversing Estimated Accrual 2-Way (AR)
A Self-reversing Estimated Accrual 2-Way form is created in Pegasys to record estimated costs for prepaid training and inter-agency and credit card purchases that hit expense-based budgets (e.g., 255X, 455X). Since obligations do not affect expense-based budgets and invoices have no accounting impact in Pegasys, expense-based budgets are not reflected in a 2-way match spending until Pegasys has matched and paid the invoice. The self-reversing estimated accrual form (AR) is created by copying forward a prepaid training order, inter-agency order, or credit card log.
[bookmark: 13.8.1_Self-Reversing_Estimated_Accrual_][bookmark: _TOC_250077][bookmark: _Toc513724190]Self-Reversing Estimated Accrual 2-Way Header Page
[bookmark: _bookmark277]The first page of the Self-Reversing Estimated Accrual 2-Way form is the Header page. The Header page contains general information about the estimated accrual such as the date of the estimated accrual and the vendor. Figure 32 displays the Header page of this self-reversing estimated accrual form.
[bookmark: _Ref505172581][bookmark: _Toc513724477]Figure 32: Self-Reversing Estimated Accrual 2-Way Header Page
[image: ]
Table 80 - Table 83 provides additional information about the fields of the Header page of the Self-Reversing Estimated Accrual 2-Way form.
[bookmark: _Ref505956048][bookmark: _Toc513724611]Table 80: Self-Reversing Estimated Accrual 2-Way Header Page Field Descriptions
	Field Name
	Description
	Features

	Title
	Displays the ACT number.
	System-generated.

	Received By
	The name of the person who records the estimated accrual.
	Required.

	Receipt Amount
	The original total dollar amount of the estimated accrual.
	System-maintained.

	Invoice #
	The number on the invoice sent by the vendor.
	Optional.

	Invoice Date
	The date of the vendor invoice.
	Optional.

	Disbursing Office
	The code that identifies the office that will disburse the payment. The value must be valid on the Disbursing Office Maintenance table.
	Optional.

	Automatic Reversal (check box)
	Used to enable Automatic Reversal of the accrual.
If checked, the Automatic Reversal is enabled and an entry must be made in either the Reversal Acctg Period or Reverse After Period field.
If unchecked, no Automatic Reversal will occur.
	GSA Required.
Defaults to unchecked. 
If checked, an entry is
required in either the
Reversal Acctg Period or Reverse After Period field.

	Reversal Acctg Period
	The accounting period in which the accrual should be reversed.
	Optional.
Becomes enabled after Automatic Reversal check box has been checked.

	Reverse After Period
	The number of accounting periods to elapse before accrual is to be reversed.
	Optional.
Becomes enabled after Automatic Reversal check box has been checked.

	Receipt Date
	The date the form is created. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Required.
If blank, defaults to the current date.

	Holdback Amount
	The amount of the order total that is being held back from payment.
	System-maintained.

	Acctg Period
	The accounting period in which this transaction is to be recorded. Enter the value in one of the following formats in which MM refers to the fiscal month and YY refers to the fiscal year:
MM/YY MM/YYYY
	Required.
If blank, defaults to the current accounting period.

	Reporting Acctg Period
	The accounting period in which this transaction should be reported, based on when the transaction is entered. Enter the value in one of the following formats in which MM refers to the fiscal month and YY refers to the fiscal year:
MM/YY MM/YYYY
	Required.
If blank, defaults to the current accounting period.

	Batch Number
	Identifies the batch number associated with this transaction. This number is used when conducting offline batch processing.
	Currently not in use.

	Document Classification
	The predefined group (defined on the Document Classification Maintenance table) to which this transaction belongs.
	Optional.

	Security Org
	The security organization established when the form was created. Only users specified in the security organization of the request will have access to this form.
NOTE: If sending to other services for approval, user must select “GSA” as the security organization.
	System-maintained.
Defaults to user’s security organization.

	Suppress Printing (check box)
	Indicates that this form should not be printed from Pegasys.
	Currently not in use.

	Fast Pay (check box)
	Currently not in use.
	GSA not using.

	Accepted Date
	If this field is populated, then the date entered here will automatically be defaulted to Accepted Date field(s) of the Accounting Line(s). Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Delivery Date
	If this field is populated, then the date entered here will automatically be defaulted to Delivery Date field(s) of the Accounting Line(s). Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Prorate Amount
	Used to change the total amount of the entire accrual and distribute it across all accounting lines in such a manner that each accounting line will still represent the same percentage of the total as it before the form was prorated.
	Optional.


[bookmark: _Toc513724612]Table 81: Self-Reversing Estimated Accrual 2-Way Header Page Field Descriptions - Period of Performance
	Field Name
	Description
	Features

	Start Date
	The date ordered services begin. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	End Date
	The date ordered services cease. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.


[bookmark: _Toc513724613]Table 82: Self-Reversing Estimated Accrual 2-Way Header Page Field Descriptions - Vendor
	Field Name
	Description
	Features

	Code
	Displayed in two fields:
Field 1: Vendor Code - The code specifically assigned to a particular vendor listed on the Vendor Maintenance table. The code is the TIN (Taxpayer Identification Number), except for foreign vendors and employees.
Field 2: Address Code - The address code linked to the vendor code listed in Field 1.
	Required.
The combination of vendor code and vendor address code must be valid on the Vendor Maintenance table.

	Name
	The name of the vendor providing the goods or services.
	System-maintained.

	More (button)
	Displays the Vendor Information page that identifies address information about the vendor.
	Becomes enabled when vendor criteria are entered in the Code fields.

	Customer Account
	The account number assigned to the agency by the vendor. Place the ALC (Agency Location Code) here, if needed.
	Optional.

	Remit To Address
	Address code associated with the vendor ‘s payment address.
	Optional.
The address code must be valid for the specified vendor on the Vendor Maintenance table.

	More (button)
	Displays the Vendor Information page that identifies address information about the vendor’s payment address.
	Becomes enabled when a valid address code is entered in the Remit To Address field.


[bookmark: _Ref506245265][bookmark: _Toc513724614]Table 83: Self-Reversing Estimated Accrual 2-Way Header Page Field Descriptions - Amounts
	Field Name
	Description
	Features

	Net Amount
	The total transaction amount.
	System Maintained

	Net Cost Amount
	The net cost amount of the items.
	System Maintained

	Hold back Amount
	Of the net authorized, the amount to be held back based on the contract terms.
	System Maintained

	Prorate Amount
	The amount of the transaction to be prorated across the available funding lines.
	Optional

	Prorate (button)
	Distributes the sum specified in the Prorate Amount field across all accounting lines while maintaining the same percentage amounts for each accounting line.
	Optional.

	Contracts (section)
	Displays the Contract Information section in which details on the associated contract is provided.
	Optional.

	Shipping Information (group box)
	Shipping information for the document.
	Optional

	Receiving Location (group box)
	The Receiving location for the document
	Optional

	Edit Address Information (button)
	Allows users to edit address information for the document
	Optional

	External System Information (group box)
	Displays external system information for the document.
	Optional

	Description (section)
	Displays the Description and Extended Description fields to enter additional information about the form.
	Optional.


[bookmark: _bookmark278][bookmark: _TOC_250076][bookmark: _Toc513724191]Contract Information Section
[bookmark: _bookmark279]The Contract section displays contract, delivery order, and blanket purchase agreement information associated with the request. Figure 33 displays the Contracts Information section.
[bookmark: _Ref505172846][bookmark: _Toc513724478]Figure 33: Self-Reversing Estimated Accrual Contract section
[image: ]
Table 84 provides additional information about Contract Information fields.
[bookmark: _bookmark280][bookmark: _Ref502743137][bookmark: _Toc513724615]Table 84: Contracts Information Section Field Descriptions
	Field Name
	Description
	Features

	Contract Number
	The contract number that applies to this document’s purchase.
	Optional.

	Delivery Order Number
	The delivery order number associated with the request.
	Optional.
Becomes enabled when an entry is made in the Contract Number field.

	Blanket Agreement #
	The blanket agreement number that applies to this purchase.
	Optional.

	Contract Specialist
	The name of the contract specialist.
	Optional.

	Expiration Date
	The expiration date for the agreement.
	Optional.

	Type of Action
	The type of purchasing action ordered (for example, competitive contract, task order, simplified purchase).
	Optional.
Drop-down list.

	Order Type
	The type of order associated with the payment, either Delivery or Purchase.
	Optional.
Drop-down list.

	Priority
	The priority level associated with the request.
	Optional.
Drop-down list.

	Priority Rating
	The priority rating of this request.
	Optional.
Drop-down list.

	Date Signed
	The Date the document is signed
	Optional


[bookmark: _TOC_250075][bookmark: _Toc513724192]Credit Card Information Section
The Credit Card Information section is used to record and display information pertaining to a credit card used for the transaction(s). Figure 25 displays the Credit Card Information section.
Table 85 provides additional information about the Credit Card Information section fields.
[bookmark: _bookmark282][bookmark: _Ref502743342][bookmark: _Toc513724616]Table 85: Credit Card Information Section Field Descriptions
	Field Name
	Description
	Features

	Credit Card
	The number of the Credit Card used. Valid values are listed on the Credit Card Maintenance table.
	Optional.
If the alias is used to reference the credit card, the number will not display.

	Alias
	The alias is an identification code for a Credit Card that can be entered in lieu of the actual Credit Card number when recording Credit Card transactions in Pegasys.
The alias is comprised of the first 12 characters of the cardholder’s name in this format: Last Name + First Name + Middle Initial and the last 4-digits of the actual credit card number.
	Required (For credit card transactions).
System-maintained (if a valid entry is made in the Credit Card field).

	Name
	Displays the name of the Credit Card’s authorized user as recorded on the Credit Card Maintenance table.
	System-maintained.

	Authorization Code
	The authorization or approval code given by the vendor for the credit card purchase.
	Optional.

	Date of Charge
	The date of actual purchase.
	Optional.


[bookmark: _TOC_250074][bookmark: _Toc513724193]Shipping Information Section
[bookmark: _bookmark283]The Shipping Information section displays shipping information for the request. Figure 4 displays the Shipping Information section.
Table 86 provides additional information about Shipping Information fields.
[bookmark: _bookmark284][bookmark: _Ref502743506][bookmark: _Toc513724617]Table 86: Shipping Information Section Field Descriptions
	Field Name
	Description
	Features

	Additional Markings
	Additional information that will be used to further identify the shipping location or delivery method.
	Optional.

	Carrier
	The type of carrier used to deliver the goods. The value must be valid in the Carrier maintenance table.
	Optional.

	Freight On Board
	The freight on board location determining who pays the shipping charges.
	Optional.

	Government Bill of Landing
	The government bill of lading for the shipment.
	Optional


[bookmark: _TOC_250073][bookmark: _Toc513724194]External System Information Section
[bookmark: _bookmark285]The External System Information section is used to record and display information pertaining to external systems used for the transactions Figure 13 displays the External System Information.
Table 87 provides additional information about the External System Information section fields.
[bookmark: _bookmark286][bookmark: _Ref502743616][bookmark: _Toc513724618]Table 87: External System Information Section Field Descriptions
	Field Name
	Description
	Features

	System ID
	The identification number of the document as it resides in the interfacing system from which it originated.
	Optional.

	External System Document Number
	The external system identifier.
	Optional.


[bookmark: _TOC_250072][bookmark: _Toc513724195]Self-Reversing Estimated Accrual 2-Way Header Accounting Line Page
[bookmark: _bookmark287]The Self-Reversing Estimated Accrual 2-Way Header Accounting Lines page is accessible by selecting the Header Accounting Lines tab. This page contains the accounting information that was used to fund the estimated accrual. Figure 34 displays the Header Accounting Line page of this estimated accrual form.
[bookmark: _Ref505173044][bookmark: _Toc513724479]Figure 34: Self-Reversing Estimated Accrual 2-Way Header Accounting Line Page
[image: ]
Table 88 - Table 93 provides additional information about the fields of the Accounting Line page of this estimated accrual form.
[bookmark: _Ref505956949][bookmark: _Toc513724619]Table 88: Self-Reversing Estimated Accrual 2-Way Header Accounting Line Page Field Descriptions
	Field Name
	Description
	Features

	Line Number
	A number that uniquely identifies the line.
	If blank, Pegasys will default to the value of the next sequential number from the highest line number already entered.

	Transaction Type
	An alphanumeric code used in conjunction with the transaction’s document type determines the general ledger postings and budgetary impact. Valid values are listed in the Transaction Definition Maintenance table.
	System-maintained.

	Accepted Date
	The date on which the goods or services were accepted. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional

	Delivery Date
	The date on which the goods or services were delivered. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional

	Source Number
	The specific source of the financial transaction activity.
	Optional


[bookmark: _Toc513724620]Table 89: Self-Reversing Estimated Accrual 2-Way Header Accounting Line Page Field Descriptions - Transfer Agency
	Field Name
	Description
	Features

	Treasury Symbol
	Used to specify the Treasury Symbol of the organization with which the agency is conducting the transaction.
	Currently not in use.

	To/From
	Used to indicate whether the payment is made to or from the specified Treasury Symbol.
	Currently not in use.

	Related Costs
	Used to designate funding allocated for Related Costs that is above the actual cost.
	N/A


[bookmark: _Toc513724621]Table 90: Self-Reversing Estimated Accrual 2-Way Header Accounting Line Page Field Descriptions - Period of Performance
	Field Name
	Description
	Features

	Start Date
	The date the ordered services begin. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional

	End Date
	The date the ordered services cease. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional


[bookmark: _Toc513724622]Table 91: Self-Reversing Estimated Accrual 2-Way Header Accounting Line Page Field Descriptions - Line Amounts
	Field Name
	Description
	Features

	Amount
	The total dollar amount of the Accounting Line. Must be greater than zero.
	Required.

	Holdback Amount
	Of the net authorized, the amount to be held back based on the contract terms.
	Optional.


[bookmark: _Toc513724623]Table 92: Self-Reversing Estimated Accrual 2-Way Header Accounting Line Page Field Descriptions - Document Reference
	Field Name
	Description
	Features

	Type
	The document type of the referenced document.
	Optional.
Drop-down list.
Defaults to the referenced document’s type if Copy Forward was used to create the estimated accrual form.

	Document
	Consists of two fields:
Field 1: The document number of the referenced document.
Field 2: The line number of the referenced accounting line.
	Optional

	Final (check box)
	If checked, liquidates the referenced document and returns unused money to the budget.
	N/A

	Misc. (check box)
	If checked, the accounting line will update the referenced document’s miscellaneous amount and does not liquidate a specific accounting line.
	Optional.
Defaults to unchecked.

	Default (button)
	Brings over accounting data from a referenced document line (if Copy Forward was not used when creating the current form). However, will not bring forward the ACT number.
	Optional.


[bookmark: _Ref506245336][bookmark: _Toc513724624]Table 93: Self-Reversing Estimated Accrual 2-Way Header Accounting Line Page Field Descriptions -  Accounting Dimensions
	Field Name
	Description
	Features

	Template
	The accounting template used to obtain the accounting strip. Valid values are listed in the Accounting Template Maintenance table.
	Required.

	BFYs
	Budget Fiscal Year(s) of the accounting strip. Displayed in two fields:
Field 1: Beginning Budget Fiscal Year (BBFY) 
Field 2: Ending Budget Fiscal Year (EBFY), if applicable.
	Required.
Will default based on the accounting template selected.

	Fund
	The fund code of the accounting strip. Valid values are listed in the Fund Maintenance table.
	Required.
Will default based on the accounting template selected.

	Reg
	The region code of the accounting strip. Valid value listed in the Region Maintenance table.
	Optional

	Program
	The program code of the accounting strip. Valid values are listed in the Program Maintenance table.
	Optional

	Org Cd
	The organization code of the accounting strip. Valid values are listed in the Organization Maintenance table.
	Optional

	Sub Object Class
	The sub object class of the accounting strip. Valid values are listed in the Sub Object Class Maintenance table.
	Optional

	Sub
	Currently not in use.
	Optional

	Activity
	The activity code of the accounting strip. Valid values are listed in the Activity Maintenance table.
	Optional

	Proj Cd
	The project/grant/case number/audit number code/profit center of the accounting strip. Valid values are listed in the Project Maintenance table.
	Optional

	Sub
	Currently not in use.
	N/A

	Bldg #
	The building number of the accounting strip. Valid values are listed in the Building Number Maintenance table.
	Optional

	Wrk Itm
	The work item/work category code of the accounting strip. Valid values are listed in the Sub Project Maintenance table.
	Optional

	Syst
	The system code of the accounting strip. Valid values are listed in the System Maintenance table.
	Optional

	Veh Tag #
	The vehicle tag number of the accounting strip. Valid values are listed in the Vehicle Tag Maintenance table.
	Optional

	Cost Org
	Currently not in use.
	N/A

	Sub
	Currently not in use.
	N/A

	CBFYs
	Canceled Budget Fiscal Year(s) that the form is being processed against.
	Optional

	Cancelled Fund
	The cancelled fund code that the form is being processed against.
	Optional

	YBA
	The year of budget authority.
	Optional

	Agreement (section)
	Used to specify an agreement (e.g., RWA, IBAA) to be associated with the order. Displayed in two fields:
Field 1: Agreement number. 
Field 2: Line number.
	Optional.

	Contract Line (section)
	Used to specify a Contract number and/or its contract line item number (CLIN) or sub-contract line item number, or Blanket Agreement number, or Delivery Order number for this accounting line that is referenced by the estimated accrual.
	Optional.

	Description (section)
	Displays the Description and Extended Description fields to enter additional information about the form.
	Optional.


[bookmark: _bookmark288][bookmark: _TOC_250071][bookmark: _Toc513724196]Contract Line Section
[bookmark: _bookmark289]The Contract Line Information section displays contract information for the request. Figure 35 displays the Contracts Line section.
[bookmark: _Ref505173153][bookmark: _Toc513724480]Figure 35: Self-Reversing Estimated Accrual 2-Way Contracts Line section
[image: ]
Table 94 provides additional information about Contract Line section fields.
[bookmark: _bookmark290][bookmark: _Ref502746282][bookmark: _Toc513724625]Table 94: Contract Line Section Descriptions
	Field Name
	Description
	Features

	Blanket Agreement Line Item Number
	The line item number of the blanket purchase agreement associated with this form.
	Optional

	Blanket Agreement Number
	The number of the blanket purchase agreement. The value must be valid in the Blanket Agreement maintenance table.
	Optional

	Contracts Specialist
	The contract number that applies to this item. The value must be valid in the Contract maintenance table.
	Optional

	Expiration Date
	The expiration date for the agreement.
	Optional

	Type of Action
	The type of purchasing action ordered (for example, competitive contract, task order, simplified purchase).
	Optional

	Order Type
	The type of order associated with the payment, either Delivery or Purchase.
	Optional

	Date Signed
	The date the agreement was signed. Enter the value in the following format: MM/DD/YYYY.
	Optional


[bookmark: _TOC_250070][bookmark: _Toc513724197]Estimated Accrual No-Way (AN)
An Estimated Accrual No-Way form is created in Pegasys to track estimated costs for intra- agency orders. The Estimated Accrual No-Way form (AN) is created by copying forward an Intra-agency Order (IX document type). Users should not create more than one estimated accrual for the same order.
[bookmark: 13.9.1_Estimated_Accrual_No-Way_Header_P][bookmark: _TOC_250069][bookmark: _Toc513724198]Estimated Accrual No-Way Header Page
[bookmark: _bookmark291]The first page of the Estimated Accrual No-Way form is the Header page. The Header page contains general information about the estimated accrual such as the date of the estimated accrual and the vendor. Figure 36 displays the Header page of this Estimated Accrual form.
[bookmark: _Ref505173578][bookmark: _Toc513724481]Figure 36: Estimated Accrual No-Way Header Page
[image: ]
Table 95 - Table 98 provides additional information about the fields of the Header page of the Estimated Accrual No-Way form.
[bookmark: _Ref506192876][bookmark: _Toc513724626]Table 95: Estimated Accrual No-Way Header Page Field Descriptions
	Field Name
	Description
	Features

	Title
	Displays the ACT number.
	System-generated.

	Received By
	The name of the person who records the estimated accrual.
	Required.

	Post Code
	Identifies the office/post/mission associated with a given financial transaction.
	Optional

	Invoice #
	The number on the invoice sent by the vendor.
	Optional.

	Invoice Date
	The date of the vendor invoice.
	Optional.

	Disbursing Office
	The code that identifies the office that will disburse the payment. The value must be valid on the Disbursing Office Maintenance table.
	Optional.

	Automatic Reversal (check box)
	Used to enable Automatic Reversal feature.
	Defaults to unchecked.
Not in use for AN document type.

	Reversal Acctg Period
	The accounting period in which the accrual should be reversed.
	Not in use for AN document type.

	Reverse After Period
	The number of accounting periods to elapse before accrual is to be reversed.
	Not in use for AN document type.

	Receipt Date
	The date the form is created. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Required.
If blank, defaults to the current date.

	Acctg Period
	The accounting period in which this transaction is to be recorded. Enter the value in one of the following formats in which MM refers to the fiscal month and YY refers to the fiscal year:
MM/YY MM/YYYY
	Required.

	Reporting Acctg Period
	The accounting period in which this transaction should be reported, based on when the transaction is entered. Enter the value in one of the following formats in which MM refers to the fiscal month and YY refers to the fiscal year:
MM/YY MM/YYYY
	Required.

	Batch Number
	Identifies the batch number associated with this transaction. This number is used when conducting offline batch processing.
	Currently not in use.

	Document Classification
	The predefined group (defined on the Document Classification Maintenance table) to which this transaction belongs.
	Optional.

	Security Org
	The security organization established when the form was created. Only users specified in the security organization of the request will have access to this form.
NOTE: If sending to other services for approval, user must select “GSA” as the security organization.
	System-maintained.
Defaults to user’s security organization.

	Suppress Printing (check box)
	Indicates that this form should not be printed from Pegasys.
	Currently not in use.

	Fast Pay (check box)
	Currently not in use.
	GSA not using.

	Accepted Date
	If this field is populated, then the date entered here will automatically be defaulted to Accepted Date field(s) of the Accounting Line(s). Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Delivery Date
	If this field is populated, then the date entered here will automatically be defaulted to Delivery Date field(s) of the Accounting Line(s). Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.
Select the hyperlink for values.


[bookmark: _Toc513724627]Table 96: Estimated Accrual No-Way Header Page Field Descriptions - Period of Performance
	Field Name
	Description
	Features

	Start Date
	The date ordered services begin. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	End Date
	The date ordered services cease. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.


[bookmark: _Toc513724628]Table 97: Estimated Accrual No-Way Header Page Field Descriptions -Vendor
	Field Name
	Description
	Features

	Code
	Displayed in two fields:
Field 1: Vendor Code - The code specifically assigned to a particular vendor listed on the Vendor Maintenance table. The code is the TIN (Taxpayer Identification Number), except for foreign vendors and employees.
Field 2: Address Code - The address code linked to the vendor code listed in Field 1.
	Required.
The combination of vendor code and vendor address code must be valid on the Vendor Maintenance table.

	Name
	The name of the vendor providing the goods or services.
	System-maintained.

	More (button)
	Displays the Vendor Information page that identifies address information about the vendor.
	Becomes enabled when vendor criteria are entered in the Code fields.

	Customer Account
	The account number assigned to the agency by the vendor. Place the ALC (Agency Location Code) here, if needed.
	Optional.

	Remit To Address
	Address code associated with the vendor ‘s payment address.
	Optional.
The address code must be valid for the specified vendor on the Vendor Maintenance table.

	More (button)
	Displays the Vendor Information page that identifies address information about the vendor’s payment address.
	Becomes enabled when a valid address code is entered in the Remit To Address field.

	Net Amount
	The total transaction amount.
	System-maintained.

	Net Cost Amount
	The net cost amount of the items.
	System-maintained.

	Holdback Amount
	The amount of the order total that is being held back from payment.
	System-maintained.

	Prorate Amount
	Used to change the total amount of the entire accrual and distribute it across all accounting lines in such a manner that each accounting line will still represent the same percentage of the total as it before the form was prorated.
	Optional.

	Prorate (button)
	Distributes the sum specified in the Prorate Amount field across all accounting lines while maintaining the same percentage amounts for each accounting line.
	Optional.

	Contracts(section)
	Displays the Contract Information section in which details on the associated contract is provided.
	Optional.


NOTE: The Receiving Location group box displays shipping information for a document.
[bookmark: _Ref506245410][bookmark: _Toc513724629]Table 98: Estimated Accrual No-Way Header Page Field Descriptions - Receiving Location
	Field Name
	Description
	Features

	Edit Address Information button
	Allows user to edit address information
	N/A

	External System Information
	Displays external system information
	Optional.

	Description (section)
	Displays the Description and Extended Description fields to enter additional information about the form.
	Optional.


[bookmark: _bookmark292][bookmark: _TOC_250068][bookmark: _Toc513724199]Contract Information Section
The Contract section displays contract, delivery order, and blanket purchase agreement information associated with the request. Figure 37 displays the No-Way Header Contracts section.
[bookmark: _Ref505173730][bookmark: _Toc513724482]Figure 37: No-Way Header Contracts Section
[image: ]
Table 99 provides additional information about Contract Information fields.
[bookmark: _bookmark294][bookmark: _Ref502747308][bookmark: _Toc513724630]Table 99: Contracts Information Section Field Descriptions
	Field Name
	Description
	Features

	Contract Number
	The contract number that applies to this document’s purchase.
	Optional.

	Delivery Order Number
	The delivery order number associated with the request.
	Optional.
Becomes enabled when an entry is made in the Contract Number field.

	Blanket Agreement #
	The blanket agreement number that applies to this purchase.
	Optional.

	Contract Specialist
	The name of the contract specialist.
	Optional.

	Expiration Date
	The expiration date for the agreement.
	Optional.

	Type of Action
	The type of purchasing action ordered (for example, competitive contract, task order, simplified purchase).
	Optional.
Drop-down list.

	Order Type
	The type of order associated with the payment, either Delivery or Purchase.
	Optional.
Drop-down list.

	Priority
	The priority level associated with the request.
	Optional.
Drop-down list.

	Priority Rating
	The priority rating of this request.
	Optional.
Drop-down list.

	Date Signed
	The Date the document is signed
	Optional


[bookmark: _TOC_250067][bookmark: _Toc513724200]Shipping Information Section
The Shipping Information section displays shipping information for the request. Figure 4 displays the Shipping Information section.
Table 100 provides additional information about Shipping Information fields.
[bookmark: _bookmark296][bookmark: _Ref502747572][bookmark: _Toc513724631]Table 100: Shipping Information Section Field Descriptions
	Field Name
	Description
	Features

	Additional Markings
	Additional information that will be used to further identify the shipping location or delivery method.
	Optional.

	Delivery Date
	The date the goods are expected to be delivered.
	Optional.

	Freight On Board
	The freight on board location determining who pays the shipping charges.
	Optional.

	Government Bill of Landing
	The government bill of lading for the shipment.
	Optional


[bookmark: _TOC_250066][bookmark: _Toc513724201]External System Information Section
[bookmark: _bookmark297]The External System Information section is used to record and display information pertaining to external systems used for the transactions Figure 13 displays the External System Information.
Table 101 provides additional information about the External System Information section fields.
[bookmark: _bookmark298][bookmark: _Ref502747611][bookmark: _Toc513724632]Table 101: External System Information Section Field Descriptions
	Field Name
	Description
	Features

	System ID
	The identification number of the document as it resides in the interfacing system from which it originated.
	Optional.

	External System Document Number
	The external system identifier.
	Optional.


[bookmark: _TOC_250065][bookmark: _Toc513724202]Estimated Accrual No-Way Header Accounting Line Page
[bookmark: _bookmark299]The Estimated Accrual No-Way Header Accounting Line page is accessible by selecting the Header Accounting Lines tab. This page contains the accounting information used to fund the estimated accrual. Figure 38 displays the Header Accounting Line of this estimated accrual form.
[bookmark: _Ref505173902][bookmark: _Toc513724483]Figure 38: Estimated Accrual No-Way Header Accounting Line page
[image: ]
Table 102 - Table 107 provides additional information about the fields and buttons of the Accounting Line page of the Estimated Accrual No-Way form.
[bookmark: _Ref506194034][bookmark: _Toc513724633]Table 102: Estimated Accrual No-Way Accounting Line Page Field Descriptions
	Field Name
	Description
	Features

	Line Number
	A number that uniquely identifies the line.
	If blank, Pegasys will default to the value of the next sequential number from the highest line number already entered.

	Transaction Type
	An alphanumeric code used in conjunction with the transaction’s document type determines the general ledger postings and budgetary impact. Valid values are listed in the Transaction Definition Maintenance table.
	System-maintained.

	Accepted Date
	The date on which the goods or services were accepted. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Delivery Date
	The date on which the goods or services were delivered. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	Related Cost Type
	Used to designate funding allocated for Related Costs that is above the actual cost.
	Optional.
Drop-down list provides list of valid values.


[bookmark: _Toc513724634]Table 103: Estimated Accrual No-Way Accounting Line Page Field Descriptions - Period of Performance
	Field Name
	Description
	Features

	Start Date
	The date the ordered services begin. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.

	End Date
	The date the ordered services cease. Enter the value in one of the following formats:
MM/DD/YY MM/DD/YYYY
	Optional.


[bookmark: _Toc513724635]Table 104: Estimated Accrual No-Way Accounting Line Page Field Descriptions - Line Amounts
	Field Name
	Description
	Features

	Amount
	The total dollar amount of the Accounting Line. Must be greater than zero.
	Required.

	Holdback Amount
	Of the net authorized, the amount to be held back based on the contract terms.
	Optional.


[bookmark: _Toc513724636]Table 105: Estimated Accrual No-Way Accounting Line Page Field Descriptions - Document Reference
	Field Name
	Description
	Features

	Type
	The document type of the referenced document.
	Optional.
Drop-down list.
Defaults to the referenced document’s type if Copy Forward was used to create the estimated accrual form.

	Document
	Consists of two fields:
Field 1: The document number of the referenced document.
Field 2: The line number of the referenced accounting line.
	Optional.
Available only if a value has been entered into Type field.
Defaults to the referenced document’s number if Copy Forward was used to create the accrual form.

	Final (check box)
	If checked, liquidates the referenced document and returns unused money to the budget.
	Optional.
Defaults to checked when the estimated accrual is processed and the line amount equals the referenced line amount.

	Misc. (check box)
	If checked, the accounting line will update the referenced document’s miscellaneous amount and does not liquidate a specific accounting line.
	Optional.
Defaults to unchecked.

	Default (button)
	Brings over accounting data from a referenced document line (if Copy Forward was not used when creating the current form). However, will not bring forward the ACT number.
	Optional.

	Liquidate Items (button)
	When checked, allows the referenced document's itemized line quantity and unit price to be liquidated. The liquidation of funding for itemized lines is handled automatically by the header accounting line; a process which is independent of the Liquidate Items flag.
	Optional.


[bookmark: _Toc513724637]Table 106: Estimated Accrual No-Way Accounting Line Page Field Descriptions - Accounting Dimensions
	Field Name
	Description
	Features

	Template
	The accounting template used to obtain the accounting strip. Valid values are listed in the Accounting Template Maintenance table.
	Required.

	BFYs
	Budget Fiscal Year(s) of the accounting strip. Displayed in two fields:
Field 1: Beginning Budget Fiscal Year (BBFY)
Field 2: Ending Budget Fiscal Year (EBFY), if applicable.
	Required.
Will default based on the accounting template selected.

	Fund
	The fund code of the accounting strip. Valid values are listed in the Fund Maintenance table.
	Required.
Will default based on the accounting template selected.

	Region
	The region code of the accounting strip. Valid value listed in the Region Maintenance table.
	Will default based on the accounting template selected.

	Program
	The program code of the accounting strip. Valid values are listed in the Program Maintenance table.
	Will default based on the accounting template selected.

	Org Code
	The organization code of the accounting strip. Valid values are listed in the Organization Maintenance table.
	Will default based on the accounting template selected.

	Sub Object Class
	The sub object class of the accounting strip. Valid values are listed in the Sub Object Class Maintenance table.
	Required.

	Activity
	The activity of the accounting strip. Valid values are listed in the Activity Maintenance table.
	May default and/or may become required based on the accounting template selected.

	Project Code
	The project/grant/case number/audit number code/profit center of the accounting strip. Valid values are listed in the Project Maintenance table.
	N/A

	Building #
	The building number of the accounting strip. Valid values are listed in the Building Number Maintenance table.
	Optional.

	Work Item
	The work item/work category code of the accounting strip. Valid values are listed in the Sub Project Maintenance table.
	Optional.

	System
	The system code of the accounting strip. Valid values are listed in the System Maintenance table.
	Optional.

	Vehicle Tag #
	The vehicle tag number of the accounting strip. Valid values are listed in the Vehicle Tag Maintenance table.
	Optional.

	Cost Organization
	Currently not in use.
	N/A

	YBA
	The Year of Budget Authority.
	Optional.


[bookmark: _Ref506245492][bookmark: _Toc513724638]Table 107: Estimated Accrual No-Way Accounting Line Page Field Descriptions - Additional Fields
	Field Name
	Description
	Features

	Agreement (group box)
	Used to specify an agreement (e.g., RWA, IBAA) to be associated with the order. Displayed in two fields: 
Field 1: Agreement number.
Field 2: Line number.
	Optional.

	Contracts Line (group box)
	Used to specify a Contract number and/or its contract line item number (CLIN) or sub-contract line item number, or Blanket Agreement number, or Delivery Order number for this accounting line that is referenced by the estimated accrual.
	Optional.

	Description (group box)
	Displays the Description and Extended Description fields to enter additional information about the form.
	Optional.


[bookmark: _bookmark300][bookmark: _TOC_250064][bookmark: _Toc513724203]Contract Line Section
[bookmark: _bookmark301]The Contract Line Information section displays contract information for the request. Figure 39 displays the Estimated Accrual No-Way Contracts Line section.
[bookmark: _Ref505174082][bookmark: _Toc513724484]Figure 39: Estimated Accrual No-Way Contracts Line section
[image: ]
Table 108 provides additional information about Contract Line section fields.
[bookmark: _bookmark302][bookmark: _Ref502748015][bookmark: _Toc513724639]Table 108: Contract Line Section Descriptions
	Field Name
	Description
	Features

	Blanket Agreement Line Item Number
	The line item number of the blanket purchase agreement associated with this form.
	Optional

	Blanket Agreement Number
	The number of the blanket purchase agreement. The value must be valid in the Blanket Agreement maintenance table.
	Optional

	Contract Number
	The contract number that applies to this item. The value must be valid in the Contract maintenance table.
	Optional

	Contract Line Item Number
	The number of the contract line to which this form applies.
	Optional

	Delivery Order Number
	The number of the delivery order to which this form applies.
	Optional

	Sub-Blanket Agreement Line Item Number
	The line item number of the sub blanket purchase agreement associated with this form.
	Optional

	Sub-Contract Line Item Number
	The number of the sub-contract line to which this form applies.
	Optional
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